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ABSTPfiCT _ _ _ __ 

This document r.eports a survey of curriculum and 
instructional materials readily available from over ninety- two 
federal organizations which could be utilized by vocational 
educators^ Chapters 1 and 2 (Executive Summary and introductionJ 
summarize this survey conducted by Human Pesdurces Management , Inc. ^ 
from 1979-B0^ which resulted inlistings of available items ^ Chapter 
3^ Development of the Listing Plan, reviews the foundation for 
project implemehtation , use of an advisory group, and the work plan 
developed to guide project activities. Chapter Sources and 
Collection of Materials, ^discusses types of sources usedj, source 
selection, means for contacting sources and recording information 
gathered, and material tre:iispdrt. Chapter 5, Processing of Materials, 
, details the system developed for materials proces3in;g, proce ss steps, 
'•and citatich development and format. Chapter 6, Organization and 
Compilation of the Listings, describes actugil packaging and coiLten^ 
of the eight listings including mater ials for seven traditionaTj. 
ybcational program areas and for special Tieeds groups- -see notd^i 
Chapter 7, Awareness Building , Printina^ and_Distribution, dis^^ 
brochures and other mechanisms^used to create_awareness and their 
distribution. Chapter 8, Observations and Becommenda tidns, provides 
insights into issues confronted, what 'was learned, and 
recommendations for future activities. Chapter 9 is a summary. 
(YLB) 
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ABSTRACT 



Each year the Federal Government prepares and releases thousands of 
quality publications. These publicatfons include a large body of 
curriculum and instructional materfals to train individuals for a wide 
range of employment opportunities. TheL^Vbcatibnal Educatiph 
Amendments of 1968 mandate the Office of Vbcatibnal; and Adult 
Education in the. Department of Education tb effect brbad utilization 
of vocational educatibn mater lals, especially those develbped under 
public sponsorship. Tb respond tb this mandate arid tb the current 
needs of and practices In vbcatibhal educatibn^ the Department bf 
Education cbntracted with Human Resburces M.ahagemehty Inc. (HRM) 
to update a set of listings bf curriculum and Instructional materials 
readily available from federal organizations^ except the Department bf 
Defense. In actuality, the current listings are a set of new listings. 
The new listings cover both print and non-print material developed 
or revised since- i975i The lisiings Include materials for the seven 
traditional vocational program areas of agriculture and agribusiness 
education y trade and Indus trial education, niarlceti_ng and distributive 
education, allied health education, busldess and office educatibn, 
technical education and vocational home economics education. In 
addition to the traditional^ efforts 
were made to locate- and annotate materials for use with the handlcapp<pd, 
disadvantaged, older Americans,^dlsplaced hbmemakers; youth and 
clicntcic of CETA Pjogran^si, Also, gcneraj references foj- vocatJonjij 
and career education are included in each of the Jistings. these 
materials are cited' in eight volumes which are_ organized iround the 
seven vocational education program areas and around an ^^8^!^^^^ book 
for special needs grou^ps. Whii are b^y iio means 

exhaustive, they are representative of "materials wfiich can be obtained 
free or for a nominal charge from over ninety-two federal organizations 
surveyed. 

A national Advisory Grcap^ of vocational educators representing 
ail regions of the United States, ail vocational education program areas,' 
levels and types of organizational settings, and the special needs groups 
was formulated to provide guidahce on the project. informationaJ and 
prbmotiohal leaflets describing the listings were distributed: to 
ydcatiohal educators across the country. The Government Printing 
Office printed the listings arid has them available for sale. This 
report describes the activities of the project and provides Insights and 
recbmmehdatibns. The dverridirig conclusion is that the Federal 
Gbverhmenf prpduces a wealth of material which vocational educators 
would find helpful. However, additional means for informing vocational 
educators about these resources is needed. 
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^Chapter One: 
EXECUTivE SUMMARY 



The, Federal Government prepares and 
refeases thousands of duality curriculum and 
instructionai materials which could be utilized 
by vocation^j educators. __Thc Vocational 
Education Amcndmerits of _1?F8 mandate the 
Assistant Secretly of the Office of Vocational 
and Adult Educiitioh of the Pcpartmcrit of 
Education to fund activities whic>] facilitate the 
dissemihatidh cf information about the^e materials 
and resources to pbtehtial users. 

AST part of thft ^ffori to flilf III that mandate, 
the Department of Education cbhttacted with 
Hurtiah ResouJ'ces Management, Inc. (HP,M),_ of 
yaii^ingtoh, D.C. (under contract No. 300-79- 
0420)^ to conduct a survey of curriculum and 
ihstfuctibhal materials readily /available frbm^ 
federal brgani^zatibns except thi Department of 
pe^risc. HRM t)crfbrmcd _thls contract from 
Augtist 1, 1979 to August 15, 1980. More than 
nihety-twb federal orgahizatibhs Were surveyed 
and cphtac ted and over 5,000 Items were 
identified and selected as relevant to the concerns 
of vocational educators. The flhal result of this 
effort is a set of ejgh't separate volumes of 
annotated citations. The selected materials cover 
the vocational fields of agriculture and 
agribusiness, home economics, allied health 
education, technical education, marketing ajnd 
distributive education, and office education. In 
additich, efforts were made to locate and annotate 
materials for use with the handicapped, 
disadvantaged, older Americans, displaced 
homcmajcers, youth and clientele of , GET A 
programs. A separate booklet contains citations 
for these special groups. 



In 1971, a similar survey was conducted 

and seven listings of materials were prepared at 
that time, these bistings are now obsolete and 
needed to be revised and updated to be responsive 
to current needs and practices iji vocational 
education. 



Thus, the current project has served to 
update the' 1971 bistings. The current Listings 
arc, in fact^ nevs^ since 1975i While these Listings 
-^are- not -exhaustive, they are representative of 



the many diffcrertt types of. materials and 
resources available and db provide the potential 
users access tb the sources bf the items. 

THE DEVELOPMENT OF A LISTING PLAN 
entailed laying the foundation for project 
implemehtatibn^ the fbrmattbn and use of an 
advlsbry panel and specific details bf a work plan 
which was jdeveloped as a guide for project 
activities. The Plan described ^hc overall course 
bf actlbn tb be taken tb ensure that the goals 
bf the project would be met. Specifically^ the 
following three majbr endeavbrs bcctirred: 

o Review bf backgrburid materials. Since 
this prbject wasvbriginally conceived 
tb be a revlslbn bf the 1971' Listings, 
we rdvtewed them and the final prbject 
report, and held discussibh_s with the 
directbr bf that prbject. This served 
as a basis for identifying the guidelines 
anc* procedures which had been used 
previously for material identification, 
selection, and acdulsitlbn. Other 
relevant materials which were reviewed 
Included: bibliographies, guides and 
Cbngressibhal reports. 

o Establishment and use bf a hational 
advlsbry panel bf vbcatiohal educators. 
A panel was formulated oh a national 
level and cbbrd! bated to rev lev/ and 
advise bn the project. Designated as 
the Advlsbry Grbup, this panel 
represented vocational program areas, 
the eight special program groups, 
secbndary, pbst-secbridary, and adult 
levels bf vbcatlbn.al educational 
prbgrams, varied ethnic backgrounds, 
both sexes ambng others. Evehtuaily, 
fifteen. Advisory Grbup members were 
selected from a list of 33 potential 
panel members. 



o Components of the Listing Plan . The 
foMowjng elements were addressed and 
determined in detail: 
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information SoQght 

Criteria for Selection of Materials 

Ciassification and Coding 
Systems 

Sources of Materials 

K'^aterials Receipt and Annotation 

Organization Plan for the 
Listings 

Printing and Distribution 



Swj^ces^ and CoiJ e c t i o n^f- Materia U^ HRM 
had to select those agencies virhich had the 
appropriate materials for the project. The types 
J5f sources to be used, how those sources were to 
selected, the means for contacting those 
sources and recording the information gathered > 
and the transport of the materials were carefully 
considered. 

The criteria for the selection of the sources 
closely paralleled those suggested for use In the 
selection of materials. Agencies whose major 
programmatic thrust was directly related to any 
of the sevefi subject areas ahd/br the sj)ecial 
heeds groups were immediately identified. 
-Sources which had readily available materials 
produced or revrsed since 1975 at a resbhable 
cost to the consumer were also selected. Mtibhg 
the other key factors which were considered were 
proximity of the sources" to Washihgtbh, D.C.^ 
. and the cost tb HRM of accessing the materials. 

The HRM ' Project Director ^ made initial 
cbhtact with the highest person in command within 
the particular level and area within the ajency 
frbrri which ihfbrmatibh was desirvd* Starting at 
.the top of the brgahizatibh proved to be most 
useful in bbtaihing the authority and cbbperation 
needed to cbhtact the varied persbhnel throughout 
a given departm.ehf, agency, br clearihghbuse. In 
general, federal personnel provided excellent and 
generous cooperation. 

HRM staff members were given orientation 
and training sessions, .and were -prbvj;^d with 
sample kits of materials. Over a three month 
period-, these staff members interviewed personnel 



in as many agencies as possible and <rollected 
materiais frbm thcrn. The fbilowing provide ah 
example of some bf the hbteworthy facts which 
emerged: 

o Over 120 federal organizations were 
cbhtacted ahd deemed to be real 
sburces of materials. 

b Several h u n dr ed per sbh n c I in 
apprbx.imately 92 different federal 
brgahizatibhs were ihterviewed ahd 
prbvided materials. 

o Of all the federal brgahizatibhs used 
as sburces bf materials, 1 7 had 
materials which cut across most of the 
vbcatiohal prbgram areas and special 
heeds grbups. 

o 19 federal brgahizatibhs are respb 

fpr the dcvclbpmcht^ cbllectibh br 
distribiitibh of materials cbverihg a 
large rahge bf subject matter within 
a giveh department. 

b §6 agehcies with specific prbgrammatic 
focus were cbhtacted for materials. 

PROCESSING OF MATERIALS . ^As a result 
of the selectibh ahd cbllectioh bf materials^ HRM 
staff members: 

o Identified ovef 5^000 curriculum and 
information rrfaterials from federal 
agencies. 

o Reviewed^ annotated, keyed into the 
word prbcessor and corrected ^,^A6 
items. 

b Included approximately 1^085 
individual citations in the booklets. 

Specifically, the following were included in 
the processing of materials: 

Development of a System for Processing Materials. 
A ciassification schema for organizing materials 
and one hundred forty-three subject areas was 
developed. In addition, various. file systems such 
as a title card file, source card file and a 
^ublish^r card file were developed to facilitate 
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the prbcessihg of materials. An automatic 
retrieval system was very important to the 
efficient grouping of citations into sdbject areas 
and a tape code system for GPO (Government 
Printing Office) printing, developed by GPO, was 
also essential. 

Steps in the Processing of Materials^ EssentiaUy, 
materials were processed from jaltial recelp^t, 
screened for suitability, and given an accession 
number. Then thejy were reviewed, "classified 
Into the appropriate arca(s),-^notat^^^^ and 
prepared for Input jntb the adtomatic retrievaJ 
system. Various printouts were proofed for 
accuracy and a computer tape was submitted to 
GPO which produce camera-ready copies. 

Develdpinent and Format Cit^Uons * In 
developing a citation format, various styles were 
cbhsidereid and cventuajly, HRM staff and the 
Advisory Group selected one which is clear and 
readable. thorough bibliographical and source 
informatibn were combined with the annotations 
to provide concise entries^ 

QRGAtsiiZAT I QN^ A NP-CQMP tLAXJ^-OF 
THE LiStlNfiS^ Numerous organizational options 
were proposed and consider(Bd, and the following 
four categories: of Information were organized: 

o ^J^^^i^s .^or tfie seven vocational 
program areas, 

o Citations for the special heeds groups, 

o Information on sources, and 

o Information on how to use the listings. 

After the collection and ahhotatibh of niaterialsi 
the decision was made to develop eight booklets. 
The seven . vdcatibhal areas each constitute a 
bddlcret and the special needs groups materials 
constitute an eighth bbblclet. The exact title of 
the booklets are as. follows: 

r. 

. ^< :_. . . _ •■_ _ ^ _ 

-1 Vocational Ihstructibnal materials for 
Agriculture and Agribusiness 
EdiJuatioh Available from Federal 
Agencies 

Vocatibhal Instructional l^aterlals for 
Business _ and Office Educ ation 
Available from Federal Agencies 



Vocational Instructional Materiais fbr ' ^ 
Vocational Home Economics Educatibh 
Available from Federal Agencies 

Vocational Instructional Materials for 
n^arketlng and Distributive Educatibh 
Available from Federal Agehcies 

r_ ___ _ _ _ _ __ . _ . _ : ; _ 

Vocstiohal Instj-uctiohal Materials fbr Allied 
Health Educatibh Available from 
: Federal Agencies, 

Vocatjbhal Ihstructibnal Materials _ for 
Techhical EdUcatibn Available from 
Federal Agehcies 

Vbcatiohal Ihstructibhal Materials for Trade 
and Industrial Education Available from 
Federal Agehcies 

VocaUbhal Ihstructibhal Matepials for 
Special Needs Groups Handicapped^ 
Disad vahtaged, Older Amcr\f;ahSi 
Ybuth Emplbymcntj Displaced 
Hbmemakers ~ Available from Federal 
Agehcies , 

The fihal fbrmat ahd brganizatioh of the ^"ntents 
of the eight booklets are the same. 

V Aware h^s^s Building, Printing, arid 
Distribu tibri. An important objective of this 
prbjcct was to create ari awareness that the 
listings would be useful to vocational education 
teachers in their search for relevant curriculum 
ahd ihstructibnal materials. To create such ari 
awareness iriformatibrial arid prbriiotiorial 
brbchures were distributed effectively to a 
captive audience. The resporise was excellent 
ahd requests for further Informatlori about the 
project were received frorii many indtviduals, 
mostly vocatiorial educators. 

T he cigh t booklets were printed by the 
Gbvernmerit Pr!ntirig Office. Teri thousand copies 
of each booklet were printed and a GPO rJdcr ' 
order of two thbusarid was reauested for each 
booklet. The.4yboklets are available for purchase 

through GPCX^ However, free copies of the 

booklets weri (llstrlbuted to those individuals 
who requesjr^ them by returriirig the detachable 
portion of the information brochures^ 
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Chapter Two: 
INTRODUGTiOM 



TKferc Is a plethora of cur ricui urn and 
ihstructibhal materials, refereVices and resources 
available to vocational educators at the federal 
level. The major issue is how to maice vocatlonai 
educators aware of these vast resources. The 
Vocational Education Amendments of 1 968 
mandate the Assistant Secretary of the Office 
of Vocatibhil and Adult Education of the 
Department of Education to fund activities which 
faciiit2te dissemination of information about these 
materials 'and resources to potential users. 

The Office of Vocational and Adult 
Education contracted _ with Haman_ Resources 
Management, Inci (HRM) of Washington, b.€._, to 
conduct a survey of curriculum and instructional 
materLals readil y ^ava4lable^ from federal 
organizations except the Department of Defense. 
HRM performed this contract from i^agust 1, 
V97S _ tb_ August 15, 1980^; Ovir ninety-twb 
federal organizations were surveyed and more than 
5,000 items were Identified and selected as 
relevant to the concerns of vocational educators. 

conducted In 1971 and seven 
listings__of materials were prepared at that time. 
Over J^he years these listings became obsolete as 
new materials were developed or old materials 
^^^^ J'^Jl^A^^ _ there has been a surge in 

the number . of federal organizations producing 
relevant materials and In the amount of materials 
available. 

^ Thus, the current project has served to 

update the former listings. The current listings 
are in fact new listings. The present listings 
cover both print and npfi-prlht material developed 
or revised since 1975. 3 "r^e listings hot bhiy 
Include materiajs for the seven tradltlbha| 
vocational program areas, but also for special 
heeds groups. While no one project could exhaust 
the' materials available^ the current prbject 
listings are repfesehtatlve bf the many different 
types bf materials and resburces and db provide 
the potential users access to the sburces bf these 
items. 

c 

HRM staff were very pleased tb see how 
much useful material there Is readily available 



and how cooperative federal per^orilTej are in their 
cfjx>/ts to help users locate and\ obtain this 
material. 



The remain inj chapters of thls,*/ejpbrt 
djscuss the actua^ implementation of the prbj^£t^ 
special considerations and Issues, and the f1|uH 
outcomes and products resulting from these 
effortsi * * 

_T^£ee: ^EV Et^P^t^"^^ 

-PLAN reviews the fbundation for prbject 

Implementation^ the use bf ah Advisory Group 
and the specifics of thie wbrlc plah developed as 
a guide for project activhies. 

C b a p te r Fo u r ■ S O U R C E S AND 
aDi.4JE^CT40N OF WiTE^ALS discusses the 
types of sources used, hbw thbse sburces were, 
selected, the means fbr cbhtactlhg thbse sources 
and recording the rnfofmatlbh gathered, and the 
transport bf the materials. , ^ 

Chapte r -FiAM^ : . P ROCE S S I N G-^F 
MATE R I ALS details the system develbped by 
HRM fbr processing the materials^ the actual 
steps In the prbcess, and citatlbh development 
and fbrmat. 



h^md-Gompllatlbn 



describes the actual packaging 



ahd cbhteht§ bf :hr! eight listings. 



Ch a pter 6 feveh : AWA^ENEbS &UILDING, 
FA INTING, AND D 4STR^6UT^ON discusses the 
twb brbchures. ahd bther mechanisms used tb 
create awareness bf the prbject as well as the 
distrlbutibh bf the bobklets themselves. 

^ Chapter Eight: OBSERVATIONS AND 

RECOMMENDATIONS provides insights into the 
Issues confronted in the prbject^ ^^^} learned 
from the project and recommendations for future 
activities. 

Chapter Nine : SUMMARY is a cfbsihg 
section which concisely ties together the overall 
project activities and 4)utcomes. 



A bibjiography o?xmaterjajs found heipfol 
l'^_^i*'"P.L*^l'!-^ project and attachments of 

other project iTiaterjajs are placed at the end of 
the report. " 



\ 
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Chapter three: 
DEVELOPMENT eF tlSTING PtAN 



The first significant pPoject task which 
would lay- the fbiindatjch for all future activities 
was the rcfihcfpght of a Listing Plan whicK HRM 
submitted in its proposals The Plan descritred 
the derail course of action to be takep to ensure 
that the goals and the objectives of the pro]ict 
would be met. The Plan represented a 
harmonizing of the diverse suggestions received 
from Advisory Group and HRM' staff members 
with the cope of work as given in the ^RFPi 
Clarificatibh and resblutioh of sensitive issues, 
methodological problems^ implementation 
^fbcedures and key project tasks were clearly' 
spelled out in the t^lan. This chapter ^lli review 
three major endeavors: 



Review of . background materials 



o Establishment and use of a National 
Advisory Group of Vocational 
Educatbrs and v 

o The actual components of the Listing 
Plan which were: 

- Information Sought 

- Criteria for Selection of 
Materials 

. - Classification and Coding 
Systems 

- - Sources of Materials 

I Materials ^Receipt and 

Anhbtatloh 

Organ i za t ion Plan fb r the 
Listings 

- Printing and Distribution 

' . ■ ■/' 

REVIEW OF BACkGROUND MATERIALS 

_Slncc this Project w_as origmai'v conceived 
to be a^ revision and updating of seven listings 
prepared by flbe Northwest l^egional Educational 
Laboratory in 1976-71, we reviewed the seven 
booklets and the final project report and held 
discussions with the director of thit project wh^ 



also served on out Advisory Group of Vocational 
Educatorsi_ After a study of the dverail 
^organization arid content of the listings and the 
final project report, we were able to identify the 
gt^deij^nes_ and procedures which had been used 
for material id'ent if icatldri, select ibri and 
acquisition. 'We also gained valuable ihformatibh 
on working with the federal agencies which were 
surveyed. We were then able to draw up a list 
comparing and contrasting the scopes bf.wbrk of 
the 1971 and the current projects a»d identify 
those components and procediifes which might be 
maintained for thijs project arra those which wbuld 
need to be modified. Some bf the key differences 
in the current project were as fbllows: ^ 

o The inclusion of ntm-^prin^, as^ wcll^ as 
print material 

0 A search for material to be used by 
vocationaj ecAjutors in iirorkihg^ with 
. special- pbpulatibns inclr-ding the 
V disadvantaged, hah4icapped| displaced 
hdmemakers, uhem.pl byed you th^ urban 
and rural ybuthj older Americans, a rrd 
clientele of CETA prbgrams. This 
created an additibhal eighth volume of 
listings " - 

o The idehtiflcatibn and placement _ih^ 
t^he listirfgs bf special materials for 
G ui dance and Cbuh sell ng^^ Career 
Ej^uc at ibh ^ and Cons u mer Ed uc at ibn 
H3^ly if they wehe specific tb vbcatiphal : 
• bccupations and could b« categorized 
withih those areas in the appropriate 
, bbbkUt 

0 Use bf a different* fortnat for the 
annbtatrops 

0 A new organization plan for the 
booklets wh'ich includes fff^re 
information oh the sburces from which 
materials can be ordered 

0 RevTsion of the names of the booklets 
and the program areas for which 
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materials are cited to cDrrespond to 
^ programmatic shifts and termihojogy 
changes which have taken place over 
> the past ten years 

P inclusion of material ^developed of 
revised only since 1975; and 

- o Additional prombtibhal and 
dl&emination activftles. 

^ A number- of other materials were reviewed 
for var lou spur poses. Other b i b I i bgrap hies J uc h 
as The Center for Vocational Educitibn's METRIC 
EDUCATION: . —Alv^jMHiot^rfed- Bibliography for 
X^ cattOhat, Tec^h i c j^^^nd^^lt Education were 
exaltiined fbr ideas bh bfganizatibh of the listings 
M well as ahhbtatibn fbfmats. Th^ 1972 
Vocatl bmtfMi^ytruc^lbhal Materials for Students 
wltti^^fie^jaJ^^K^ecls was scrutinized for helpful 
hints tb seeking materials for the handicapped 
section of the Special Nedds Groups^ bur volume 
eight* 

The 1976 Identifying and Planning for New 
^n^— Emerging Qccupatiphs; A Suggested Guide 
was read since we were to ihciade materials for 
^ hew and emerging bc^upatibhs :as they were 
available. Man:y taxbhoi|nies of jjistructional 
pfogfams^ classificatibhs of educational subject 
matter and standard references bf terminology 
for cufficulum and Instructibnal programs w^re 
also reviewed. A rnbr^ thbrbugh discussion bf^' 
"these latter references caji be found In' the section 
pn Ctassificatlcn IH'this chapter. 

^ Staff members bf the Committee ba.^ 
Gbyernmehtal Affairs of the U. S. Senate and ^ 
their report of May 1979, LacTc of Accbuntability 
in Gbvertiment Publjc informatibn ind*Publfehing 
Prbgrams prbvided Insight intb some bf the ^ 
problems InV accessing the thbxisands of 
publlcatibns printed by the governments A 
Natlbnal AdvJsbrydSrbiJp of Vocationai Educators 
was fbrmuiated and coordinated to review amd 
advise 'the project. Th^ group as a whole was 
to represent the following: . 

o • The seven vocational program areas of 
t r a d;e i n d I n d u s t r y y' 
agriciiltare/agrlbusiness, marketing^ 
and distributive education, business 
and office education, allied health 



educatibhi vocatlbhal hbme^ economics 
and techhical educatlbh 

o Eight special prbgfam ai-eas br groups 
. including youth (rural^ Jhner--city and 
uhemplbyed), blder AmericahSt 
displaced honiemakers^ hew ahd 
emergi hg bccupatibhS|_ disad vahtagedi 
manpower programs^ CETA prbgrams^ 
and bilihgual vbcatlbnal education 

b S.ecbhdary, pbst-secohdary, and adult 
levels of vocational educatlbh programs 

o Varied pbsltions Including teachers^ 
teacher educatbrs, state , departmehts 
of vocational educ ation, state 
supervisors. Regional Curriculum 
Coordinator Centers ^ 

o Varied ethnic backgrounds 

o Both sexes 



.0 Different organizational settings and: 

o . As^any U.S. Department of Education 
geographic regions as possible. 

H R M obtained a lengthy list b f 
recbmmehdatibhs for ^d visbry Gf buj> members 
from HRW staff, HRM vbcatlbnal ^ducatbr 
CQhtapts thrbughbut the U.S. and Office of 
Vbcatibha! and. Adult Edycatibh yjpcatibhar 
educatibh area specialists. Office bf Vdcatlbhal 
^hd Aduit Educatlbh prbfessibhals whb were m 
helpful included these individuals: Jim Wykle^ 
fill Dennis^ Ed Nelsbh^ Brybh Rawls^ Loretta 
Erbwh^ Harriett McDerusj Dbrls Guhdersbh^ Jack 
Wilsbhi Barbara Kemp, and Ann Dbhnbvah. 
Department'bf Educatibn (ED) prbfessibhals GUI 
Chevaz and Dbrbthy Shueller assisted in Ibcatjh''. 
a- Advisory Group member represehtihg CETA^ 
manpower, and bilihgual vbcatlbnal edacatibh. 

BRM presented ED with a listbf 33 pbtehtial, 
Advisbry Group members whb seven listed as 
suggested members ahd the remalhlhg twenty-six 
as alternates. After recelvlhg apprbval from .ED, 
HRM staff contacted potehtlal .Advisory Group 
rnehibers to ihfbrm them abbut the project ahd 
assess their Interest In ahd availability to serve 
on the Advisbry Group. A final list of Advisory 
Group members was submitted to ED. 



A checklist of seventy activities for 
successful completion for Advisory Srbup 
meetings was drawn ap and impjementedi tetters 
of invitation to serve on the_ Advisory Group 
were mailed to each individual xonsenting to serve 
along with eight different attachments which were 
deemed helpful as background information in 
plahhihg for the first meeting. These included 
the fdllowihg: (1 j HRM corporate description, 
(2J a project summary, (3) excerpts from the 
MRM proposal for the project, (4) a list of 
|)Uestibns, i.e.^ issues for Advisdry Group input, 

(5) a list df references which had been used in 
drafting issues fdr Advisdry GrdUp discussions, 

(6) logistics sh>et ihduding directjdhs fdr and to 
the mcctihg> (7) a copy df the 1971 listing most 
closely, related to the_ Advisdry GrdUp members' 
specialty area^^ and (8) ah ihfdrmatidh fdrm dn 
the Advisdry Group member. 

HRM jwas quite pleased^ that the fifteen 
Advisory Group members selected represented 
such: a rich blend df vdcatidnal edUcatdrs in 
specialty areas^ types df pdsitidhs held^ types 
and levels of brganlzatidhs where cmpldycdLCthh|c 
backgrounds^ sex and gedgraphic regidhs. Exhibit 
3.1 dcmbhstratc^ the extent td which these 
vocational educational prbtram yarjable were ^d 
thoroughly represented. Exhibit 3.2 shows the 
Advisory Group members and their affiliations 
and addresses. 

The first meeting of i^hls group was held 
on October 23^ 1979, at the Ramada Inn in 
Rossi yn^ Virginia, This meeting was structured 
arbuhd these X^ree qu^«X|phs: (1) What are the 
information heeds of _ vocatipHal educators Tor 
ihstructibhar rnatefials?> (2) What criteria shbuld 
yv^^ selecting and evaluatlhg materials?/ 
and -(3) What format and packaging bf the listings 
would be mbst Useful and appealing? 

facilitate mbre prbductive discussibh, 
Advisbry Group members were divided ihtb three 
groups bf five members> each with ah HRM 
discUssiph leader. Advisbry GKbup members were 
most ehthusiastjc atid helpful in thejr 
suggestibhs. The substance bf their 
recb^mehdatibhs can be fbiind in the Listing 
Pl|li<; Exhibit 3.3 cbhtaihs thbse materials used 
sbry GrbUp meeting. 




Fbhbwjng thr AdWsory Group Scctings,_br^ 
Doug Tbwnc, former director of the preceding 
project (1 971 bistlng) and__an Advisory Group 
member, provided HRM _wi th consultation. We 
were fortunate to have his conti^nuing Input which 
allowed us to build upon what was learned and 
p oduced previously. 

Durin_g this^ second quarter, the Draft 
Listing plan wa^jnailcd to the members for their 

The responses received 
stated that the Advisory Group's suggestions were 
well Incorporateds into the Plan and the members 
were in agreementx^ith the Plan. 

One Advisory G^roup member did express 
concern that |he neeci to keep the project to 
manageable proportions innight dilute the quality 
and scope of the ' final' product. Another 
questioned why Career Education and Guidance 
and Counseling were given lower priority. The 
same member also wondered how materials would 
be scrutinized for meeting sex equity criteria. 
These concern| were discussed at the Advisory 
Group meeting and are addressed as much as 
possible in the next section on the Listing Plan. 



CbN.'^bNENTS OF THE LISTING PLAN 

As stated previously, the Listing Plan lay 
the framework for carrying out project activities. 
We will now discuss some df these cdmpdhehts 
in more detail. 

INFORMAT I ON NEEDS . The first questidn 
addressed by HRM staff with ihpiit frdm the 
Advisdry GrdUp was "What arc the ihformatiph 
heeds df vdcatidhar 'educatdrs?" More specific 
qUestidhs raised' regarding infbrmatibn^heeds were 
these: V 

, (1) What arc the In Jbrmatibn needs fbr 
ihstructibhal materials specific to the 
fdlldwihg vbcatibhal areas? 

- Distributive Education 

- ' Agriculture/Agribusiness 

- Health Occupations 

- Home Ecdhdmics 
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Ekhibit 3.1 



Advisory Group Members by Type of Position 



QE Vocattonai Occupatibnai Areas: 



t^ade and Indastry 
Agricajtare/Airlbcisiness 
Distributive Education 
Business and Office 
Health __ 
Home Economics 
Technical Education 



QE Special Program Areas or Groups: ^ 

Youth (includes rural, inner-city and 
unemployed) 
"NQjJer Americans 
: Displaced Homemakers 

New and Emerging Occupations 

Disadvantaged 

Manpower 

CETA 

Bilingual Vocational Education 



Teachers 

Teacher Educators 



Associate Commissioner of State Department 

of Education 
State Directors of Vocational Education 
State _Supervisors/Cohsuitahts of Vdca'tldhai 

E^ucatibh areas 
S^te Director of Special Programs 
Director of Regional Curriculum 

Coordihatioh Center 



Coordinator of tEA-CETA Skills Center 
Researcher 

: President-elect of the National Association 
of bistributive Education Teachers^ 
Director and Counselor of a Women's 
pcvelopmcnt Center 

.^^irector of Training for a Natloiraj Biringual 
Vocational Education - CEf A Program 



SecbhdfLry 
.< Pbst-sccdhdary 
Adult 



E^hnic^ Backgrounds: 

Caucasian 

Plack 

Hispanic 



Sex fahd nqmber of): 

Fcvnales (7) 
Males (8) 



High Schools 

Technical Education Institutes 
Commuhity Colieges ■ 
Universities - 
Commuhity Skills Center 
Curriculum Coordination Center^ ^ 
National Research and Development Center 
CbhsUltihg Firm with Previous BOAE 1971 
Project ' « 



I 

II 
II 
III 
III 



IV 
IV 

V 
V 

vi 



VI 
VI f 
VII 
IX 
X 



EKLC 
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EXHtBIT 3.2 



Advisory Group Members 



Dr. Max Jbbe 
AswclHc Prbfwsor 
Dcpt._of Sec. ^ Higher Ed. 
East Texas State University. 
Commerce, Tdcas 754?P 



Ms. Fannie Nelson 

Kansas City tech. Ed. Center 

1215 Truman Road 

Kansas eit\^ Missour! 64106 



o Ms. Peveriy Campbejj 

Heaith C^ws^ Appreh. 
4th RobrV State Ed. PIdg. 
721 Capital Mall 
Sacraniehto^ California 95814 

o br. Elizabeth iannlzd 
2605 Avenue J 

Bftiolflvn, N.Y. 11210 



Mrs. Ruth Fcssedal 

Director y Womenis Dev. Cent. 

Waukesha County Tech. Inst^ 

Sod Main Street 

PeMUkee, Wisconsin 53702 



Dr. James F. ShiJI 
SE Curriculum Cpdr. Center 
Mississippi State University 
Drawer DX 

Mississippi State, Miss 39762 



Mr. Peter tabruzzo 
Tsanpa SklMs Center 
708 S. Howard Avenue 
Tampa, Florida 33606 



Mr. Clarence M. Green 
pirectM-, Div. of Vbc. Ed^ 
State Departmht of Educatfon 
P. O. P« 221? 
Hartford, Connecticut 06115 



Mr. Jerry Rosener 
Hayfield S^ondvy School 
76^0 Telegraph Read* 
Aleandria, Virginia 22310 



Ms. Yvonne Pender, State Sup. 
Heaith Occupations 
, O kiahorna St Dept of Education 
1515 W. 6th Street 
Still^ter, Oklahoma 74074 



o MSi Jin Russell^ 

National Center for Research 
in Voc. Ed., Ek^I. ^ Pol. Div 
1960 Kenny Road 
Columbus, Ohio ^^V^ 



o Dr. James A. Parge 

Division of Vocational Ed. 
State Departtnent of Education 
Tallahassee, Florida 32304 



o Dr^ Douglas Towne 

Desired Learning Associates 
Adulr^ Family §aifice$, 6reg 
14677 N.W. Forestal Loop 
Peaverton, Oregon 97006 



b Ms. Angelica Martlhianb 
Director of Training 
National Puerto RIcah Forum 
215 Lexington Avenue 
New York, N.Y. 10016 



b Dr. Clifford Nelson 

Dept. of Agrfcultural Ed. and 
Exiensibn Serv./Cbll. of Ag. 

University of Maryland 

Cbllcgb Park, Maryland 20742 
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Exhibit 3»3 
Materials Used at Advisdry Group Meetings 

(1) How do we define availability of materials? 

(a) How many copies should beL xsadily available at 
the source? 10? ICO? 1000?, etc. 

(b) How accessible to the user should tHe_materiai 
'3e? Shpjild_ the user be required to order the 
directories (GPO) ; must the teacher go to 
another source (library ) to use the material 
(EPIC); or must the individual request jcerpxed 
copies directly frb^ agency if supply of 
materials is limited? 

(c) What should be the price range of the material 
annotated? Free? Up to how many dollars? 

(2) What tjrpes of materials should be included? 
(a) Printed materials: 

- ihstructibhal unit 

- teachers' guide 

- carriculum guide 
ihstruct-iohal module for student 

- student wor)cboo)c or manual 

- laboratory /practice manual 
^ - textbook 

•simulation situation 

- evaluation instrument 

- bibliography- or director, 
supplementary material for student [ 

- other 



(b) Nonpriht materials: 

- records 

- audio tapes 

- transparencies 

- models/rnock-ups 

- flat pictures 
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T posters 

charts and graphs 

- filitis — 8nnn — ISnon 

- filmstrips 

- cassettes 

- videotapes 

- slides 

- other 



other 



(3) Levels will include adult, seconaary and post- 
secondary.:. Are; there other level considerations? 
If yes, what are they? 

{4) Who Will the users be? 

- students 

- instructional personnel 

- support service personnel 

- parents 

other 

other - 

(5) For which special groups should material be 
included? 

- hahdicapper' 

- unemployed youth 

rural and inner-city youth 

- displaced homemakers 

- older Americans 

o - other ~" 

- other 

(6) What subject matter or co-curr icular activity, 
toward whirh materials are a ire at ed , •should be 
included^lpther than the materials dealing with the • 
seven vocational areas)? 
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(7) What other content areas should be included? 

career guidahce/cbunseling 
comunity relations 
- staff development 

• other — ■ — — • — 

• other — 



(8) What |:ype9_ of instroctional approaches should the 

included materials cover? \ 

- self •instructional \ 
^ lecture , . 

- discussion 

- - prograraed instruction 
« <ihbdelih9 

- simulation or gaming 
individoaiized projects 

- demohstratibhs ' 

- drill and practice* 

- individaai or group counseling 

- SQpervtxed work experience 

^ 5> Should the Mterii^^ be ORly instructional 

: material with stated, goalsi objectivesi prbceaares 
and evaluation components? 

(10) Should any of the rbllbwihg be used as criteria? 

" the organization and F^jisentatcion .of 

the j?on_t_en_t^ .consistent with objectives 
and outcomes^ 

la the format of the material adequate 
for easy" usage? 

Is_ the material content consistent with 
growth and development., character^itics 
(physical^ emotional^ social and - 
intellectual) of target groups? . . 
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.^l'*.. thbda suggested for the 
presentation of the content consistent 
^itb current i<nowledge of sound learninq 
theories? 

_^he methodsj suggested for the 
Presentation _oJ^ content, consistent With 
^urrent knowledge of student motivational 
techniques? 

to what extent are techniques and 
l^cifl^^^^^ evaluation 

there provision ifor pre-t^stihg? 
Are there prbvisibns for post-testing?, 

^9^^^^% _^tent _mrm_ there provision for 
individuaj^ and group diagnostic testing? 

Tb what extent are remdiatibh procedures 
identified? 

to what extent are various optional 
i n 8 1 r u c t i_o n a 1 _ _st r a t e g i e s pr o v i d e d ? 
(InstructiojfHir strategies are methods of 
teachiJig such as atiraulatidh, qroup 
instruction, individual progrms, etc.) 

To what extent _ii-^ student 
actiyitiea provided that involves 
atudents. iij^ different kinds of learning 
experiences?., ^ 

To what extent are alternative activities 
for students with specials needs ^learning 
or physical handicaps) provided? 

To %SaL extent is ind-lvidtial as well as 
group instruction provided? 

To whae extent does the material related 
to the interests of the*' target age group? 

wha t extent are user directions 
provided? 

Td what extent is _back|Lround_ information 
provided to the user so that the person 
' wAAl_npt__ha_ve to go beyond the material 
to seek help? 

to what. Extent are user strategies 
specified? 

p'^^^^t extent resource^ materials 

identified_and referenced so the user can 
obtain them? 

To what extent are the specific skills 
required of the user identified and 
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To what extent are di^rectibna for 
additibna}. training provided? 

TO what extent are _ training materials 
identified and provided? 

Is the Inaterral fr^e of racial bias? 

Is the material free of ethnic bias? 

Is the material free of religious bias? 

Is the materijil free of sex role 
stereotyping? 

Is the material free of job denigration? 

does the materials aecQf^ately and 
objeetiveXy present descriptions of life- 
styles aiid social- rancH associated 
with the career categories -irivqlved? 

J^i the Jiate^ai_ contain rQle-modeiiT to 
%rhich ^ member of a minority group can 
relate? . 

If the naterial . contains visuals^ dbthe 
characters__iePicted represent a r«riety 
of racial groups? 

Does the mater ijil iisclude characters with 
names indicative of a variety of ethnic 
groups? 

With. j|inbr_ additiqns/revisionsf can the 
satrial include, a positive reference to 
minority groups? 



(11) What other, criteria should be used? 



.J . 
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Office Occupations 

technical EdQcation 

Trade and Industriai Occupations 
at the secondary^ post- 
secondary and adult levels 
of traihir?g 

(2) What Information needs for 
instructibh.^1 materials have resulted 
from hew and emerging occupations at 
the secondaryi post-secondary and 
adult levels of training? 

(3 ) What i h f 6 r m a t i b h n c c d s f o r - 
ihstructibhal materials are specific to 
special pdpulatibhs (such as the 

_ . handicapped y ^disadvahtageo, bider 

Americans and displaced hbrhemalcers)i 
inner- city arid fu_ra^l ybuth/ 
Uhemplbyed youth arid CETA prbgrarii 
particlparits at the secbridaryy*' post- 
secbridary arid adult levels of training? 

(4) What iriformatiori needs arc^ there for 
jnstructibrial materials in the areas^of 
jbb preparatibriy Jbb upgrading and 
vocational guidance? 

(5) What bthisr information needs are 
there? ^ ■ 

(6) What are the key words which can be 
: ' used to identify and access materials? 

The Advisory Group members were evienly 
^spiit into three groups regarding where the focus 
of^iiie materials collected should be: : (1) the 
seven traditional vocatlbnal program . areas I isted 
In the RPR^ (2) the special interest groups, and 
(3) informational materials and how to obtain 
them. the b^HLng Plan suggested that HRM 
survey federal agencies to obtain materials which 
addressed all three M^ormation needs, thus 
effecting, broad coverage of instructional 
programs and subject matter^xthis coverage was 
responsive _ to both the Bureit^u's (Office of 
Vocational and Adult Education) ^Inandate under 
Piti 90-576 and to Office of Voc^t|onal and 
Atiult Education's priorities for J^ocAtionaj 
educatibri (see junc 6, 1979 l*r loriti«Nfor 
Vocational Education). Exhibit 3.4 presents^ 



genisral listing of the categories for which 
riiaterials were sbught. A more exact and specific 
breakdown of these general categories can be seen 
in Exhibit 3.6 urider the discussion of 
classificatipn of materials. Even the breakdown 
iri this Exhibit was not always specific enough 
to access the materials sought. In ^dditibn, the 
systems by which each agency had its materials 
classified varied. therefore a specific list bf 
key, words used to identify materials w?is 
developed . in conjunction with knowledgeable 
personnel at each source, thusi the lists were 
always viewed as tentative and were adapted to 
tap the information or classification systems as 
they existed at the sburces. 

the Advisory Group members and other 
individuals queried thought that materials fbr 
hew and emerging occupations could be bbtairied 
with the kcy^words used in Exhibit 3.4. they 
felt that materials fbr these occupat^bns could 
be placisd within traditibrial vocatlbnal education 
program/bccupatibnal areas. 

While Career Educ^tibn and Guidance and 
Counseling were included m the suggested list of 
materials sdught. HRM recbmrnended that higher 
priority be given to the seven vocational program 
areas and the special groups. ^ 

C R I t E R I A F OR S E b EC T I Q N O F 
MA tERlAbS ^ there arc a number of factors 
which were used to determine what materials 
would be selected for inclusion In the listing, 
the following Mst provides some of the fla«?tions 
which were answered in the Listing Plan and 
provided guidelines for materials selection: 

USERSj HRM and the Advisory Group 
recommended that the materials sought be 
primarily for teachers and students._ Much of 
this material can probably be used by teacher 
educators and state level personnel also^ 

TYPES OF MATERIALS. It was 
recommended that a wi4e variety of print and 
non-print material be sought. Howeveri the types 
obtained were dependent on the sources used and ^ 
what was readily available at the sources^ Most 
Advisory Group members suggested that we keep 
^TPJ"_ °t "I^teriais iim^ited to st^tv^A categories 
in both print and non-print categories. The first 
two types under both categories on Exhibit 3.5 



Exhibit 3,4 



Listings of Categories for Which 
Materials Were 
Sought 



Vocational Education 

Agriculture/Agribusiness 

and Penewable Natural 
FTisources 

Distributive Education 

Technical Education 

Trades and industry 

Health Occupations 

Rome Economics 

Office Occupations 

Career Edacation 



Older Americans 
Aging 

Displaced Homemakers 
Cbh some r Ed uc a t io n , 
Youth Employment 
CETfi Training 

^«anpower Training 

\ 

Adult Basic 

Education 

Disadvantaged 

Handicapped 
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Exhibit 

Print and Non-Print Categories of ^Materials 
TYPE OP MATERIALS 



gri^% 

periodicals 

catalog 

index 

guidebook 

workbook 

programmed text 

reference book 

text book 

pamphlet 

bibliography 

other 



Non-Print 

poster - 

Charts 

- ' - transpairencies 

audiotapes 

— - records 
films 

" dmm 

. 1 ^ mm > 

— — ;f ilmstrips 

cassettes' 

video tapes 

slides 

other 
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ire those given highest ratings by the Advisory 
Group as most desired by teachers. Other types 
were not recommended. Our identification of 
materiais was to be first by those titles which 
seem appropriate as instructionai materiais for 

^ vocational education. We. recom mended 
cbhcentratihg on locating Useful and available 
materials regardless of type. Some types of 
material s_woufd be more important to certain user 
groups. For example^ cassettes^ records and audio 
tapes would be especially helpful for the visually 

J impaired. We would be sensitive to the heeds 
of special user groups and types of materials 
when we selected sources and when we discussed 
our needs with agency persbhhel. 

The Advisory Group felt that while there 
would be materials $pecific.tb special groups sue 
as .older Americahs, the vocational ihstriictional 
materials would riot vary so much by special user 

^ group as b,y -ibcatlorial program coriterit being 
studied. Therefore, much bf the material to be 

-~~tised^ifdth„the specjal groups was to be sbught In 
conitinctibn with ^ vocational program area arid 
hopefully listed urider that program area. That 

^ would help limit the scope of the material to be^ 
sought, especially under a topic as broad, as 
"Ybiithi"° ^ 

\ LEVEL OF MATERIALS . Haridbobic XI. A 
Ct^ssification bf Educatibrial Sublect Matter 
stains that the "categbrlzatJbn bf educatibrial 

. levelvwith respect to age and competency appears 
to be "i^creasing'signiflcantlyi^ Mariy bf tfic 'rites 
of passkge' frong one educational leVel to another 
have been eliminated to accommodate student 

* enl^oiimiBntv at multiple/ levels br tb allbw fbr 
. com pete ncy- based education prbgram Si^ " 
iSecondary schools are increasingly offering 
subject mattcrvthat has tradkionally been_ the 
province of post-^secondary cducationi To ji Lesser 
extent, the rcver^ls also truei Pbst-secbndary 
institutions offer cborscs at the^ secondary le^el 
as eiements of adujt-^asic or remedial programs^ 
Much of the instrucXIonal material used In 
vdcatibnal education programs is not earmarked 
for & given levei. For these reasons, the Advisory 
Grdup recdmmeKded that KRM not spend time 
trying to identify the levels bf materiajs. if the 
levels are to be given In th^\ sources used by 
HRM, yiey would be jhdicate'd in the annotations. 
If hot, ho Advisbry Group member felt this would 
be an important omission. Exeeptioris most likely 



wduid exist in the handicapped area where 
different levels are often indicated and are mdre 
necessary in teacher seiectidh of materials. 



^NF ^ '^R ^iAT ION ABOUT SOURC ES^ . Many 
Advisory Group members strbngly recbrti mended 
that the ikstihg(s} include 1 mdre detailed section 
on sourcer of Vbcatlbnal curriculum and 
instructfbhal materi|ls. This sectibh cbuld cbhtairi 
brief sunimarles bf the sburces uied by this 
project arid other sources riot used but which are 
pbtential sources bf inforrriatibri and materials for . 
vbcatibrial educators. Irifbrrnatiori giveri fbr each 
source cbuld include a short paragraph on the 
agency's general riiissibri (especially as relates tb 
vbcatibrial education arid materials); riariies arid 
telephbrie riumbers bf cbrita^ct persbris; 
iristructibris and addresses for ordering riiaterials 
and placemerit bf riariie on mailing lists^ if they 
exist; and other Jrifbrriiatiori pertirierit to a 
particular agency. The sources could be presented 
either ih^ alphabetical brder br grouped by 
libraries, clearinghouses, or agencies. 

MATCH WITH PRIORITY AREAS . One bf , 
the first criteria to be applied will be the extent 
tb which the materials fit the priority areas 
iricludirig the seven vocational areas, the' special 
groups,' the. iritended users, and the types of 
materials sbught. 

AVAtLAPlLlTV . Only those materials 
which were readily available were tb be included 
in the listings. This means (1 ) that the agency 
must have the copies In stock, (2) the agency 
must have a riiechanisrii iri place for respbridlrig 
tb requests, arid (3) the material listed could be ; 
brdered directly frorii the source.- Whether or 
not these criteria wbuld be met Iri a giveri 
situation wbuld ^e determined by collaboration 
between HRM staff arid the agency coritact 
persbn(s) In charge of the materials. Whether br 
not a *^sufficierit" riumber of cbpies IST available 
might deperid bri (1) what ml urii number of 
cbpies in stock the agericy feels It must have 
before ag^eing to respond tb requests, (2) the 
specific type of material and a "guesstimate" as 
tb whether; it wbuld be a "low dcmarid" or "high ^ , 
demand" item, and (3) the ambtirit bf difficulty .> 
in producing more cbpies, deperidirig upbn the 
number of pages* or bulk of the item and the form 
or packaging of the Uem. 
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DATE OF PUBLlCATIOM> Only VtJibse 
materiaU which have been developed or revised 
since 1975 would be seje<;ted for inclusion In the 
listings^ 

COSJ:» The: arnouht of money vocational 

education proKraiTts have to spend on materials 
varies greztly {from $200 - $6000 per year), 
T^®_ A*'*'^^^''y Group recommended that mlitcrlai^ 
ranging fn price from free to several hundred 
doljirs per Item be considered reasonable. This 
would not ejlitilnate the more expensive items 
which some programs might desire and be. able 
to afford. 

Vm^tfiA T i ON . Valldatlph of the listings 
would evenjcually occur through general Qse o? 
them^ the development of further documents and 
periodic revision 'of tfic listing. 

GLASSIFICATION AND CGBING SYSTEM . 
A single^ coherent system for classifying the 
materials was needed, regardless of the levels of 
instruction^ Intended users, sources from which 
obtained or typci of material. HRM suggested a 
system after a careful review >f several of the 
current and most widely used classifications of 
subject matter and related instructional programs^ 

Since 1971, the Standard Terminolo^yzjbj^ 
Curriculum and Instruction in bocal and State 
School Systems ?Handbbblc Vi of the State 
Educational Records and Report Series) has been 
^ widely used by local, state and federal agencies 
and institutions. The National Center for 
Education Statistics (NCES) Is currently 
preparing an instructional program classification 
of subject matter which will replace both 
Hanbdbbbk VI and the WEG4S Taxonomy (A 
Taxonomy of instructional- Programs^ 4n-Higher 
Educatjon h Aftjr a review of these two 
ctassiflcation systems^, HI^M discussed with NCES 
staff the new jystcm currently being developed 
for Jthe Vocationai Education Data System {VEDSj. 
A_ copy of the prejiminary draft was obtained 
and review^edi The exact categories and their 
precjse order for the new classification would 
not be availabie antji the project end date. HRM 
developed a suggested classification system based 
on the preliminary draft from NCES but also 
incorporating categor[es^from the latfist Handbook 
Vl Classification System if they were omitted or 
ware clearer hy the ol.fer system (See Exhibit 
3.%). ^ , , 



As scenjn Exhibit Si6, there are seven Ylrst^ 
order and one hundred forty-three second prefer 
areas In the_ C^iassjfication. The coding structure 

^^^l^ A^ ^^*'^^^^*'']^®^ digits 
for each order in the Classlflcatlbn; The first 
ordsr,_ representing the subject matter area^ was 
indicated by th-e first two digits. Each 
subsequent two dig! ts represent another 
descending order of the subject matter. 
SchematicalSy, this may be represented as follows: 

Oi Agriculture " ^ 

01.01 Agricultural Production 



JOI.OIOI Anirrial Science 

61.6102 Plant Science 

61 .010 3 F^^ a r hri Business 
Management > 

The Advisory Group r^corhmehded that HRM 
-not classify citations by more than four digits. 
For example, air entries for animal science, plant 
science and farm mahagemeht science would be 
cited under 01 . Agriculture ^ 01 10I Agricultural 
Production rather than under each separate / 
category (01.0101 Animal Science^ 01 .01Q2 Plant 
Science, arid j 01.0103 Farm Business ' 
Management). Grdup members stated that the 
number of entries under any one four-digit 
category would not be large enbu|h to prohibit 
teachers rr^m reading through the entire 
category. The use of four digits would also 
prevent having some categories In the listings for 
which there might be only brie entry. 

If a citatlori consists of a comblnatloh of 
two or more subject-matter clcrncritSi and If the 
subject-matter elemehts are subelements, of a 
sihgic and more aggrejate entry, the agjsregate 
entry would be Used for cbdfhg. The aggregate 
entry may be at the first order, second order, 
or third order. ' The title of the article and: the - 
definition of the sub jectr matter clement from* 
the NCES Preliminary Draft an^ old' Handbook 
VI would assist Ih identifying the subject matter ' 
categories and entry levels for existing citations. 

If a citation consists of two or more distinct . 
subject mattf^r elemehts which are fcujnd iri 
separate subject matter classif icationsi listed" 
under each separate classification Category; 
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EXHlBiT 3.6. 

Classification Catei^ries for Vocational Curriculum 
aad lostrisctional Materials 



AgrisuXturaWAgribnyinft ss Occu pettong 
l^rictU cure/Produc t xoii 
Agricultural Supplies and l1MxlGmt±n^ 
Agricultural Machanics _ 
. A|rlculcural Struccuaraa mnd Foeilitica 

Agricultural Prdducti. Prbcaaaiag and Marketing 

Plant bisaaaa and Past Control 

Horticultural 

Ranavabie Natural Raaourcas 
Foraatry 

Accounting ^na Bookkaaping 
Cata Prbgriuniiiig & Syataiia KAoalyais 
^Adve^tisi^ and Salos ftoaition 
Budget Control 
fiuainiaii Coniuhicatibni 
Businaasi Law 

^Ganarai Office, l^ing, and Helated 
Sacratarial" and ^rd Procaaaiiig 
Banking and FUianca 
> Parabfinal and Training Prograait 

Office Managanint S Biidgit Analyiii ^ 

jfewa gcbiibnics, HoiaetMikinK and^Conamaar lEdttcation 
Child Dttvaiopnaht < 
Clothing and Textilaa 
Coiiauair Education 

Family 'Living and Parenthood Education 
Fioiily/Indivldual Health ^ 
Food and Nutrition* Dietetics ^ 

y 



/ 
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03.07 Hcmw Matiagemcnc ^ ' 

:;03.-08 ^u^lhg. Rone Furnishing, snd Eqotpsenc 

03.09 (Mid Care 

03.10 Food Services end Related Occupadons 

03.11 Zncerlor Design 
03.12^ Floral Designer 
03.15 , Housekeeping ManageDenc 
t V ■ " : 
04 #istgil»tttiv^Educafeien 

04.01 Apparel and Accessories Markecing 

04.02 Advertising 

04.03 "Markicitig Research 

04.04 Flortscry, Farm and Gardeti Supplies Karkeclng>y 

04.05 Banking ^ . 

04.06 Credic 

04.07 SSayi^s and toan 

04.08 Securities and CombdlEles - ^ 

04.09 Food Markeclni . ^ , 

04.10 Recalling ^ 

04.11 : nhblesallhg 

04.12 Sales 

04.13 Purchasing : 

04.14 HoM and Office Produces Karkecllp 

04.15 Building HacerlalS: Mark^lng 

04. 16 Ubcel/Mocel/Resorc ^faiaagemhe-&-»^^keclng 

04.17 Rescauranc Harkeclhg\ 

04.18 Recreac tonal Produces Karkecing N,^---^"^ . f\ ^ 

04.19 Insurance Marketing 

04.20 , Real Escace Harkeclng 

04.21 Transportacton and Travel Markecing 

04.22 Iterehbusihg 

bt.23 Vehicle and Pecroleua Markecing 

04.24 Incernaclonal Trade-Isiporc Exporc and Markecing 
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05 Healch Occupatrlons 

05. 01 Dental Programs 

05.02 Medical Laboratory Programs ■ 
D5.03 Diagnostic and Treatment Services 

05 .04 Nuclear Medical technology 

05.03 Surgical Technology 

05.06 Emergency Medical Technology 

, 05.07 Norslng Frograms 

05.05 Mental Health/Human Services Programs 

05.09 Community Health Worker v 

05.10 RehabllitaCion PrograiBS 

05.11 Ophthalmic Occupations 

05.12 Enviroi^ental Health 

05.13 Veterinarian and Related Services 

06 ' - < Techhi cal Ediicatlbh 

06.01 Aeronautical and Aviation Technology 

06.02 Archit;cc£ural and Civil Engineering Technology 

06.03 Urban Planning Technblogy 

06.04 Electrical and Electronic Technologies 

06.05 Instrxioehtatibn Technology 

06.06 Biomedical Equipment technology 

06.07 Computer Servicing Technology 

06.08 Energy Conservation and Use Technology 

06.09 Envlrbm^ienEal Technology 

06.10 Industrial Technblogy 

06.11 Food Prbcessitig Technology 

06.12 Forest Products Prbcessihg Technology 

06.13 Marine Products Processing Technology 

06.14 Quality Assurance/Control Technology 

06.15 Chemical teclmology 

06.16 Metallurgical Technology 

06.17 Tc^tiies Technology 

06.18- Marine and Oceanographic Technology 

06.19 Mechanical iSesign & Drjaftlfig Technology 
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06.20 

06.21 

06.22 

06.23 

06.24 

06.25 

06.26 

06.27 

06.28 

06.29 

06.30 

06.31 

06.32 

06.33 

06.34 

06:35 

06.36^ 

06.37 

06.38 

06.39 

06.40 

07 

07.01 
07.02 
07.03 
07.04 
07.05 
07.06 
07.07 
07.08 
07.09 
07.10 
07.11 
07.12 



Auconoctve Technology 
Marine Prdpuleidh Technology 
brchocic enci Proschecic Technology 
Plea£lc8 Teclmdldgy 
Welding technology 

Aif Condicioningy Hescisg» Refrigeracion technology 

Solar Heating & Coblixig Technology 

Optical Technology 

M'tw<wg mnd Petroleum Technology 

Nuclear technology 

Radio ^d Television Prdduccibn and Broadeascliig Technology 
Motion Picture technology 
Safety and Related Technology 
Data Proceaeing Techhblb^ 

Agricultural Teclmology ^ 

Ediieatibnal Media Techhblbgy 

Library technology 

Meteorological Technology 

Mortuary Science technolpgy 

Photographic Teclmology 

Police Science Technology 

Trade a n d Indii itrial Occiipatlbns 

Appliance £md Bus^ess Machine Maintenance and Repair 
Building and Cbnatriictibn Programs 
Commercial and Graphic Art 



Mass Media 

Audio visual Equlpn^nt Maintenance & Repair 
Photographic laboratory and Darloroom 
Printing Press 
Drafting Programs 
Electronics Prbgrams 
Communications Electronics 

Computer Electronics - 

Electric Power Generation Equipment Construction, Repair & Maintenance 
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07.13 Induscrlal Aconic Energy EqulpmenC 

07.1:4 Piraplag Plane EqulpmenC TechnbXdgy 

07.15 Heavy Equi|nnenC QperaClbn and Maiacenance 

07.16 Mine Equipmetic MatnCeEUiace 

07.17 Petrbleua Equlpaehc Operation and MalnCenance 

07.18 Cuscodial Services 

' 07»19 liiduBtrlal Hygiene and SafeCy 

07 .20 Linavorker 

07.21 Msrltlas Progran 

07.22 Mitalvorking OccupaClons 

07.23 Barberlng and Cosfflacology 

07.24 Flreflghtlng 

07 .23 Lav ^forceaanC 

07*26 Gunsmlching. 

07*^7 Musical tnsCrumenc Repair and tuning 

07. 218 TexcHe ProdudCion and HalnCenatice 

d7.2|9 tranaporCaClod Opiracibn and MainCenance 

07. 3C) Upholscety, Plasties and Leather Programs 

07.31 1^6dwbrklr;t Programs 

07.32 Industrial Cerandlcs 

07.33 Jevelry Design, FabrlcaClon & Repair 

07.34 Meaccucclng 

07.35 Aircraft MalnCenance 



I 



\ _ _____ _ _ _ " _'_ 

Additional subject matter .mater hot 
Included In the suggested, classification scheme 
°* could oiierge as materials are collected and 
reviewed. Ah "Other" category for such materials 
would be use<| uhder the first order category. 
If the citatiohs uhder "Other" varied cbhsiderably 
In title ahd cbhteht, theh the word "Other" would 
be retaihed Ih the prihtSng of ttie listings. Wheh 
^sslble, hdwever, a more specific classif idatioh 
title represehting the materials listed would be 
choseh ahd used Ih place of "Other." 

Other coropbhehts of the tlstlhg Plari were 
sources of materials and collection procedures^ 
processing of materials, compilation of the listings 
Including the organization plan, and the printing 
and distribution of the listings. Since the 
discussion of these components Is so extensive, 
each component will be discussed In a separate 
chapter along with the actual project activities 
carried out as a result of the recommendations 
in the Listing Plan. 
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Chapter Four: 
SOURCES AND COLLECTiON OF MATERIALS 



Each year the departments, offices and 
agencies of the Federal Government prepare and 
releas^ tens of thousands of pabllcations and 
materials, these pablications and materials range 
from small pamphlets^ malti-volume reports, and 
abstracts to curTicalum materials and include 
both print ^non-print items on thousands of 
different sobjects.^ Some are availabie free and 
some are: for sale. 



_^ RRM had to^seiect those agencies which had 
the appropriate materials for the project. This 
chapter discusses the types of sources used, how 
_*®?r^*^_^J^''_* selected, the means for 
^'^^"^i^A^"? sources and recording t^c 

information gathered, and the transport of the 
materials. -> 



CRITrRtA FOR^SE4^€T40N OF SOU RCES . 
The criteria for the selectidh of the sources 
close[y paralleled those suggested for use in the 
sejection-of material Firsts those agencies whose 
major pto^mmztlc XhmsV is directly related to 
orie of the areas listed in Exhibit 3^6 were 
identified and matched with thip Vbcatidhal 
Etiacatjon or Special Group to which it 
corresponded^* When there was more than one 
ioorce, the soijrces were listed in priority or Jh 
keeping with all of the herein stated criteria. 
Sources which had ^eacWy avai l abie material (see 
Section on Criteria for Selectibn of Materials) 
produced or revised since 1975 at a reasonable 
^^t- to the consumer were selected. It was 
expected that the sources could be grouped into 
a% least three types: (1) those which' contain 
listings or actual items from many sources; these 
would include libraries^ clearinghouses, and the 
Gdyer^hmeht Printfhg Office and Its depositories; 
(2) The Offices of Publications, Information 
ahd/br Cbmmuhications of the major Departments; 
altd (3) the specific agencies which produce the 
desired bccupatibnal and curriculum materials^ 
Ffoxlmity of the sources to Washington, DiCi and 
the C0st to HRM of accessing the materials were 
also key factors. Exhibit 4.1 presents the 
tentative selection of sources given «s those with 
the highest probability of having appropriate 
materials. 



REFERENCES FOR IDENTIFICATION OF 

5au_RCES. The following references were used 
in selecting sources: 

Ongoing dialogue with the Department of 
Education Project Officer for this 
project 

the 1979 Catalog of Federal Domestic 
Assistance 

The United States Government Manual 
(1970-80) 

The National Advisory Group of Vocational 
Educators 

Experience and knowledge of HRM Project 
Staff . ' 

Previous Listings M971j ( 

Bill Barrett, D,^puty Director ^db^PO and 
Read, Interagency on Printing and 
Publications Services 

Representatives from the Various 
Departments of the Inter-agency on 
Printing and Publications Services 

Knowledgeable persons In sources contacted 
including the Clearinghouses 

Federal Information Exchange 

The key to an appropriate survey of such 
materials [les In understanding the organization 
of the Federal Government and knowing how to 
establish working contacts wi thin relevant 
subdivisions of government. Several publications 
exist which Pro^l^^^ Qulc^f surveys of government 
materials. Among these were the following: 

. Andrlot, john^ ti: GuWe to Popular 
UiSi Government Publications^ 

B oy d , Anne M. ^n d Rae E. Rips: 
United States Government Publications 
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EXHIBIT 4.1 
^ocentl.Tl Sources 
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Programs & § 
Special Groups S 
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Sources 
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>^ el 
O 26 

3 O 
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M- C 
CO o 

< y; 



Health Resources^Mminstratibn 
Public Health Service A HEW 



Office of Eaueaelan / HBii 



Office 6£ Health Pblicy, Research, and j 
Statisti cs / Pub lic Health^Servlce / HET7 I 



^1 ' 



3 ^ 



Q ^ 



^ i 

3 -O 

M - 

- 

b O 

o u 

e C3 Ql 
3 U 

m CL M 

cj o o 



. to 
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3 *3 



calo 
u{cu 

> CJ 



•3 



HeaX^h Services AdmlnlstratlDn 
^PtifeUc Health Service / HEW 



Center for Disease Cbhtrbl 
Public Health Service / HEI-? 



Office of Human DevelopmenE Services / HEIV 



U.S. Office of Cbhsuner Affairs 
Office of the SecretarirT^HEW 



Xix X 



U.S. 



Fish ana WliaHfe Service 
-bf^j^ Interior 



ega rtoont 



National Park Service 

Peparc men t of the Interior 



Elavil Rtghts Dlvlsidn / Department of Justice 



Lew: Enforcement Assistance Ajdmlhlstratibn 
Depar tnenf of Juatlce 



Employment and. Training- Administration 



Women's Bureau: / Of flee of the Secretary 

Depar tment of tabor : : [ 

-Off lce^^#^Pegsbnae3r Management 



Co mmls slott on Civ il Righ ts 



X x: 



General Services Administration 



X. X- y 



Library bj Congress 



X XX 



X XX 



National Aeronautics and Space 
Administration 



Cbmcunlty Services Administration ^ , 
President^ I Committee on Eraplbyineht of 
^he Handicapped . 



! 



Small Business Administration 



XI X 



Tehhcissec Va lley Au thority 



^^P^rti^ent of Veterans Benefits 
Veterans Administration " — 

^Vocational Education. includes all 7 vo- 
cational areas listed 



XX! X 



XlX X X 



X X 
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Potential Sources 
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Office of Air, Noise, and Radiation 
Environmehtal Protection Agency 
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Office of WaCer and Waste J^tanagement 

EsvironaenCaX ProCectlon ^ency 
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National iHsattlL Planning Information Center 
Bureau of Health Plahhihg 

Health Resources Adininistratloa-/—HK/ 








X 












Coyernnient Printing Office 1 
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Department of Agrieulture 




















National Technical Information Service 
Department of Commerce ' 






XXX 
















- * 


J 








-i 












1 

i 

i 

i i 
1 i 


1 

i 

j 

j 

1 

i 
1 

I 

: j 
t 1 
• i 


i 

1 

1 


1 

i 
\ 

1 : 
j 

i I 

i 

! ; 


! 

i 

. } 

i 


1 


/ 



4.3 



: 34 



ERIC 



^HIBIT 4.1 

Potential Sources 



Page 3 of 16 



Agency 

Office of Health_Poiicy, 
- Research, and Statistics 
Public Health Service 
H£W 



13.227 Health Statistics 

Tralalng and Technical 
Assistance 



Address 



Associate Director for the Cooperative 

Health Statistics System 
National Center for Health Statistidis 
Office of Health Policy, Research, 

and Statistics 
PHS 
EEW 

Rm. 2-63 

Center Biflldlhg 
3700 East-WestHighway 
Hyattsville, Haryland 20782 
Telephone: (301) A36-7050 
Contact: Gall F. PisH«r 



Agency 

Health Services Administration 

Public Health Service 

EEW 



13.233 Maternal and Child 
Health Training 

13.260 Fatsily Planning Services 
— Training Grants and 
Contracts 



Address 

Office for Haterhal and Child Health 
BCHS . _ 

Health Services Adminlstrai^lon 
HER . 

5600 Fishers Lane 
Sockville, Maryland ^20852 
Telephone: (301) 443-2340 
Contact: John J. Hutchings, M.D. 



Agency 

Center for Disease. Control 
Pablic Health Service • . 
HEW 



13.263 Occupational Safety 
and Health\Training 
Grants \ 



Address' 

Procurement atid~6rants Managecient Branch 
OAJHS 

Center for Disease Cdhtrol 
National Institute for Occupational Safety 
and Health, * 

HEW • 

5600 Fishers Lane 
Sockville, Maryland _20857 
Telephone: (301) 443-3122 
Contact: Joseph V/est _ 
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Agency 

Health kosources AdmlnlstraClon 

Public Health Service 

BEW 



13.298 Nurse Practitioner 

Training Program and 
Niirse Practitioner 
traineeships 

X3.299 Advanced Nurse Training 
Program 



Address 

Division of Nursing 
Bureau of Health Manpower 
Health Resources Adcslnlstratlon 
Puhlic Health Service 
HEW 

Center Building 
3700 East-West Highway : 
Hyattsville, Maryland 20782 
Telephone: (301) 436-6314 
Contact: Adele Miller 



Agency 

OLfflce of Education 
HEW 



13.450 Handicapped Regional. 
Resource Center 



Address 

teaming Resources_Branch 

Division of Media Services 

Bureau of Educatibd for the Handicapped 

Off ice of Education _ 

4bd_ Maryland_AvenueiiSjLW. 

fTashingCon, D.C. 20202 

Telephone: (202) 472-1366 

Contact: Elwood Bland 



13.554 Career Education 

13.586 Bilingual Vocational 
Ins true Ebr Training 

13.587 Bilingual Vocatlotiai 
InscrucclDnall^Materlals , 
Methods, and Techniques 



Address 

Office of Education -_ __ 

Office of _Career_£ducation_ 
Regional Office Building, No. 

Rm. 3100 

7th^and D Streets, S.W. 
Washington, D»C. 20202 
telephone: (202) 245-2284 
Contact: John Lindia 



13.558 Bilingual Vocational 
Training 



Address 

Diyision of Research and Demonstration 
Bare au of Occupational and Adult Education 
Office of Educcitidh 
Washington, b.C. 20202 

telephone:. (202) 245-9634 

Contact: Howard Hjclm, Director 
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Agency 



Office of Human Development Services 
HEU 

' 13.625 Vocational Rehabilitation 
Services for Social 
Security Disability 
Beneficiaries 



13.637 Special Programs for 

the Aging — Title IV A 
— Training 



13.646 Vork Incentive Program 
(in cobperatibn with 
Efflplbyment and Training 
Adoxlnistration, DOU 



Address 

Division of Social Security Rehabilitation 

Programs 

Rehabilitation Services Administration 
Office of Human Development Services 
HEW 

Washington, D.C. 20201 - 
Telephone:. (202) 245-1050 
Contact: Gerald Green, Director 



13. 629 K.«habllltation Training * Address 



Division of Manpower Development 
Reh^bili ta t ion Services Moinls^ 
Office of Human Development Services 

Washington, D.C. 20201 

TelephoDya: _ (202) 245-0079 

Contact: Harold Shay, *)irector 

Address 

Office of Education and Training 
Administration on Aging 
Office of Human Development 
HEW 

Washington, D.C. 20201 
Telephone: (^02) 245-1268 
Contact: Byron Gold . 

Address 

?8§9^tive Director 

National Coordination Committee 
Work Incentive Program 
Washington, D.C. 20213 
Telephone : (202) 376-7030 
Contact: Robert ' Easley 



Agency . - ^ 

U.S. Office of Consumer Affairs 

Office of the Secretary 

HEW 

13.678 Consumer Affairs 



Address 

U;S. Office of Consomer Affairs 
Reporters Building, R{n. 621 
3PP_7th Street^ S.W. 

Washington, D*C. 20201 

Telephone: (202) 755-8875 
Contact: Esther Peterson, Director 
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Agency 

Health Resourc> * Admlnlstifaelbn 

Public Health Service 

HEW 

13«822 Health Careors Opportunity 
Program 



Address 

Grants Management Office^ 
Bureau of Health Manpower 
Health Resources Adniirilstratidn 
Center Buildiug^ ^"27 
3700 East-West Highway 
HyattsviJlc, Maryland 20/82 
Telephone; (301) 436-6564 
Contact: 



13.886 Grants for Programs for 

the Training of Physicians* 
Assistants 



Address ' 

Division of Medicine 

Bureau of Health Manpower 
Health Resources Administration 
Public Health Service 
HEW 

Center Building- 
3700 Eae: West Hlghwiy 
Hyattsviiie, *Iaryland 20782 
Telephone:. (301) 436'-6418 
Contact: Dr. Kenneth Moritsugu 



13.889 Expanded Function Dental 

Auxiliary Training Program 



Address 

Professional Educatibti Branch 
Division of Dentistry 

Bureau of Health ^^anppwer 

Health Re.sources Administration 
Federal Center Bulkdlng (Jo. 2 

Rm. 3-30 J_ i . 

3700 East-Weat Highway 
Hyactsville', Maryland 20782 
teiephone: (301) 436-6564 
Contact: Patricia Jones » 



13.969 Currlcalam Development Grants Address 



Applied Nutrition Grants 

Division of Associated Health: 
Geriatrics and Occupational and 
^ : Environmental Health 
Division o£ Medicine. 
3700 East-West Highway _ 
Hyatt svillc, Maryland 20872 
Telephone: (202) 436-6836^ 
Contact: Thomas Hatch 
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Agency ' 

U.S. Fish and Wildlife Service 
DeparccienC of Che Ic?cerlor 

All related programs 



Address 

^^P5F^^§^^ Interior 
Washingtorii D.C. 20240 
Telephdne nambers vary acc/^rdtng 

Co program 
ConcacCs vary by program 



Agendy 

Kacionai Parte Service 

Depircmenc of che Incerior * 

15.911 Training Institute for Park 
and Recreation lianagement 



Addtess . ^. 

RPS Training Institute _V 

Dtvt&ion of Fedisra^ and State Liaison 
Katlooal Parte Service 
P^p#rtinent of the Interior 
Washlnf,ton, D.J^J Z0240 
Telcphoae: (202) 5^3t5169 
Contact: 



Agency 

Ciyii RigHts Diyisipn 
Department of Justice 

16.101 Ec^uai Employment 
Opportunity 



Address 

Chie f , Employment Sec tlon 
civil Rights Division 
Department of Justice. 
Washington, D.C. 20530 
Telephone: (202) 633-3831 
Contact: 



Agency 

Lav Enforcement Assistance 

Admin is trat ion 

Department of Justice 

16.513 Law Enforcement Assistance 
— Training 



Address 

Training Division 

Dfflcf! of Operations Support 

LEAA 

Department of justice 
Washington, D.C. 20531 
Telephone: X202) 376-3665 
Contact : 
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Agency 

------- ...... x» ' - 

Employment and Training Adminl- 

stratlbti ^ 
Department of Labor 

17.201 Appreatlceshlg- Training 



Address 

Bureau of Apprenticeship and Training 
Enplbymehe and Training Administration 
Department of tabor 
Washington, P-C- 20213 
Telephone; (202) 376-6585 
Contact: Thomas Hall 



17.211 Job Corps 



17 • 232 Comprehenslve^Employm^nt 
and Training Programs 

17.240 Youth Employment and 
Training 

i7.242 Sumffler_ Youth Employment 
Programs ' 

17.234 ^ploymeht anil Training 
— jndi&ns and Native 
;' Americans 



Address 

Director . ' 

Jobs Corps 

ETA 

Depa£>tmenc of Labor 
601 D Street, N.W. . 
Washington, D.C. ^13 
Telephone: (202) 376-6995 
Contact: Raymond E. Young 

Address 

^ploymetit and Training Administration 
Department of Labor ' j. 
601 P 5treeti N.W.^ 
Washington, D.C. 20213- 
Telep^bne: (202) 376-2649 

Contact: Hugh Payles 

Robert Tagger t 

Address 

"» 

Off iceof Indian and Native American 

Programs _ _ _ 
Emplpymsnt and Training Admlnlstracion 
Department of Labor ^ 
601 b Streeti N.W. 
Washington, D^C* 2b2l3___ 
Telephone: (202) 374-8102 
Contact: Alexander S. HacNabb 



17.243 Special Programs and 

iflctiyitiea for the Dis- 
advantaged 



Address 

_ _ ' _ ' 

Administrator, Office of National 

Programs 

Eroplbyment and: Training Adolnlsjtratloa 

Department of Labor ^ 

601 b Streeti, N.W. 

Washington, D^C, _20213 

Telephone: (202) 376-6225 

Contact: Harold Rieve 
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Agency 

Women's Bureau - ■■_ 
Office of the Secretary 
Departmene of Labor 

17.700 Women's Special 

' QqiXdymenE Asslstafice 



Address 



Direccdf 

Women' s Bureau ; 

Office of the Secretary 
E^epartrent of Labor.: j 
Washington* D.C. 202X0. 
Telephone: <2Q2) 523^66U 
Contact : Ruth Hernandez 



Agency 

Office of Personnel . Haxiagiemen 



27.003 Federal Employment for 
Disadvantaged Youth 
— Part-time 



27.005 Federal _^ployment for 
Che Handicapped - 



Address 

Student Employment Program Section 
Recruitmaht and Agency Services Branch 
P^y^8^o?_ leaf f ing Services 
Office of Personnel Management 
Washington, U.C. 20415 ' - 
Telephone: (202) 632-5677 
Contact: ^James Poole 

'Addfes^> - 

Pifice of Selective .placement ; 
Off ice' of the Assistant JEseecudve 

■ ■■■^.Di£5ct^r--'" . 

Pf ?i'=«l,9?''?«'^sbhnel Management 
Waslyingtoh; D.C. /2b4l5 
Telephone : ' (-202 V 632-563 7 
Contact: Mrs.^dvig Oswald 

; / - 
/ 



Agency 

Commission on Civil Rights 

29.001 Ci_eariE^hpuse Services, 
.fivil Rights and Sex 
Discrimiration Compl/'^xnts 



Address 

/ - . 

C6mml»aJLoh ph Civil Rights 
?.i2l_ Vejfiaqpt Ayenuei N. W. " 

Washington, O^C^ 20425 

Telephony (202) 294-6506 
Contact:/ Hon Pizza 



4.10 
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Agency 

General. Services Admlnlsc ration 

39.005 Naclonal Audiovisual 
Center 

39.008 Federal Information 
Center 



Address 

National Audiovisual Center 
P§^§F§l'_^^^^c<^^ Adalnlstratlon 

Washington, p.C^ 20409 

Telephone: (301) 7^3-1860 
Contact: 

. ' ^ 

' Address ^ 

Federal Ihfdrnatlbh Center Coordinating 

Staff 

General Services Admlntatrattoa 
N^shlngtdn, D.C. 20405 
Telephone: (202) 566*1937 
Contact: 



39.009 Consuner Informatldn Address 

Center - - ^- 

Executive Director: ... 

Consumer Inf ormat ion Center 

GpneraX Services Administration 

Washington, D.C. 20405 

: Telephone: (202) 566-1794 

Contact: 



Agency 

Library of Congress 

42 . 001 Books for the Blind and 
Physically Handicapped 

42.005 Library of Congress 
Publications 



Address 

National Library Service for the Blind 

and Phys lea lly Hand Icapped 
Library of Coiigress __ : 
1291 Taylor Street^N.W. 
l^shihgton, DX. 20542 
Telephone: _(2d2) 882-5500 
Contact: Frank Kurt Cylke, Chief 

Address 

Publishing Office 

Library of Congress 

Washington, D.C. 20540 
Telephone: (202) 426-^093 
Contact: s 
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< 

Agency 

Naclonal AerooauClcs and Space 
Adminlstraclbh 

43.001 Aerospace. Education , 
4 \_ Setvices Project 



Address 

Chief of Cbimhuhlty and Educational 

Services 
Code LFG-13 
NASA Headquarters - 
Washington, D.C. 205A6 
Telephone: (202) 755-3757- 
Contact: 



Agexicy 

Community Services Adminiscration 

49*010 Older Persons 

Opportunities and 
Serviees 



Address 

Older Persons Programs 
Office of Community Action 
Communicy Scrylccs Administration 
1200 19th Street, N^W*_ 
Washington, D.C. 20506 
Telephone: (202) 632--5196 
Contact: Delores H. Welch 



Agency 

President's Committee on Employment 
of Che Handicapped 

53.001 Handicapped Employment 
Promotion ■ 



Address 

Executive Director _ _ ^ 

President's Cotnmittee otf Employment 

of the Handicapped 
Washington, D.C. 20210 
Telephone:. (202) 653-5044 
Contact: Bernard Pbsner 



Agency 

Small Business Administration 
All related programs 



Address 

Small Business Adchihtstratibh 
i44i_t_Streit, N.W. 
Washington i D.C. 20416 
Telephone numbers vary according 

to prbgram 
Contacts vary by program 



1.12 

13 
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Agency 

Tennessee Valley Authority 
All related programs 



Address 

Tennessee Valley Authority 
Knoxvtlle, Tennessee. 37902 
telephone: (615) 632-2101 
Contacts vary by program 



Agency 

DepartmeiiC of Veterans Benefits 
Veterans Adoiaistratidn 

64.116 Vocational Rehabilitation 
for Dlisabled Veterans 



Address 

Ve terans Admlnls t ra t ion 

Central Oft'lce. 

Washington, D.C. 20420 

Telephone: 

Contact: 



Agency 



- 1 



Water Reisburces Council 

65*001 Water Resources Planning, 



Address 

State ^ograms Division 
Water Resources Council 
2120 L street, K.W. 
Washingtoh: D.C. 20037 
Telethone:\ (202) 254-6446 
Contc ct: 




Agency 

Office of Air,_Noise, and Radiation 
Environmental Proceccion Agency 

66.003 Air Poiiutioh Control 

Kanpower Training Grants 

/' 



Address \ . 

Control Prpgrams Development Division 
Office of Air Quality Plahfiihg and 
-Staniacds ... . ....... 

Office of Air, Noise, and Radiation 
EnyironMntal Protection Ag^ 
Research Triaitgle Park^ North Carolina 

27711 

Telephone: (919)541-2401 . 
Contact: Fred Stlnson 



t.13 
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Agency 

Office of Water and Waste Management 
Environmental Protection Agency 

All related programs 



Address 



Envlronmeni^al Protecc^lon Agency 
Office of Water and Waste Managenent 
Washing ton t' D • C . 20460 
Telephone .numbers vary according 
- to program • • r» 

Contacts vary by program 



Agency 
-'Action 

72.002 Retired Senior Volunteer 
Program 



Address 

Director: _ _ 

Older Americans Volunteer Programs 

Action 

806 Connecticut Avenuci N.W. 
Washington, D.C.: 20S2S 
Telephone: (202) 254-7310 
Contact: Al Larson 



Agency 

Department of Energy 

81.023 Information Services 
Exhibits, Public 
Speakers, and Publlca- 
tiohs 

81.039 National Energy 

Information Center 



Address 

Special Programs Division 
Office of Public Affairs 
DOE 

Washington, D.C. 20545 
Telephone: (202) 353-5441 
Contact: John Bradbarne 

Address 

Director _ 

National Energy Information Center 
Office of _ Energy Information Services 
Energy Information Administration 
Department of Energy 
1726 M Street, K.W. , Room 230 
Washington, D.C. 20461 
Telephone: (202) 634-5610 
Contact: 
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Agency 

0«partmenc of Energy 

81.045 Special SCucllca anci 
Projects in Entergy 
Education and Training 



XddresiB 

Education Programa DivisioML_:_-:„. 
Office of_Educattonr Bostaesst and 

Labor Affairs 
DOE 

Washington, D.C. 20545 
Telephone: (202) 252-6480 
Contact : 



Agency 

Science watd Education Adoinistration 
Department of Agriculture 

10.883 Technical Information 
Systems 



Address 
Chief 

RefereaceDivisipn ; . _ . . 

Science and Education Administratioa-' 
TIS 

Beltsyllle, Maryland 20705 
Telephone:. (301^ 344-3834 
Contact: tella Horan . ; 



Agency 

National Technical Information 

Service ^ 
Department of Conaaerce 

11.650 National Technical 
InforoBLtion Service 



Address' 

Helviii S. Day,- Director 
5285 Port Royal Road 
Room 1008 1 _ 

Springfield ^ : Virginia _ 22161 
Telephone: (703) 557-4636 
Contact: Melvln S. Day,: Director 



Agency 

Office of Hqman Development Services 
HEW . 

13.603 Office for Handicapped 
Individuals 



Address 

Office for Handicapped Individuals 

Office of Human L>evelopment 

HEW. 

Washington, D.C. ;^0201 
Telephone: (202) 2A5-1961 
Contact: Dr. Roth 
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Agency 

National Health Planning Information 

I Center_ i_ 

Bureau of Health Planning 

Heslth Resources Administration 

HEW 

13.883 National Health 

Planning Information 
Center 



Address 

NHPIC ^ 

Center Building^ Boom 3-22 
3700 .East-West Hlghi^y 
Uyattsyille, Karyland 2078^ 
Telephone: (301) 436-6736 _ 
Contact: Frank A. Morrone, Jr., Chief 



Agency 

Commission on Civil Rights 

29.001 Clearinghouse Services, 
Civil Rights, and Sex 



Address 

Commission on ClvlX Rights 
1121 Vermont Avenue, N.W. 
Washington, O.C. 20425 
Telephone:. (2D2) 294-6506 



Discrimination Complaints Contact: Ron Pizza 



Agency 

Government Printing Of fide 



40.001 



Depository Libraries for 
Government Publications 



40.002 



CbvernmehE Publications 
-—Sales and Distribution 



Address 



Chief 

Library Division 

Library and iStatutory Distribution 
- Service 
Stop SLL 

Coy^n^nt Printing Office 
Washington, D^C^ 20401. _ ' 
Telephone: (202) 275-3345 
Contact: C.A. La Barre, Assistant 
Public Printer 

Address 



Superintendent of Documents 
Government'' Printing-office 
VJashington, D.C. 20402 

Telephone: (202) 275-3345 

Contact: C.A. La Barren Assistant 
Public Printer 
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Agency 

Library' of Congress 

42.001 Books for the Blind 
and Physically 
Handicapped 
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Address 

National Library NServlce for cHe 
Blind and Physl^lly. Handicapped 
'* Library o f Cong rest ' 
1291 Taylor 5creec*^.W, 
tfashlngeon* D.C. 20542 
Telephone: (202) 882->350 
Contact : Frank Kurc Cylke» Chief 



Agency 

Departnehc of Energy 

81.002 Moclon Plecure Film 
Libraries 



81.003 Granting of Pacenc 
Licenses 



81*038 Energy InformaElon 
Admlnlsbraclbri 
Clearinghouse 



81.039 Kacibnal Eiier^ 

Informaclon Center 



'Address 



Au4loyisual__Branch 
Special Programs Division 
Office of Public Affairs 
W§shingcbn» D.C. 20585 ' 
Telephone: (301) 353-5365 
Concaec;^ Jack Moser 



Address 

As 8 is can c General Counsel for Pa Cents 
DOE 

Washington^ D.C. « 205^5 

Address ^ 

Director 

Energy Ipforoistlon Administration 
- Clearinghouse 

Office of Energy Information Services 

Energy lnforr^tlpn Atdministratlon . 

beparjtment of Energy _ 

1726 M Street, K.W., Room 200 

Washington, D.C. 20461 

Telephone: (202) 566-5694 

Con t sec: 

Address^ 

Director _ _ . 

National Energy Informtloii Center 
PI fice of Energy Info rraat ion Services 
Energy InforTnatloh' Administration 
Department of Energy 
1726 M Street, K.W. , Room 230 
Washington^ D.C. 2d46r 
Telephone: _X202) 634-5610 
Contact: 
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. At the Inftlirihtcrvicw with t 

Leidy^ W. Philip; A^^i^uUr Guide to designated as key contacts, HRM explained the 

Gbvernmerit Publications project arid pirbvfded examples of materiais from 

- _ the I97l Listing arid a starter list of key, words 

Monthly Catalog of United States to be used iri the currerit search^ As mariy 

Government Publications. GPO follow-up visits as necessary to obtain and/or 

' review the materiais were made to the agencies* 

Schmeckebier ^ F. and Ray B. ' 

Eastin: Government Pubiications and Tl^g REQOIRED FQI^ €Ot1iECTK>fi QtE 

Their Use Bfl^TERhALS* The time required to. contact the 

various agencies and organizations was consistent 

Selected United States Government with that projected. This was expected to be 

Pubiicatioris quite extensive and to depend on how broad a 

_ . _ ^ coverage of materiais was sought ^s i»feii_as how 

White, Ai Sandri: Thirty Miiiion i^any federal organizations per ^ubject'or program 

Books In Stock; Everyone's Guide to area would be contacted. Preliminary information 



U.S. Government Publications 

STAFF TRAtNii^^ FgR iEJTERV iEWijsiG^ 
Project staff were given an Vientation session 
and training before their assignments to visit 
agencies* A sampie "kit" of materiais was 
developed for their reference. This kit included 

conyersationai narrative: for their jnitlai visits 
with agency personnel; an expianation of the 
^^[^^^^JL^9^ J^^^^^^^^^ sought, the list of sources 
for them to foHow op and contact; the form wMch 
they were to fill out when Interviewing agency 
perawnnel; the form which would be used by 
anhotators once materials : were receijred; and 
examples of potential annotations for citations to 
help them concretely describe the eventual results 
of the project to Individuals Ititerviewed. Exhibit 
4.2 Is a sample . of the form used to record 
information when interviewing agency personneU 

_ J^OCEDU^ES^^ 
SOURCES^* The HRM Project Director made 
initial cojitact with the highest person in command 
within the particular level and area within the 
ftsency from which cboperatioh was desii'c^. 
Starting at the top of the particular organizatloh 
proved to be most useful In gaihihg the authority 
and cooperation hejBded to contact the many 
Individuals throughput a given department^ 
offi];e, agency, or clearinghouse. During this 
Initial telephone conversatibrii the purpose bf^ the 
project and its intended products were explained* 
A fbllbw-up visit to the same ihdiviilUal was 
then made to mbre clearly lay put the materials 
sought and tb identify thpse particular ihdiylduals 
at the sburce whb cbuid be helpful to HRM in 
accessing the materials. 



on sources was gathered from the onset^ of the 
projec^t. Thus;r many contacts were made to those 
high in command of organizations ^ while the 
Advisory Group was being formed and the Draft 
t.isting l^lan developed* By the time the Listing 

potential sources had been made, permission 
received to progress, and the actual staff persbns 
to be worked with were now Identified In many 
agencies* This phase of the process covered 
approximately four calendar months.- Of course, 
^^Jl was^alsd 4earned durjng this tlrtie about the 
kinds of materiais that might be available In some 
of^^the sources as weH as what the logical strengths 
and constraints might be* 

Ah iriterisive effort was made over a three- 
month period by HRM staff members tb interview 
personnel in as many agencies as possible and 
cbjlect the materials. Since the prgahizatlpns 
selected were thbse with readily available 
materials, the time tb actually have the materials 
in hand was vey shbrt. In many cases, staff 
members were able tb leave the Ihtervlews with 
bbxes of materials* In btheir sltuatlbns, the 
materials were packaged ahd^ailed tb HRM withlri 
several weeks of the interviews* 

COOPERATION OF FEDERAL 
PERSONNEL . Based bn HRM staffs previbus 
experierices with federal persbhhel as well as 
input from the director of the 1971 Listings 
prbject^ we expected excellent cboperatiori frbm 
the individuals tb be cphtacted at various federal 
brganlzatlbris. This proved to be correct. Not 
only were federal personriel genjerous in giving us 
time for interviews to obtain information about 
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EXHIBIT 4.2 

I SOURCE CONTACT SHEET 

(These forms are to be. , used as reminderis of items to.be covered when Interviewing 
federal agency personnel.) "» t 



Date(s): " Fl Telephone 

n- 

Persoh'to-Person 
• El tetcet 



Contact Person (s): 



Source: ' — 













Address: — 


/ 







Telephone (s) : 



Purpose of Contact (8 ); 



O inform of project, determine if real source of materials 
Identify materials < 

□ 

bbtath materials - 

□ 

anfioeaee maeerlals on site 
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EXHIBIT 4.2 



Agency tnvolvemenc vich materials: 



- - - - - - - 

coitduee Crainiag activities 



develop federal training or reference publications 



use federal training or reference publications 



clearinghouse for 



library for 



'.publications office 
couununlcations office 

other 



\ 
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EXHIBIT 4.2 ^ 
Description of curriculuQ-ihstructlorial materials Identified: 
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■ c. 



Cooperation lev«l 



Commeiiea : 



high 



nedioia Iqv 



'Operational detatXs cone^nlng- access to 'nalferlaig^ 
^.v^iiabUlty of Publlcajcions': * 



LinlCea- availability 



Source 



Headily available to public 

Availability of materials? 

Approximate quantity (zz z 
Approximate cost (_ 
Shipping cost 



Source 



) 



OCh^r instructional materials identified for future consideration: 
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Agency Abs trace: 
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Ordering Information: 



•t 



Ageacy Codas t 



Comments : 
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Commencs, coiiElnued: 



U. 24 



ERIC 



how to identify and obtain their materials^ many 
went so far as to give us several person-days of 
their time to help us select and obtain the 
materiais, the following individuals are 
exemplary of those who were exceedingly helpful 
and generous with their time: 

billy Vincent, U.S. Department of 
Agriculture 

Linda Redmond^ National Library Service 
for the Blind and Handicapped, Library 
of Congress 

George Caldwell, Library of Congress 

Connie Carter, Library of Congress 

John Feulner, National Referral Center, 
^^^^ Library of Congress 

f Franic Bryars, Education Resources 

Informational Center (ERIC) 

Nancy Nols, Consumer ihfdrmatibh Resource 
Network, Department of Education 

Bill Barrett, Deputy Superin tehdent, 
Goverhmeht Printing Office 

NUf i tBE Ft^^ AGiNCIES A ND PEOPLE 

J^T^I^V4€^ED . Approximately fif tv->hine 
P^^^^^}^^ Sources of materials were submitted to 
t.he Office of Vbcatibhal and Adult Education in 
the Listing Plan. By the time implementation 
of the plan was effected^ dyer one hundred twenty 
federal brganizatibhs had be^h contacted and were 
deemed to be real sources 6^ materials. Several 
huhdred personnel in apprbximateiy ninety- two 
differeht federal organization^ were interviewed 
and available materials were collected from them. 
Without prbject budgetary and time cbnstralTits, 
the cbHectibh process could have been endless 
. since there are hundreds of federal organizations, 
ihcludirig the agencies and clearinghouses, which 
staff people full time year after year to prepare, 
process and distribute the types of materials 
sought by this project. Tfius, the number of 
personnel interviewed in the agencies and the 
amount of material collected reflect what was 
possible within the project framework, and are 
not exhaustive. Exhibit 4.3 is a Jist of those 
federal organizations from which materials were 
collected, reviewed, and annotated. 



Ty-P£S^f SOU RCE ^^SED . Of the various 
federal brganizatibhs used as sources of materials, 
seventeen had material which cut across nibst . 
vbcatibhai program areas and special interest 
groups as well as across most federal agencies. 
These included the Gbverhmeht Printing Office^ 
the National Audibvisual Center^ the Library of 
Cbhgress, ERIC^ the Consumer Educatioh Resource 
Network, arid the Natibnal Technical Information 
Service. These brganizatibhs cbllect, review, 
arid distribute materials across a wide range of 
subject areas from as many government agencies 
as possible. 

Nirieteeri brgariizatioris contacted are 
respbrisible fbf the development^ col lection or 
distribution of materials covering a large range 
bf subject riiattcr within a given department of 
the Federal Gbverhmeht. These brganizatibhs 
included offices of cpmmur^catlbns, infbrmatlon, 
public affairs^ printing br publication specific to 
federal departments br agencies. Examples of 
these would be the extensive materials made 
available by the Department of Labor's three 
publication offices or by the Department of 
Agriculture's Office of Communication and 
Consumer Information. 

Fifty-six agencies with specific 
programmatic fbcus, and thus materials limited 
to their subject, areas, were contacted for 
materials. Examples of these agencies are the 
Soil Cbhservatioh Service of the Department of 
Agricuhurc, U-S* Fl$h-and-WHdnfe Service of 
the Department of Interior, the job Corps program 
bf the Department of Labor, the Federal Highway 
Admijiistration of the Department of 
Transportation, and the Federal Employment for 
Disadvantaged Youth Division of the^ Office of 
Person hel Management. \ 

OVERVIEW OF THE SOURCES . In the 
following sections we will discuss some of the 
major sources used. 

THE GOVERNMENT PF^lNTlNG OFFICE 
(GPQl)^ EdiCh year the departments, offices and 
agencies of the Federal Government which prepa'^ 
and release tens of thousands of publications art^ 
required by law to send two copies of each of 
these publications to the GPO for advertisement 
and distribution. These publications range from 
small pamphlets to multi-volume reports and 
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EXHIBIT 4, 3 
Partial Liisting of Sources Used 



Libraries^ Clearinghouses 

Library of Cohgresis 

^^atibnal__L_ibrary Service for the Blind and Physically 
Handicapped. 

- General Reference - Education 
Science and Technical Reports Division 

^ Computer Services _ _z 
National Referral Center*' 
Congressional Research. Service 

HEW 

Katipnal Health Planning Information Center 
Health Information Clearinghouse 
Education Pesources Infbrrhatibnal Center (ERIC)- 
Consumer Education Resource Network 

General Services Administration 

Nations] Audio-visual Center 

- Federal Information Center 
Consumer Information Center 

Govf?rnment Princlng Of f icie 

- Office of the Superihtehdeht 

Government Publications - Sales ahd Distribution 
Depository Libraries for Government Publications 

Department of Energy 

- National Energy Information Center 



Fxecativ e Departme n^& 

Department of Agriculture \- 

Cffice of CommQnicatton, -Consumer information 

Forest Service, Office of Information 
- ?Mblicatipns Off ice_^ \ 

Spil_ Conservation: Service \ 

Science^and Education Administration 

Agriculture StabiJizatibh and Conservation 

Fbreigh Agriculture Service 

Food andj^Nutritipn: Service 

Food Safety and Quality Service 

AgricQ] ture B^arketing Service 

Animal and Plant Health Inspection Service 

Personnel i_ 

FN Information Center. 

Agricultural Pesearch Service 

Ecbnbmic Research Service 

Economics, Statistics and Cooperative Service 
Farmers Cooperative Service 
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Department of Commerce- _ _ . . _ 

- National Technical Information Service 

Natipnal Bureau of Standards - Office of information 

Publ ications Office 

Department of Energy _ . 

Educatibn Programs Division - Vbcat iona 3 /Techni ca 1 
Materials 

Department of Health, ^Iducation and Welfare 

* .Associated Health ProfessionSr Bureau of Health 

Professions ^^i _____ ^ 

Office of Publications 
HEW Library 



Department of Interior 
National Parks 

- Geological Survey 

^ Historic Gohservat ion 

T Land Management \ 

O.S^ Pish: ind Wildlife Services 

Indian Affairs 
• Bureau of Reclar.ation 

- Bureau, of _Mines_ 

Printing and Publications Office 

Department of Justice - - ^ 

I^w Enforcement Assistance Administration, National 
Criminal Justice Service 

Department of Labor 

- Employment Training Administration 

Publ icat ions Off ice 

Apprenticeship_and Training 

Comprehensive Employitient Development 

- Contin unity Employment 

KatioDal_Prpgrams 

Xrdian and Native American 

- Work Incentive 
^ Yb u t h Pro^ r a ni s 

Job Corps , 

Bureau of Labor Statistics 
Women^s Bureau _ _ 

- Office of Publications/Information 
NationaJ Industry Promotion 

Department of Transportation 

^ National Highway Traffic Safety Administration 

- Federal Aviatiph Administration 
Federal Highway Administratijon 

Office of Administrative operations, Library Services 
Division 

pffice_pf_Public Affairs 

Grbaii Mass Transportation Administratis 

Pesearch and Specia3_ Programs Administration 
President's Committee on FmpJoyment of the Handicapped 
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Independent Agencies 

ACTION 

Peace Corps 

- Director of Comihuhicat ions 

Cbihinissidh on Civil Pightsi 

Director of Public Affairs 

Environmental Protection Agency 

- Office of Public Awareneas 
• Publications Office 

General Services Administration i ^ 

Division of Training and Education, Federal Protective 
Service 

- Publications Office 

National Aeronautics and: Space. Administra 
*- Administrative Services Division 
Conununicatibhs Services Branch 



Office of Personnel Kanagemeht__ 

- Education Technology Office .i_ 

- Federal Eihplbymeht for Disadvantaged Youth 
Communications _and Office Skills Division 

- Training Leadership 

Federal Emplbymeht for the Handicapped 
Small Business Administration 
Veterans Administration 

Onited States PbstalSeryice 

Employee and Labor Eelations 
^ Career Development Civision 

Personnel Division 

Management. Academy 

Printing Division 

V7ater Resources Council 
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abstracts. Some are avaiiabie free and some arc All of the pabllcations referred to so far 

for sale; Even though hot all agencies send two were mpst heipfDl to project staff In Identifying 

coj^lcs of every single pUbllcatlph they develop, and locatTng some of the materials annotated In 

GPp has a multitude of material to distribute the bistlngs. In fact, these pabllcations Included 

and/or selU For example^ In fiscal year 1978^ far more relevant material than we would have 

the Gbverhmeht Priiitlns Officers Main Production been able to annotate. Thus, only the material 

Department and six field printing plants printed which most obviously met oar criteria was selected 

goverhmeht publlcatlbhs at a cost of $1 80 mUlion for review, 
with $60 mllllbh for various federal agencies. 

This prihtihg of material was above that printed _ GPO also maintains a computer search 

by many agencies themselves. Many of the more capability. This G?6 S a I e^ ^ 4l4M^I^ a t r d n s 

popular federal publications are printed and sold Re-ference -File (PRF) is available in 48X 

throujgh the Sales Program adipln[stered by GPO microfiche which can be read on a microfiche 

for the public. Approximately 25,000 different reader wl th redactions ranging from 24X to 48X; 

titles are on sale on a continuing basis for domestic [t is Issaed bimonthly and is sold by subscript Ion 

arid foreign customers. ; The 25,000 titles break at $50.00 per year domestically. We did not 

down Into subscriptibhs and pabllcatlonsw A find this resource a reasonable one to use within 

subscription provides the subscriber with a the framework of the project. To access the 

humber of issues daring a stated period of timei titles from this computer list alone would have 

A publication Identifies a single boolc, set^ report, taken months of staff time because verY specific 

pamphlet^ map or form. occupational titles and other very specific "buzz" 

search words would have to be used, flic system 

At present, GPO does not publish a single Is not sufficiently cross^dexed it this point to 

hardcopy catalog listing of the thles avail abje , make ft a viable and efficient mcchariisrti for bur 

for sale. Most of the titles appear in one or purploses. 
more of the 270 Subjeci Bib Hographles: which are 

made available free of chargei Exhibit 4.5 lists T li£^ L4BJlARy -Q^ GO N ^R^si The 

fbrty-ninc bibliographies which we found helpful Library of Congress has at least three services 

In identifying, materials for this project. which would be most helpful tb sbmebhe 

completing activities similar tb bUrs. We were 

_ JSP O also of fers_for sale over 400 different able only to use three of these services. The 

perlodrcals and basic manuals with sapplem^^ first service is the L4&ra^Fyt^s cbmp uteri zed 

material* Each of the available subscript Ions Is system. Most of the Llbrafy's holdings^ which 

catalogued in Government^- jerlodlc aU-^d include as many as 100,000 government 

Subscription jer^dces^ frU^^lst^Se^ This list publlcatlbhs made available tb the Library from 

can be obtained free. HRM project staff reviewed yad r^bbrded Intb the 

this list and selected those periodicals and cditTputer system. Library staff spent^fev^rar^ ' 

manuals appropriate for inclusion in the Listings. days of their time <^om4)tetingr a search for us. 

TJtcjJtiaiu^h''ttnnicd7 Up many items which were 

Each month the Library and Statutory-^ curriculum resource materials fbr vocatlbhal 

educatlbri but these materials were mbstly British 
or^gJri or were dev^lbped before the 1975 
llmltlhg date within bur criteria. 



THE NATIONAL REFERRAL CENTER In 
the Library bf Congress |s a free referral service 
which uses a subject-indexed^ computerized file 
of 13^000 brganlzatlbris^ called "Ihformatloh 
resburces" by the center. A descrlptlbn of each 
resource Includes Its special fields bf Interest 
and the types_of Information service it Is willing 
tb provide. The referral center Is not equipped 
to furnish answers to specific questions or to 



Distribution Service of GPja-4iiSseffl¥Ies between 
1^500 and-_3,^QbO--Tf^ publicatidn chtrics tb 
^pcoihwre the MONTt4LY CATALOG— QI=^-U^S^ 
GOVERNMENT- PUBLICATIONS ; Entries arc 
arranged by the Superihtehdeht bf Dbcumehts 
classification number and contain four indexes: 
author, title, subject arid series report. This 
DIstributibri Service aisb publishes curiiulative 
indexes every six mbriths, an aririUal serial 
suppleriierit, arid a cumulative index every 5 years. 
The most recerit volumes of these publications 
were reviewed for items. 
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iXHIBIt 4.5 
GFO SUBJECT BIBLIOGRAPHIES USED 



ACTION Publications 
Adulc EdacscloQ 
Aging 

Agrlcultural^Rasaarch » SCatlstlcs, 
lUd Econoalc Rapprta 
Agricultitra Yearbooks __ 
Bullnass and Builnasi HuagaoMoC 
Census of Agriculture 

Cf&ius of Busijaess 

Census of Hanufaccurers. _ 
Dlreccorlea md Llscs of Persotss 

axid Otginizatiohs 
^ucftlOQAl Statlatics 
Elenentary Ecfaicatlon 
Energy Conservaclon ajsd 

Resources - 
^vironaencai Educaclon and 

Protection 

Federal Goverasent _ 
Financial Aid for 'Students 
?ood and Health 
Foreign Investaents 
Grants and Awards 
Handicapped 

Hearing^ and Hearlhg.-D±»abildLt7 ' 



Housing, Urban and Rural 
DeveloptwnC 



In tergoyernnent Relet ions 
Job Grading: Standards 
Juv^lle Del^quesey 
Harketlng Research 

Minorities 

NA^A Educational Publications 
NstioiiBl Science Foundation 

Publicatlbni 
Naval Personnel Bureau a^d Naval 

Education. and Training Pt^ 
Personnel Manageoent* Guidance and 

Coimselixtg 
Posters, Charts, Picture Sets, and 

Dfcals . » 

Reading 

Reclreaenc _ _ . 

School A&lxilsCi^Clon, Buildings and 

Equipment 
Science: Eacperlments and Projects 
Secondary Education 
Social Security 
Social Welfare and Services 
Statisticai^uWicatioii - 1: _ 
Stenography^ Typing and Writing 
Teachers and Teaching Methods 
Women 
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proVidf bibliographic assistance; ln«tead^ its 
purpose is to direct those who have questions to 
resources that iiave the inforrtlatjon arid are 
wiliing to share it with others. This includes 
not ohiy traditibhal sources of informatibh such 
as techhicai iibrariesi information- and 
documentation centers, and abstracting and 
indexing services, but also such sources as 
prdfessiohal'societies> university research bureaus 
and institutes, federal and state agencies, hobby 
groups, and grassroots citizens organizations/ 
The criterion for registering an organization is 
hot Its size but its ability and willingness to 
provide information to others on a reasonable 
basis. 

HRM staff found the Referral Center a 
valuable mechanism for ensuring that bur selection 
of federal sources was thorough and the most 
appropriate in terms of our heeds* 



NATIONAL LIBRARY SERViCE FOR THE 
BLIND AND PHYSICALLV HANDieAPPEB ( N L S_) i 
•A. free national library program of braille and 
recorded materials fbr blind and physicaliy 
handicapped persons is administered by the NtS 
of the Library of Congress. With the cooperation 
of authors and publishers who grant permission 
jto use £0£yr.ighted works, NLS selects and 
^^pirc^ftices full-length books^ magazines and other 
materials in braille and on recorded disk and 
cassette. Reading materiais are distributed to 
a cbbperating netwbrk bf fifty-six regional and 
rhbre than bne hundred ^ubregional (local) libraries 
where they arc circulated to eligible borrowers. 
Reading materials are sent to borrowers and 
returned _to libraries by postage-free mail. 
^J^V^'^^ ons^le to read or use standard 

printed materials as a result of temporary or 
permanent visual or physical limitations may 
receive service. 



Linda Redmond of NLS spent several days 
^f her time searching the NLS computer data 
1° J^^5jst us in idcntifyihg materiais 
appropriate for this project. Once again, we 
found NLS to be a source with more materials 
than we could annotate. We were very surprised 
at how many, federally-^produced publications 
related to vocational education the NLS had 
acquired and trahsfdrmed to the braille or 
recorded forms. For example, numerous 
Department of Agriculture publications had been 
processed this way. 



THE NATIONAL AUDIOVlSUAL-CmtER 
(NACji The National Audiovisual Center of the 
General Services Administratjon has thousands of 
motion pictures, film strips, sjide sets, and video 
and audio tapes which it makej avaialble to 
schools, educ at i^onal, civic, and community groups 
on a sale, rentalj or free distribution basis, 
depending on the particular film. The range of 
subject _ matter includes training, vocational, 
educational, docufhentary, and military films, 
made for and by Government agencies. HRM 
staff was pleased to [earn that the NAC has many 
materials which are specific to vocational program 
and occupational areas listed in our criteria. 
^J*"* arranged for the NAC's computer 

staff to run a very thorough search using key 
words in our list as well as tlic NAC's access 
list. This search turned up many good materials 
wh[ch were annotated and included in the 
Listings. 

CQNSbMER-^gUCATiON jiE'TAft^^iCS . 

Many government agencies now have consumer 
education branches which are responsible for 
making the public aware of relevant and useful 
consumer information developed through the 
program of f ices. These branches publish 
catalogues which are widely distributed through 
federal faci1 i ties and private hdhprbfit 
organizations. There is material which is 
technical , in nature but written for the consumer 
which cover's almost all the $pecial subject 
categories for which HRM staff sought material. 

Some of the consumer offices, which were 
most helpful wiere the Cdhsumer Ihfbrmatidh 
Program Office df the General Services 
Admihistratidn, the Office df Cbmmuhicatibn and 
Consumer Ihfdrmatidh in the Department df 
Agriculture ajid the Cdnsumi^r Education Resdurce 
Network (CERN) df the former HEW. CERN has 
ihcorpdral^ed items ihtd a computerized retrieval 
system which became operatidnal in 1980. These* 
systems will be ah excellent source for vocational 
educators in the future. \ 

OT H^R-LA^GE D AT ^ BASES . There arc 
a number of large data bases which how contain 
many references td materials which vbcatibhal 
educators would find useful. Apparently, these 
data bases previously did hot contain useful 
vbC2 tiohal education materials. The materials 
were too technical and "researchy" in i nature. 



More recentivi thoaghi vocationai carriculam and 
Instractlorrai materials have been keyed into these 

systems; HRM staff were able to ineiude some 

of the materials from these systemSi but the 
amount of appropriate materiais in these systems 
would take years to incorporate into the Listings. 
Also, vocational educators are aware of some of 
these systems and make use of them already. 
These systems include the following: 

. MEDLA.R5 , the computerized literature 
retrieval services of the Natidnal Library 
- ofJVTedicine 

Ed ucat lojial- Rewur^^^ 4^^ Ce rvt^ 
(ERIC)^ a national information system 
supported and operated by the National 
institute of Educatibh how within the new 
Department of Educatibh. 



F RQgj^^^M OF CES . Ih some instances^ 
^.h^ P.rosram offices of federal agencies print and 
distribute their bwh materials. This seems to 
be least true ih those offices which are curriculum 
and ihstructibhal branches of agencies. These 
curriculum branches altncv*gH mandated by Jaw 
to suppbrt the develbpiiieht bf curriculum 
materials seem tb be apprbpriated tlie least 
ambuht of mbhey fbr printihg such materials bhce 
they are develbped. Thus, a few single copies 
bf curriculum materials may sit in gbverhitleht 
agencies br the bffices bf the deyelbpihg 
cbntractbrsi but are generally not available tb 
the public. This _ was alsb a finding of the 
deyelppers ih the 1971 listihgs. Un fprtuhatelyi 
this dilemma remains for many curriculum offices 
and branches. 



Th e h Jation a l *Ti *ghnfeal I riftirrnatlfin S^i rvigg 

tNTIS), the cehtrai pbiht in the Uhited 
States for the public sale bf gbverhmeht- 
funded research and development reports 
and other analyses prepared by federal 
agencies^ their cbhtractbrsy or grantees. 
Administratively located within the 
Department of Commerce. 

PUgLiCATION OFFICES , Many federal 
:Jigehcies have publication offices which are 
excelleht sources of reference materials for 
yoacatiphal educators. In most cases, when 
material is hot available from these offices due 
tb an exhausted supply^ the material can be 
obtained from another sourc <i such as the 
Government Printing Office or the National 
Techhical Information Service. These publication 
bffices sbmetlmes serve entire departments such 
as the 1979 Publicatibn Catalbg bf the U.S. 
Department of Health, Education and Welfare, 
in other cases, the publication office may be 
specific to a given ^federal program office, such 
as the Bureau of Mines Publications and Articles 
In the Department of the interior. The 
Department of Labor has three offices which 
should be pr imary 'sources of materials for 
vocational educators; These are the publication 
office of the Employment Training 
Administration, the Information . Office of the 
Bureau of Labor Statistics and the Publications 
Offices of the Employment Standards 
Administration. 
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Chapter Five: 
PROCESSING OF MATERIALS 



As a result^ of the selection 'and cbl(ectibh 
of materials, HRM staff identified over 5^000 
curriculum and ihformatibhal materials which are 
available from Federal Goverhmerit Departmehts^ 
Agehcies, and Offices. However^ some of these 
materials consisted of listings and biblipgrapliies. 
TFierefore, the actual number of individual items 
which are available is far greater than the number 
of which HRM staff obtained actual copies. 
Because of time limitations and the unavailability 
of sbme materials^ HRM staff reviewed, 
ahhbtatedi keyed into the word processor and 
corrected 1 ^146 items. After hdcessary deletions 
were made^ approximately 1^085 individual 
citations ^f^!nain. The total hiimber of citations 
appearing in the bbbklets is greater due to the 
cross coding, thus causing ah ihdividiTal citation 
to be listed under several subject areas. These 
listings are by ho means exhaustive though it is 
hoped thait they' constitute a comprehensive 
sample of the vast quantity of available materials. 

Because of such an overwhelming supply of 
materiars^ an organized assessment rQethod was 
essential. One of the references which proved 
valuable in the development of such a method 
was A Systematic Approach to Evaluating Career 
Educatidh Materials at the Local Level. This 
docament was also employed in identifying and 
classifying materials and in determining their 
usefiiiness^ This chapter will discuss the 
development of a system for processing materials, 
steps in the processing of materials, and citation 
development and format. 

DEVEI,ePMENT OF SYSTEM FOR 
PI^QCESSING Materials^ a number of basic 
components of the processing system had to be 
developed and put Into place before Indlvjdual : 
curriculum and instructional Items could be 
reviewed._ The first basic component_to be 
developed was a classification schema for 
organizing the materials. The following materjajs 
were helpful in the development of the schema: 



-.0 A Taxohomy of Instructional Programs 
in Higher Education (Western 
Interstate Commission on Higher 



Education for Department of 
Education) 

o A Taxbnbmyof Instructibhal Programs 
(National Center for Higher Education 
Management Systems for the National 
Center for Educational Statistics) 

o Standard Terminology for Curriculum 
and Instruction in Local and State 
School Systems, Haridbbokr VI 
(prepared by the National Center for 
Educational Statistics) 

o A ClasstflcajCion of Educational Subfect 
Matter, Handbook XI (prepared by the 
National Center for Educational 
Statistics) 

o A comparison of REGIS wjth the New 
Instructibhal Programs Taxbnomy 
(obtained from the National Center for 
Educational Statistics) 

As discussed previbdsly in Chapter 3 under 
Classification and Coding System, one hundred 
forty-three areas under which materials could be 
grouped were developed. A fUlng syster/ which 

.^P^JA '"*!r^?L5__*'°"™_Pj_®^*^' cUat[on forms 
according to these subject ^rcas was api" 
(this was accomplh'" r! by criiMing a separate 
file for each subject ar^a.) Aft:^tr a citation was 
written for an item, clitacTi form could be 
maintained bn file ur^ ■ aH itcrt< in that file 
were ready for'input intc the aut n;.atic retrieval 
system. 

The following thrf7C 1 ' es wer<- .j}uo set up 
and assisted in a smoot ^ !tl:>?^ v r e system: 



Tltl^e CardJUie^ , A Title i was set 

up so that each Iter: -ca?-; ^ re- ^ upon 
receipt by its tftlti Tr* ..^ri, "nocc 
than one copy of an Ut-'c 7*^:1 r^c^: r?: -; 
item would ki^ a|inotaced ot*)v 
each Item checked ^gai^r the Ti 

Card File brJort it wa.^ revlev^sd » ••^/i.c 
annotated. (The accesssiott ncmbet r>( t^«: 
item was ai$o recorded o:. the title i;ard.) 



Soor« ear4-FUe> Ah index card file in 
which staff Cduld record the source from 
which each item couid be ordered was 
developed as materials were reviewed and 
annotated. Later^ staff wouid compile these 
separate cards into the Source and Ordering 
information section which appears in each 
bookiet. the information on each card 
inciuded an acrdhym code developed for that 
source, the exact nkmc and address of the 
sources, and pertinent information on iiow 
to order from that source. 

jUibi44her4 4artf File. An index card file 
on publishers was developed to ehstire that 
references to the same publisher In different 
citations were consistent in how that 
publisher's name was cltcd# 

Au^m^%i€^ Retrieval System . Another 
component which was very important to the 
^ efficient grpupihg of citations Into subject 
areas was the development of an Automatic 
Retrieval System. HRM used a word 
processor with the capability to store 
individual citations and then group ("sort") 
. them into the one hundred forty-thrjec 
sublect areas. Each of the one hundred 
forty-three sub ject areas was given a 
humericai classification code. Once the 
materials were reviewed and a decision was 
made as to which subject area or areas the 
Jtem belonged to, the corresponding 
classification codes were written onto the 
citatio^n forms. hater, when an entire 
citation was keyed Into the word processor, 
the classification code was also keyed in. 
' This system allowed a cjtation for an 
individual item to be drawn from the system 
for review, correction or revision, and yet, 
provided a mechanism for automatic grouping 
of the citations Into as many 
subject/citation groupings as was desired at 
any point in timei 

Tape Code Sysi em f o r q^— printing . 
Another coding system which had to be 
developed wa^ one which would indicate to 
the automatic GPb pritrrd^^ sizes and 

styics of print to jise and \dw to space the 
materials. This coding system was deveibped 
by GPb, given to HRM staff and keyed into 
each Individual citation .file in the word 
processor. 



S T E P S -m T H E P R O e E S S1N^_QF_ 
MATiE^MLS . This section outlines the general 
steps in the review and preparation of materials 
for Inclusion in the listings. A chart showing 
these steps cah be seen in Exhibit 5i1i 

1. When materials were received, they 
were placed within general subject and 
agency categories before initial 
screening. 

2. Each item was initially; screened to 

determine if It fit most of the selection 
- criteria^ The title of the Item was 
checked against the Title Card File to 
ensure that the same Item had not 
been processed previously. 

3. Ah accession number war. assi|nc4^j)_ 
. the item and written botl» on the title 

card for the item and in vhe notebook 
on receipt of Items. As each item 
was deceived. It was numbered 
sequentially. 

4. Usmg the selection^ criteria discussed 
previously, the Item was reviewed and 
classified Into the appropriate 
vocational sub ject /program areas 
and /or special group areas. 
Classification numbers were thus 
placed oh the processing form for each 
item. These classification numbers 

^ would later ajlow the automatic 
retrieval system to sort individual 
entries (items) Into subject groupings 
for the final booklets. 

5. The necessary bibliographic 
Information was extracted frori the 
item and ^description (annotation) of 
the Item was written. This step wili 
be discussed In more dctaii under 
Developn»ent and Format of-Cltatlons. 

J^^^^ _^^^ PI^^^^ ^"^o ^he 
classification system file with other 
Items which would appear in the 
booklets under the same subject 
heading. 
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7. 



8. 



9. 



10. 



12. 



The code(s) which would allow the 
automatic retrieval system tb "group'^ 
the items under the same heading 
was/were placed on each item within 
a classification grouping. 



13. 



14. 



15. 



16. 



The citation which was writtep for 
each item An^as keyed Into the automatic 
retrieval system. 

Printouts of the citations were piroofed 
individuaHv for accuracyi 

Corrections and revisions were made 
to the citations once they were entered 
into the automatic retrieval systems 

rrjntculs of th? citations were 
reviewed by HRM staff, GPO sta/f 
and At^er fec^eral organization 
P?rvonitr< to rcHfv current ayailability 
of f v; \fn\fi^i 

The lteir<s were then sorted by the 
automatic retrieval systeni from the 
individual citation fiies into subfect 
groupings for the booklets according 
to the organizational schema approved 
by Ebi 

A computer tape was then generated 
from the disics which stored the subject 
sorts. 

The computer tape was submitted to = 
GPO. 

GPO ran the tape and provided HRW 
staff with camera ready proofs of the 
sorts which the staff reviewed and 
corrected. GPO then tpv\std and 
corrected the camera ready copies. 

The camera ready copies from GPO 
were then vsubmitted to the ED 
printing officer along with other 
camera ready copy of Upfront text for 
the booklets which Vere prepared by 
the graphics staff engaged for the 
project. > 



D E V E L 0 P ME i^T Aiilt- g QJUiftja^X-- Q-P- 
CiTATiONS . In developing the citation format, 
scveraj styles were consWcrcd and exhibited In 
the Draft tisting Piani These styles appear in 
this report as Exhibits 5.2, 5.3, 5.4 and 51.5. In 
selecting a format, it was the intention of HRM. 
staff and the Advisor^Group to provide ont 
which was clear and readable. In addition, every 
effort was made to provide format flexibility and . 
thoroughness in. the information provided. Exhibit 
5.6 presents examples of the basic format which 
was selected. This basic format was altered 
slightly to accomodate series entries. 

The title of the series and other information 
J^P ^'j voluftics arc contained in the 
bibliographical information section. Folio wing 
^J'^ '^o*"^® jndividuai entries for each 

volume are .listed. This eliminated the repetitibh 
of vommon information such as the series title 
each time an individual volume is cited; and yet 
It allows each individual title to be cited and 
identified as part of a series. 

Each citation entry . composed of three 
main sections: Bibliogtaphical Ihformatibh 
Section, Source Ihfofmatibn^ and ah Annotation. 
These sectidhs are detailed below* / 

ilBL4dGRA PWGAL -WFQ R M A T ION SECTION . 
As a minimum, all citations include a title and 
the federal spdrisor ahd/dr publisher (citations 
for' the audibvisual materials produced by the 

; General Services Admihistratibh, National 
Audiovisual Center are exceptions}. Federal 
spbnsor arid pu^ lisher infprmatiqn was omitted to 
allbw for a thbrough description bfvthe audiovisual 
materials.' Hbwcvcr, in most cases^ additibhal 

, ihformatibh such as^publicaftrfff^umbe^^^^ type of 
material > personal author, pagihatioh ahd/br price ^ 
were avaHable and thus were citecfw Furthermore, 
some citations dp contain all nine components 
which are listed below. 

The folio wing ' components made up the 
Bibliographical Information Sectibfl:^ 

Title. This section Includes the official,: 
name of the materials. 
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EXHIBIT 5.1 

STEPS IN TftE PROCESSING OF MAIERIALS 



Materials 
Received 



bcrefening Ce^i~ 
sion to rev:.ew: 
ChfccX litie Cara 
File 




Accessioni # 
Assignfed-aitle 
Xaxd ^Dev e 1 oped 



h&terlal Rev iewed 
& Classified 



— > 



Source Card 



Developed 



Exblxographic & 
/annotation 
Ihtbrmatioh 
Pre|-ared_ 



It&m filed into 
Classification 
Scht:ma 



I 



^<>ni&uter Codes 
Adaea tp: Item 



16 : 
Camerar-Ready 
to OE -- , 
Printing Office 



15 
" GPO / 
Camera-Read^ _ 



14 

Tape Sabmit- 
ted no GPO 




12_ 
ARSj^ Sorts, 
items. into 
booklets 



it&ms keyed _ 
into Automatic 
Retrieval System 
. MAKS) 











•/ ; 


,9 




10 






Print outs 




Revisions 




/Document 


Proofed 




Made 




Availability 










/Verified 
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EXHIBIT S.^ 



Possible Citation Formats , 



Exampie A; 



Clothing and textiles^: 09,0103'^ 

X.earning to Sew. Part I^; 156 pp:. ^ 06/70^ 

Fuzzy i^_Mari.^ HEW/BEH.' Wbrkbobk-f^ Used 
with deaf or mi Idiy retarded,^ (??) " Relevant 
' to: Clothing? and Textiies (09.03 03) , Auditory 
(19-020101)." Content: Good Tools, J^oints 
for Beginners^ Measureinents^ Basting Stiches, 
Basic Hand. Stiches,^^ G^O," 0100-0008,-**^ 
$0,75 per booklet." 

This material is a seHes. of Lunitsjwith Im 
objectiveSj, infozmatlon and student assignments. 
Excellent visuals which may be used as l:i;ansparency 
masters. Achievesmemt testa given for material. ♦-'•^ 



Key^ fee Exiwple-Ai 



a. 

2. 

7. 
9. 
10. 



.12. 

13. 

14. 
16. 



Instsnsctional program area subheading. 
Code. 3* Title. ^ 4. Number of pages. 

Date. ^ 6. .Personal author/ if .4voilable 
Agency spon sot _ 8- Type of materi?* - 
Potential xiset of thfi mat^-rial 
Pducational level intended - fJ: ^secondary? 

PS: Post-secondairy; A: Adult; TE: Teacher 
' Education. » •_ 

Aitatement as to the instructional areas or 
programs to which this material has been 
classified. 

Major subject terms contained within the 
contents. 

Source <s) from which material may be obtained 
or further inquiry Aade. - 
Order 1 number 15. Cost j^f 

Concise* narrative which descri^M^he instructional 
material, including any specialJpBpects , 



/ 



EXHIBIT 5.3 



Possible Cltattoh Formats 

: \ 



Example ^ 



CITATION 
NUMBER 



PRICE 



9JJVI.E- 
MENtARY 
ItfOTES 



PERSONAL 
AUTHOR 



TITtE 



ORDERINQ 
ADDRESS 



OXHER _ 
ORDERING 



I EDUCATIONAL 





LEVEL 




SiepNOARY 




POST. 




SECONDARY 




ADULT. _ 


jTH- 


TEACHER/ 




EDUCATION 




PUBLICATION 
DATE 



^300. Gordon, Gtraldf. INTERNATIONAL TRAD|<<5. METRIC STUD^ 

INTERIM REPORT. Nitfon«I^UK«u of Sttndards. Washlngion. D.C. 197f. 173 p 
S1.50.pipM' SO Catalog No. C13.10:34&a 




PAGES 




US. Mttric Sobstody Reports. NBS SP 345-8. 

^Ordeffrom: Superintendent of bocuments 

US, Govemment Printing Offr»« Wathtngton. D.C. 20402 

Alwfrom: ERIC (ED 070833) 

^ralMt|onjof pdmt^^^ effcctof U^. cohvm*on_to_t^ metric system oh foreign 
trade. Based on survey of exporters and Jmportere of (1 j machine tools, (2j_ tteel,^ 
.(3) air cohditiohing and refrigeratibh« (4) industrial pump and compressor^ (5) in* 
dustrlal fastener, (6) electronic computing, and (7) construction machinery and 
equipment. 

MS.PS,TE) ^ 



ANNOTATJOM 



Possible Cicaclon Formacs 



Example C; 



CITATION 
NDMBER 



180. 



ORDERING 
ADDRESS 




PUBLiCATIDN 
DATE 



EDUCATLOMAt 
tEVEC 
S - SECONDARY 
PS- POST- 
SECONDARY 

ADUtT 
TE- TEACHER/ 
EDUCATION 



llSlDUSTR lAL OJI^VERSj^ 
medliKiO Uhltth Systems. Ii 




O THE METRIC SY^M. UNITS 1-6, <MuIi|.^ 

^ _ _ r J'«WPPI»«. IN. 1974, 6 f ilnw:Tl|a (SSmrn. color); 

^f'wjo c«ii|tto; 5 Particlpin^'jCuldw; Insiructdr's Guide {71p.J; ruler (tS cm)- 
metric convmlsr S2S0m 

lh«_»»^e i^oflrifn te_ainiilebtaWlth 35mm color iiiaes ® 25.00) or Sonyl Video* 
wsette (SasaOO). Eidi of thi 6 units and copies of Inftructor'i and participant's 
^idtt may be purchased separably. 

■ Order from; C^lm Sy^ems \ 

246 West 34th_StreM rndianapolis, IN 46208 
(317) 924M9214 \^ * 

Audfc visuaj pKv^^ bUin^ arid indiistry. Program covei^ six topics: 
fotroduciipn to jnetrte system. baHe end derived uniti. Iihttr meaninement 
and precision rnstrumehts. gedmotric dimensl.?ning and ioieranclng, science 
•/^^^J^^M" n. U>. Stated program oblectlvet. TtKher^ Guide cor uins: 
introduction, history, objectives, tests, bibliography. Each unit is approxl* 
roatdy 20 minutes. \ 
IS.PS.TE) \^ 



TYPE OF 
AfiAT^RIAI. 



PRICE 




\ 

\ 



EXHIBIT 5«5 



Possible citation For aats 



•LUCPRINT lieADINO AND.SKCTCHINQ. I94S# I57P. JDEPT Or NAVt/ fUmCAU Or_NAVAL PCRKONNEt) 
TEXTBOOK WM I CM MAY BE USED IN CURRI CULUn OCSI QN> TRAlNllin MANUAL PRC&CHTEO 0» A 
' SECONOARjr LEVEL* ILLUSTHATIONS ARE INCCUOtO. BHI:C)A|. itSrCCTS INCtUOr."- RFCAtrO 

CDUCA7kON:-mHNlCAL* 
CO-IWICNT COHTCNlS INCCQOEi- StUC^RlNt. REAOINO* r.KCTCMINO/ t*rt6JECTlOM« CLCCTRICAL 
. 1INT8# ELECTRONIC PftXNTS# HACHINE DRAWINGS* PIPING PRINTS/ SnEETNCTAL 0RAHINQ5« 
rTRaCTUKAL 0HAWiNOS# ARCHITECTURAL DRAWtNCS* RFLEVANT TO INSTRUCTION IN.' 17*0S« 
SOwRCE: 0P0# 0a>7»005fr« •\*25» 



A. THE_Cm'nOHi>r J( DQCOMEHT BEGINS AT THE LEFT-JIANH MAItCfN AND IS DIVIDED 
UnO flUC AREAS OF IKFORMATION.- 

i. THE TttLE, DATE, NUMBER OF PAGES AND, WmilN rARRNTHESES, TIIE AUTHOR 

OR coiiPORATc AUtiion: 

>• A BRIEF ANNOTATION OF TIIE TYPE OF nOCUMEKT AND ITS )KlTENTrAr« USE. 

5. SSxClAt^SPEfelSS^lNCLUDEi-- iNTORAIA^IPN-dF SPEQAL 
IKTEREST. ir PRESENT. O'iUS CATEGORY IS NOT ALWAYS INCI-UDED^)- 

■4* IX>CUMENT CONTENTS INCLUDE: Tllis AREA LISTS TIIOSE MAJOR " HJECT TERMS 
OONtAINEt) WmrtN TriK dONTENtS OI* 'nil: UbCUMKNT, 

6. RE LEVANT TO INSTRU CTION IN: _ A STATEM ENT_ AS TO Til E INSTR U CHONA I, AREAS 
OR PROGRAMS TO WHICH THE DOCUMEN'T IIA.S BEEN A.SS(ONCD. IN THE LISTING OF 
RELATED CARiF:ER EOUCAtlC'.. MATERiALJi TtUiS StATEMENT IS OMITTED. 

e. SO.URcrt AN ABBREVIATION or THE SQL'HCE FROM WHICH THE DOCUMENT UAS" BE . 
OBtALNED, that SOURCE'S CODE NUMUER FOR THE DOCUMENT (IF RELEVANT), ANU 
THE PRICE or TIIE b6CUMFJ«T, 

B. EXAlklPLEi 

1. DLUEPIUNT READING AND SKETCHING. I67p. (OKI>AnT.MENT OK NAW, BUREAU 

OF NAVAL PERSONNEL): 

- 2. TEXTBOOK. \yHIClI_ NlAy BF USKD IN CIJJllUCllLVIM PEMON. rUIISENTED Q.S A _ 

SECONDARY LEVEL. ILLUSTRATIONS ARE INCI.LDtri). (TRAINING MANUAL) 
3: SPECIAL yUSPECTS INCLUDE: RELATED KDUCATION, tKCilNICAL. 

4: DOCUMENT :OONTXNTS-I N'CLUliE: - RLUEPIUN L' ItitAPlNCJ , SKjf i CtlLNC: . JUtOJtTCllb.N r 

EI.ECTRICAI. PRINTS, ELK CTIlOtylb IMUNTS: MACinNE nRAWING.S, riPiKO I»RINT5, 
SHEETMETAL DRAWINGS. STRUCTURAL DRAWINGS. ARCHITECTURAL DRAWINGS. 

S. RCLEVANl' TO INSTRUCTION IN: 1 7. <iS. 

6..: SOURCE: C.P.O., 0B17>b65G, $1.25. 



EXJHIBIT 5.6 



INOiVlbUAL CNTRY 



BIBLlOGRftPHICAl. 
INFORMATION 



SOURCE 
CODE 

ANNOTATION 



mmacATiouNUMBiii tyw ^iuteiiui, 

CLEAN WATER. Publicasioh Nc, 39. Bobklc:. 
Bbune W«pt Enviroiii^^^ 
>iC*nioii^|ji^ Qf Public -^'--^^ 

—J^-'^^ ""'^-^ ""*o»uiiu«r« 

nMUCAnONOAW-^PO 000-002-01^ 



OflMllfNjMBn- 



This booklet is about the dairy products industry and 
iratcr poUuiibh. 4t discusses pollution control 
and what the industry intisi do to Iceep from 
polludbg \nifef. 



SERIES ENTRY 



TITU- 



ajBLlOGRAPHICAL 
INFORMATION 

SOJtlRGE 
CODE 

ANNOTATION 

BIBUOGv: aPHICAL 
INFOR.U\\ION 



wwca. 



oaoin NOMtf n 



Tr^ Of MA ''IWAU lifdeiAi. SPONSbfl 



HOW INPUSTRY AFFECT^ CLEAN WATERv B^^ Enwronmcnial 
Protection Afency, Oflfice of Public Awareness. Government Pnnimg Orfice. 



Somcr. GPO < 



PUBUSHER- 



n»OURCH 

Thtt scries is composed of the fbUowihjs: 

RUBBER PROCESSING INDUSTRY. Publication No. 30. 1975. :^pp. 
S0.80 ea. S/N 000-003-$ 10. 

BEET SUOAR PROCESSING INDUSTRY. Publioiuon No. 31 1 '1976. 
2^pr. 1KI.10 ea. 3/ N 000-003-01 1. niffU^^-MON date 

TH£ DAIRY PRODUCTS INDUSTRY. Publicicidn No. 3Z 19r7.J!4pn. 
'S050 M.S/N 000^3-012. 



HitucATiON NuAiaen 
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P4tWc^t4on dumber* In jhstahces when the 
material contained a publication or a report 
hurnbef^ It was Included In this section. 

Type of WaterlaL If the materUls cduld 
be easily Identified. by one of t^z categories 
which appears on the type of Materials 
Llst^ Exhibit 3.5, then this descr[ptjbn 
would be Included. However, some citations 
do appear In the listings which do not 
provide this. Jnfbrmatlbh due to the fact 
that some materials have been cited' from 
bibliographies. 

personal Author. the name(s) of up to 
three pers6n;»l authors were cited if they 
were avafiablei 

F^ederai Sponsors The federai agency which 

been listed as the sponsor, the actua? name 
of the_ agency at the t[me of pubUcj^tlo^ 
has been used and,^whenever possible, the 
name of the department or agency :%nd 
specific office within that department Is 
listed* 



Publisher . This section contains the name 
of the federal agency which pubiishcd^thc 
material; in most cases the Government 
Printing Office. In a citation, two federai 
agencies are usualiy I i^^ ted the first one 
is the federai sponsor a/id the second one 
is^the publisher, in cases \ e^e the same 
agency sponsored and published the material, 
that agency wiii be mentioned only once. 

P U fa I I c a tto p-Dzte; Oniy materials which have 
been j^ubllshed or revised slnc^ 1975 are 
-cited In the listings. The year of publicatloh 
Is provided and In a few instances the month 
and year of publication were avaliable and 
were cited. 



Pricej Up-io->date price information was 
obtained and included for each citation. 
However, this type of Information is not 
constants : - — 

Sbbrce Informations This section provides' 
a Source Code or Codes which glve(s) the 
federai organization from which the material 
^^^_A^_^J^^3A^^^ appropriate stock 
or order numbers or letters. A Source Code 
tist was developed employing commonly*- 
Dsed acronyms as codes for easy 
[dentiflcatlon. It was assumed that most 
readers who are conversant w[th the Federal 
Government would recognize a familiar 
acronym such , as HUD as a code for the 
Department of Housing and Urban 
Development. This was done \n an effbrt 
to eliminate interruptldns so that the reader 
would not have to refer constahtly to 
another section. The Source and Ordering 
information, however, does cohtalh a list of 
the codes and the cbrrespohdl ng federal 

Mater ia l s P r odiice4 ^ y tfre 4J nl te4 S4>ti" 
G ^v^rnment were Mm^rsg the reference tools 
used In deveibpr.lg the source codes. 

A4taota^tl&n-^^ction. This section provides 
explanatory notes detailing the In tended 
users and use of the material. A general 
description of the material Is often Included. 
However, not all ehtrlet contain ahnbtatlbhs 
as they were used only if they were 
necessary. For example. If a title did hot 
reveal the contents "of the materlali ah 
ahhotatlbh statlhg the contents would llave 
been Ihcluded. Oh the other hahd, if a 
title was self-explanatory^ ah annotation 
.would not have been necessary. 



Ag ination. Whehever |x>ssible paglhatlbh 
was prpylded Ih the citatloh to give an Idea 
of the builic bf the material. Ih cases where 
leaves were uhpaglhated br hbt tohsecutlvely 
paginated^ an apprbxlmatlbh was provided. 
If the ftiate/lal contained lltustratlpns, the 
page humber was fbllbwed by the 
abbreviation "III." for llluiitrated. 



5.10 ^ . . 



EKLC 



Chapter Six: 

ORGANiZAtiON AND COMPILATiON OF THE LISTINGS 



_ Hoir to paciragc the citations and what the 
othfr contents of the booiclets might be were 
major questions addressed In the draft of the 
Listing Pian. HRM recommehded that the final 
determination of the number of bbbklets, their 
exact organization^ and even whether or hot 
"booiclets^ was the desired packaging approach 
be made after two months of materials cbllectloh, 

' We expected to have 4 clearer Idea of how much 
material would be available for bur selectlbh and 
whether br hbt^ the amount of material would 
dictate InclUslbh of the material as a section of 

- a booklet^ br as an entire booklet* 

There were at least four categories of 
materials which had to be organized: 

o the citatlbhs for Ote seven vocational 
prbgraih areas> 

- _ - ^ - * _ 

b the citations for the special groups, 

o the Information on sources (agencies) 
and how to use them, and 

o the other necessary information on how 
to use the listings. 

PROPOSED OPTIONS ^ There were 
numerous options as to how to arrange, combine 
and Separate the citations for: the varloMs 
vocational education and special group categories 
into booklets. Five options suggested In the draft 
Listing Plan were as follows: 

1« One volume which Includes the 
citations divided into three sections: 
(a) vocational program areas, (b) 
special interest groups, and (c) section 
on sources and how to use them (total: 
one listing, three sections) 

2« Orie volume which has citations for 
the special interest groups integrated 
with the appropriate vocational 
education program areas with a 
separate section on sources (total: one 
. listing, two sections) 



'3* One vbiume with the vbcatlbnai 
prbgram area citations^ anbther 
separate volume with citations for the 
special grbUps and a third vbiume 
cbntalnjng ^urce Information (total: 
three listings) 

4« Separate volumes for each of the seven 
vocational prbgram areas with two 
sections In the back of each volume: 
one section corrtalning citatlbhs for 
special groups and another section 
containing citations on sources and how 
to use them (total: seven listings, 
three sections each)) 

5. Separate volumes for each of the 
vocational program areas with the 
Cfiatlbhs for the special groups 
Integrated Into the categories to which 
they apply and a section In the back 
of eac'i volume on sources (total: seven 
listings, two sections each) and 

' 6, Separate volumes for each of the 
vocational prbgram areas plus separate 
volumes for three of the special group 
..areas for which there are many 
citations with both a section on the 
other special groups and on sources In 
, the back of each volume (total: ten 
listings, three sections each]* 

The panel members were evenly spilt Into 
three groups on how the listings should be 
organized. One group "recommended that 'there 
be a listing for vocational prbgram areas* Anbther 
grbup felt there shbuld be a listing for special 
Interest grbups* A third group wanted a listing 
for sources only^ The options 'listed above would 
respond to and not exclude any priority 
recommended by the ptanel* 

. . / 

The choice of the organization plan would 
not have to alter HRM*s approach in surveying 
agencies for materials In the three categories 
(vocational areas, special groups, sources)* 
Rather, material would be coliected and all 
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appropriate codes for each citation recorded* 
After all materials were collected (or the time 
for cbllectibh had hetn exhausted), the prepared 
citations could be oamincd to determine how 
many and what kind there were, and what this 
would say about the final organization. 
--- ♦ . __ 

FINAL O R G A N I Z i O N- U^TO 
BOOKLETS. After materials were collected and 
ahhbtated^ the decision was made to have eight 
bbbklets. The seven vocational program areas 
wbuld each constitute a booklet and the materials 
for the special group wou[d constitute an eighth 
bbbklet. Thus, the fina[ products of the project 
are eight booklets of annotated citations. The 
exact titles of the booklets are: 

c 

o Vocatioji^ai Instructional Materials for 
Agrfeulture and Agribusiness 
Education Available from Federal 
Agencies ' 

o Vocational lnstructiona[ MatjBfials for 
Business and Office Education 
J Available from Federal Agencies 

o Vocational Instructibhal Materials for 

Vocational Hbme Ecoh6m]cs_^ 
Education Available ftom-^Fed^FaT^ 
Agencies 

o Vocationai Instructibhal Materials for 
Mar^^ting and Distributive 
EdUi^::(!bn Available from Federal 
Agencies 

6 Vocational Instructibhal Materials for 
Allied Health Education Available 
from Federal Agencies 

o Vocatibhal ihstf uctibhal Materials for 
Techhical Education Available 
from Federal Agencies 

o Vocat|ohal Ihstructibhal Materlats for 
Trade and Industrial Education 
Available from Federal Agencies 

6 Vocatibhal rnstructional Materials for 
Special Needs Groups — 
H ah di capped. Disadvantaged, 
Older Americans, Youth 
Employment, Displaced 



Homemakers Education 
Available from f=^ederaj Agencies 

Materials for Special Groups were placed 
both under the correct heading In the Special 
Groups booklet as well as under specific headings 
ih the other booklets when the two overlapped. 
Ah example of this is the item "Puildihg 
Environments for the Elderly and the 
Handicapped: A Selected Bibliographj^" which 
was placed under three categdrics^ Thii item 
was printed under two areas in the Special N^eds 
§Iou£|^bobkift, tb^ on "Older Americans" 

and on the ^Handicapped," and under "Building 
and Construction" In the T^dil-an^ Industrial 
Education booklets. Thus, material was classified 
b o t h under _ voc a t io n a I education ar c as when 
specific to those areas and under the more general 
heading where It also belonged. 



EXACT COHT^NTS OF.^OQKLETS . The 
final format and erganizatibn of the exact 
contents of each of the^ight bbbklets arc the 
same except for the citations which vary, ot 
course, depending on the booklet. The contents 
of each booklet arc^^^^^::^— ^ 

—^^^^ a ^ront cover with the bbbklet title, 

o an inside cover which, lists all the 
booklet titles and the GPO stock 
numbers, 

o a title page with the booklet title, 
the compiler's name {the HRM Project 
Director), and the name and address 
of the cohtractbr (HRM), 

o the back of the title page includes the 
contract number, the exact name of 
the funding a«ehcy ahd its placement 
within the Department of Education, 
and the standard disclaimer statement. 



0 
0 

o 

0 
0 



an "Acknowledgements? page, 
a : ^^\e of Contents, 
an jntroductloh^ 

a section bn "How to Use This Listing," 

a sectibn cbntaining "Source and 
Ordering Information," 
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o the actual list of annotated citations 
for that particular jairbgram area and 
its subtopics^ 

. o a listing of general reference materials 
for "Vocational Education^" 

_ ^_ 

6 a listing of general reference materials 
for "Career Education," 

b a GPO order fbrm, 

o a National Audiovisual Center order 
form, sind 

b a back cbver. 

The "Introductlbn" sectlbn In each booklet 
briefly descrlbes the project. The "How to Use 
thls^ tistrng" section explains the individQal 
cbm pb ncnts bf a citation and lists the 
abbreviations used throQghoiJt the booklets. The 
"Source and Orderlni Information" section 
describes how the [terns jn the booklets can be 
brdercdi_ the acronyms and_ the fulT names and 
addresses of the federal organizations^ from which 
the materials can be ordered are given a[ong with 
brief descriptions of some of these sources. 

[n order that tlie bookiets look Hke a "set," 
the cover design is ttie same and the booleiets 
are printed in different colors to form a set. 

Exhibit 6.1 contains those questions which 
were discusied by i-jl^M staff and the Advisdry 
Group in initial attempts to determine the exact 
organizational plan for the bookiets. 
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EXHIBIT 6.1 

GROUP NO. 3 CHECKLIST 
Format and Packaging 



CD Is the overall brgahization of the listings 

seven ypcatipnal areas each constituting 
a booklet — still appropriate? 



(2) If the answer to item 1 is yes^ go on to item 3. 
%%. np,_hpw should, the vocational and other areas 
of listdLxigs be organized? 

>^"7 (3) Are there additional categories for which listings 
should be prepared ipth than the seven vocational 
areas)? If yes, what are they? 



(4) Were hew and emerging occupations identif ied%i.n 
Grdiip No. 1 disciisision? If so, review these here 
and decide on exact titles suggested before proceeding 
to item 5. 



(5) Where shbui,:^ we place material related to the below 
' listed categories?. ai_ln_a separate_bpokiet_under _ 

the general and subheadings of the instructional pro- 
grams under the seven vocational areas? - b) In a 
separate section in each of the booklets? c) or elise- 
where^ in some other specific section. 



Category Placement (circle one) 

New Occupations: 

a^ b c - 

(specify) 

\^ a b c _ _ 

a b c 



(specify) 
(specify) 
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Group No. 3 Checklist , 

Page Two - continued — 
(5) con»t. 

Category (con't.) P4aceroehfe 
Emerging Occupations: 

, - a be - 

(specify) 

a b c 

(specify) 

a b c ■ 

(specify) 

Handieapped a b c 

(specify) 

Inner-city youth a b c -.- 

(specify) 

Rural youth a b c ^ 

(specify) 

Unemployed youth a b c 

(specify) 

Disadvantaged 

youth a b c 

(specify) 

Older Americans a b c 

(specify) 

Clientele of CETA 

programs a b c 

(specify) 

Career education a b c 

(specify) " 

— _\ j_ _._ ^ _ 

/V (6) In item 5, make sure you have decided ti^hich categories 
are distinct and independent, requiring their own 
coding systems and which categories .should be grouped 
together requiring^ only one coding system for that 
group. 



Page 3 of 4 



EXHIBIT 6.1 



Group No; 3 Checklist 
Page Three -| continued 

(6) con't. ' 

Category . 

New Occupations: 



/ / (7) 



rj 



(8) 
(?) 



/"V (10) 



Bmerging Gkscupations: 



Handicapped 

Inner-city youth 

Rural youth 

Unemployed youth 

Disadvantaged 
youth 

Older Americans 

CETA clientele 



Independent or Grouped with ; 
(check and/or specify) 



EJ 
rj 
n 



E7 
rj 

ri 



-ts- 



Shbuld we Include a Relafeedr Careeg^ EaUeafeAon section 
similar to the 1971 listings? ^—j y—^ 



If rid, why not? 



If yes > what J would pur general; headings be? Would they 
be the seune as> before, e.g., basic education, related 
education, guidance and counseling, teacher education,., 
disadyantaged/handicapped/inte disadva- taged/ 

handicapped/external? 

If you would . have different headings than those in 
item 9, what would they be? < 
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EXHIBIT 6.1 



Group No. 3 Checklist 
--E^^e Pour - continufed 



(11) Where would you- place the career education information? 



/—7 (12) What |ihfbrTOatioh should be included in the ^atrbductibn 
to each__ixsting?_ Can it contain basically the same type 
of information as the 197^; listings? ^-y ^-y 

/"V (i3)» If no in item lOr what should it include? 



ry (14) What information should be included in the Howto Pge 
This listing 'sfection of each booklet? Can it contain 
- basically the same type {of irformation as the 1971 
listings? /J yes £7 No ' 

/"~ 7 (15) If no in item ; ; should it Include? 

-- _ ' \ ~~ 



(16) . What type"bf crbss-referelicing or indexing o*. mterials 
is needeO? j 

£y Vocat^.onal Edacat'ion Categories 
^7 Educatibhal Levei Indlexes 
ry Title Index . .( 

/—/ Author ' Index ' . j 

Prbducing"^ Agency Index 
£y Special Interest Groups Index ^ 
^7 Combination of above 

ly Others - . ' \ - - 



(See exhibit- 3-1 fbr examples.) 

£y (17) What is the most usibie citation format for the listings? 
CSee exhibit 3-2 for examples.) 



^ " Chapter 7: 

AWARENESS WILDING, PRINTING, XnD DISTRrBBTION 



; : One of the important objectives of this 
project was to^ create awareness that the final 
prbducts Would be annotated bibliographies osefxij 
to| vocational education teachers in their ^earch 
fof relevant ztUd updated^ cur rj^'iiium and 
iftstructionai materials. The mechanisms used to 
crieate this awareness were brochures effectively 
distributed to a captive aadiei;ice« This chapter 
discusses the two brochures and their distribution 
as weii as the printing and distribution df th|B 
booklets themselves. 

[ j^ftoaatl ona i L ea^l^t^ ten thousand self- 
mail ihg Informatloti leaflets were printed and 
mailed. These leafiets described the project and 
its Ipurpdse, the contents of the bodiclets to b/ 
develbptstdy ^nd where to obtain further 
information. A detachable order form which couid 
be used to request promotional brochures or free 
copies of the bdokiets themsei yes was a partf of 
this |ltiformatibn leaflet. Exhibit 7.1 is a cppy 
of ?1\ls leaflet. 

purlhg the last week of Feb^ryary'ahd' the 
first |week-,^of^ March - the in'formationai leafiets 
I ted as follows: 



were 



distribul 

> 1 



1400 



100 copies to each member of the 
project advisory grpup \\A members) 



750 to USOE^ - Curriculum Developnpfent 
Branch 

33 1 copy , each to, heads of ^'naftipnal 
advisory and professional groups 



8768 



\ 



6000 lyOOO copies to each of the si)6 
curriculum cbordlhatlph centers with 
i the suggestion that they disseminate 
1. copies to State Program Supervisors^ 

Vocational Teacher Eduqatbrs, and^ 
^ State Liaison Representatives 



565 '5 copies to each State Director of 

Vocational Education/ Research 

- Cbordlhatlon Unit Director^ and the 

NCRVE D A U Program (Dr. >Jorman 
Singer) 



Exhibit 7.2 provides a list of -those 
Indiylduajs to whom the leaflets were malled.- 
Exhibit 7*3 is an example of the type of letter 
which 'accompanied the bulk mailing of these 
leaflets. 

Exhibit 7.4 prbvid^sithe mailing list for 
those individuals responding to the infoLrmatlonal 
leaflets with requests for promotional brochures v 
and/or copies of the booklets. \ 

As a result of sending] the informational 
leaflets to the heads of r^at|onal advisory and 
professional group s^ apparentiV a number of these 
Individuals also placed | articles In tfielr 
professional journals about thej upcoming booklets. 
Requests for prdmbtibnal brochures and for copies 
\ bf the bbbklets cited prbfesjsionil Journals as the 
^urce. The American J Hbmr Ecbhomics 
Assbciatibn was one bf those which carried this 
informatibn in a spring issue bf their journal. 

Eight hundred bf t.he leaflets were 
distributed by Mr* P^eter i Labruzzp^ Advisory 
Group member frbm the Tampa Skills Center. 
Mr. babruzzb distributed these leaflets at the 
National Manpbwer Conference In Tucsbn^ 
Arizona, April 20-25. Re distributed the o'thcr% 
to program supervisbrs In the Hillsborough County 
Public Schbbls. Many requests for copies of the 
finah products' were received from these 
individuals. 

Iht respbnse tb these leafiets was excellent^ . 



Many individuals fr 
detachable leaflet 
brochures In q 



50 states r;eturned the 
ues'ted prbrn'otiohal 
om single to five 
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/ EXHIBIT 7,/2 



Currleuluni Ccwrdlhatidh Centers List 
this copy finished on August 4, 19S0 
on Disk #58 



' br./jwfph kcllVi Director 
Northeast Corricalum 

Coordlratlon Ctsttjer 
Bureau of Occupationai 

Rsearclh 
bivision of Vocational 

Ecfucatidfi 
225 Wc$t State Street 
' Trenton, New Jersey . 08625 



Dr. Jiities F. Shill^ Director 
Southeast Cur ricul urn 
_ CwdlHatfen Center 
Mississippi State University 
Research and Curriculum Unit 
Drawer J W 

Mississippi^ State, P5 39762 



Mr. Wllljafn Daniels, Director 
Northwest Currjculum • 

Coordination Center 
Washington State Co^djnatibn 

fdiihcil for "Occupationai 

Education 
B« 17 

222 Alrdustrlaj Park 

Olympla, Washington 98504 



Dr, tawrence Zane, Director 
Western Curricaium 

_ Coordinatid$i Center 
University of Hawaii 
1776 Uoiversity Avenue 
Honolulu, Hawaii 96844 

■ / 



Ms Ril>ecca DcMii^ass^ Director 
East Central Curriculum 

Cddrdlfiation Center 
Professfonal arid Curriculum 

Dev^lcprtient Uiiit 
DepNv^^tmerit of Adult, 

Vocational Tec hh leal 

Educatlori - , ^ 
100 North First Street 
S^lngfield, IIHnois 62777 

Mr. Bob Pattori, Director 
MIdMSt Curriculuri) ^ 

CbbrdlratiMi C^ter 
''State Departtnerit of 
Vdcatlbnal arid 
. Techriical Educat^n 
ylSIS West 6th Averiue 
Stillvatcr, Olclahoma ' 74074 



/ 



EXHIBIT 7.2 
Advisory and Professional Groups (APG) List \ 
this copy fln[sbed on August 4, 1980 
on Disk WS8 



Mri Rar Parrott 
Director ' 

Nitlonai Advisory Council 

on Vocation^ Education 
425 : th Street, N.V/. 
WasHifigton, D.C. 20005 



Mr. Edmund J. Gleazisir, jr. 

American Assbciatibh of 
Community and Junior Colleges 
One Dupbnt Circie^ Suite 410 
Washington/ D.C. 20036 



bvi B^bh W. Hansford 
Executive Director 
Commftjce on Evaluation 

information Services 
Councli of Chief 

Sute ^School Officers 
1201 16th Street, N.W. 
Washington, D.C. 20036 



Mr. Gene Bottoms 

Director _\ 

American Vocational 

Association 
2000 N. 14 th St. 
Arlington, Virginia 



22201 



Dr. William J. Russell 
B(ecutlve Director 
American Education 

R^earch Association 
1126 16th Street, N.W. 
Washington, D.C. 20036 



Dr. Edward Ci Pomeroy 
Executive birector 
American Association 

of Coiiegcs for 

Teacher Education 
One Peipont Circie, NiW. #610 
Washington, D.C. 20036 



Mr. Victbr Van Hook 
President 

American Vocational 

Association 
2000 N. 14th St. 
Arlington, Virginia 22201 



Mri j<inscy Green 
Ewcutive Director 
American Home .Economics 

Association 
2010 MMsachusetts Ave., N.W. 
Washington, D.C. 20036 



Dr. Ralph Huitt 

Executive birector 

N at ional A ssoc iat ion of 

State Universities and 

Lahd-Grant Cdfeges 
One Dupont Circie; N.W. 
Washington, bXr" 20036 



Ms. Catherine Leisher 
Executive Secretary 
Home Economics Education 
Association 
-1201 16th Street, N.W. 
Washington, D.C. 20036 



Ms. Gwendoiyn Newkirk 

President 

American Home Economics 
Association 

2010 MasMchusetts Ave., N. ' 
Washington, D.C. 20036 



Ms. Aibcrta L. Meyer 
Executive Secretary 
Association for 

ChiWhood Ew'ucation, inU 
3615 Vyisconsin Avenue, N.W. 
Washington, D.C. 20016 



Mu Lebra Horning 
President 

Home Economics Education 

Association 
1201 I6th Street, N.W. 
Washington, D.C. 20036 



Dr. George Arnstein 
Executive birector 
National Advisory Council 

on Education Professions 

Dcveiopment 
1111 20th Street; N.Wi 
Washington, D.C. - 20036 



Mr. A. Graham Down 
Doecutlve Secretary 
Cpuncii for Basic Education 
725 15th Street, N.W. 
Washington, D.C. 20005 



ERIC 



Mr. Ai 6raham Down 
Executive Secretary 
CouhctI for BjBic Education 
725 15th Street, N.W. 
Washington, D.C. 20005 



Mr^ Charles J. Lewis Mr. WMIIani A. Gbodard 

Executive Director Gcecutlvc Director 

American Pcrsdhnei and National Assoctatloh b ide 

Guidahcc Aswciatiph and Technical Schools 

1607 New Hampshire Avenue^ NW 2021 L Street, N.W. 

Washington, D.C. 20009 Washington, D.C. 20036 



Mr;_ Stmley J. McFarland 
Director of 

Government Relations 
National Education Assn. 
1201 16th Street, N.W. 
Washington, D.C. 20036 



Ms. Thelma T. Dailey 
President 



American Personnel and 

Guidance Association 

1607 New Hampshire Avenue, NW 
Washington, D.C. 20009 



Ms. Milli cent Woods 
Associate Director 
Education and Manpower 

feo nimittee 
Chamber of Cornrnerce of the 
United S^tes of America 
1615 H Street, N.W. 
Washington, D.C. 20006 



Ms. Brenda Fqk 
Instructional and 

PrbfcssFonal Deveiopment 
National Education Assn. 
1201 16th Street, N.W. 
Washington, D.C. 20036 



Mr. Donald Sever son 
President 
American School 

Counselors Association 
1607 New hampshire Avenuv, NW 
Washington, D.C. 20009 



Mri Wajtcr G. Davis 
Director of Education 
AFL-eib 

815 16th Street, N.W. 
Washington, D.C. 



2Cf>36 



Mr. Donald L. Rathbufn 
Executive Director 
American Industrial Arts 

Association 
1201 16th Street, N.W. 
Wash ington, D.C. 20036 



MFi Gordon Cweiti 
Executive Director 
Association for Supervision 

and Currkuiam Deveiopment 
1701 K Street, N.W. 
Washington, D.C. 20036 



Mr. Carrol! M. Hutton 
Director of Education 
international Union 
United Auto Workers 
8666 East Jefferson 
Detroit, Michigan 



48214 



Mr. Alvin E. Rudisill 
President 

American Industrial Arts 

Association 
1201 16th Streei, N.Wi 
Washington, D.C. 20036 



Mr« Richard Fulten 

Exectulve Director 
V Association of independent 
I Coiieges and Schools 
; 1730 M Street, N.Wr 

Washington, D.C. 20036 



Dr. EdvMird H. Van Ness 
Ej^cutive Vice President 
National Health Council 
1740 Broadway 
New York^ Nev^ York 10019 
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National Association for the 
Advancement of Colored People 

NAAeP_*i 
ii 790 Broadway 

New York, New York 10035 



American National 
Metric Cduhcil 
1625 Massachusetts Ave., NW 
Washington, D.e* 20036 



Mr, Lee Hamii^h 
'/ice President 
Ndttiohai Association of 

Manufacturers 
1176 F Street, N.W. 
Washington, D.C. 20006 



^ Mrsi Gertrude Rodgers 
National Housewives 

teague of Arnerica, lnc« 
RFD #2, B« 144-C 
Gilmer, Texas ' 75644 



National Science Teachers 

Association 
1742 Connecticut Avenue, N.W. 
Washington, D.C. 20036 



Mr. Walter Shea 
Executive Assistant 

to the President 
]hterhatibhal Prbtherhobd 

of Tfianstefs 

25 Louisiana, Avenue^ N.W. 

Washlngto.n D.C. - 20001 



National U-ban League, h>c* 
^qua! b^r^; tunlty Buil^^lng 
500 E. 60th Street 
New York, N.Y. 10021 



Metric Studies Center 
American Institutes 

for Research 
?JD. Box 1113 

Palo Alto, California 94302 



International Council for 

Business Opportunity (ICBO) 
Suite 300 

470 Park Avenue South 

New York, New York 10016 



Black Child Dc^loprtieht 

Institute, Inc. 
I t';'? :^hodc Lsland Avenue^ NW 
, Washington, D.C. 20005 



Northwest Metric 

Rcsburcc C<mter 
Division of 

Cbhtihuihg Education ; 
Hills North 

University of Massachusetts 

Amherst, MA 01002 



Oppbrtuhlties 

Industrialization 

Centers of America, Inc. 
100 West Couher Street 
Philadelphia, PA 19144 



Natjphal Alliance of 

Black School Educators 
P.O. BcDc 370 

Cranford, New Jersey 07016 



Mr. jamcs Dbrlahd 
Executive llircctbr 
Natjbhal Assbciatibh of 

Public Cbhtihuihg and 

Adult Eclucation 
1201 16th Stt-ect, N.W. 
Washington, D.C. 20006 



National Association 

of Black Social Workers 
2006 Madison Avenue 
New York, New York 10035 




National CouhcH of 

tcaj?her$ of Mathematics 

1906 Association Drive 
Reston, Virginia 22091 



Mr, Tom Damon 
President 

Nationai Assbciatroh of 
Public Cohtihuing and 

Adult Education 

1201 16th Street, N.W. 
Washington, D.C. 20036 



U.S* Metric Association, ihc.^ 

SU^rloaf Star Route 

Boulder, Colorado 80302 



Ms. Linda Hartsbck 
Executive Director 
Adult Education Association 
810 18th Street, N.W. 
Washington, D.C. 20006 



Mr. Joseph E. Casey 
Maiiager 

Career Development 
fhstftute of ESectrlcal and 

Electrbhic Er^lneers 
202? K Street, N.W. 
Washih:!(toii, D.C. 20036 



Mr.'Dbhnie Dutton 
PresMent ' 

Adult Education Association 
810 18th SS-eet, N.W. 
Wa^hingtoh, D.C. 20006 



Dr. Jonathan Siier 
Executive Director 
National Rural Center 
1828 L Street, isi.W. 
Washington, D.C. 20036 



Bcecutive Director 
Nationai Association of 

Black Aduit Education 
430 M Street, S.W., Suite Wi5 
Washington, D.C. 20024 



&^cutive Director 
National Advisory Ccancii 

on Aduit education 
425 13th Street, N.W. #323 
Washington, D.C. 20004: 



EXHIBIT 7.3 



March 6, 1980 

pr. Joseph Kullj^j bl^ 
Northvus( Currlcuiua 

CoordlnactoQ Ccncer 
Burttp oi Occupoclomil 

blvl»lo0_Q|^Vocationar " 
: _ Ecluc^tClpn 

^5 Wttsc Scacv Scruuc 

Trchtofv, N«w Jersey Ci>625 

Dear Sir, kclly: 

Huaan Rcnourcca Manasi^BcnC, Inc. (HRlt}^ and die Office of Eclucaclon (OE) In _ 
liEtt* ruquttsc your asiiHCance in crcacing awareness 04 i< v*iXua&Xe sec of vocational 
cdf^cM;lon aace rials reudlly available fro« federal agencies* Many agencies of the 
Uii^t ^'i Status gbvuriiacnc <!cvGl6p a large body of curriculum arid IhsCructldnal 
. s^tfrial Co train people for a' wide ^nnge of employncnc opporcunlcles* The Office 
ox mucutloh scrivcs to effect br6':4 uio of chcSu usee rials; 



lOOi surveyed oVcr icvenrv*flve federal sources, Xnuludlng agsncy prcgraa 
offices, publicatljn of flees, clearinghouses, and the Library of Congress for 
oatcrlals which Could bo usdd by voeatloniii education ceochers* Listings of at 
icitat i^OC print and nunprlnt tteos which we liayc revlewtsd and annotated will 
distributed in July, I98U. Up to 50,000 copies of the listings will be ciade available 
free to vbcatiohal uducation prbgraas^ i /uldltibnal copies will be available frcs 
the Covernntint Printing Office for a small fee* 

Uc iviftViS enclosed one tlLPUsand _( Xuboj informational leaflets which discuss the 
:rbject and the llstlhgi^ Tltc Office of EducaClbii requests Chat you jsake chcse 
caf lets available to vocational educators within your reglona, including state 
program supervisors, teacher educators and atate liaison .representatives* Uc are 

se nd ing lea f 1 e t s t o S Ca t e D 1 rec t o r s of Voca <i ona 1 .Ed uc at ion, t lie Kesea rc h 

CbordlxuiClbn Units, and the NaCloaal Center for Research in Vocational Education* 

Uc greatly appreciate your cooperaciojn in this distribution* If you have any 
questions, please feel free Lo call ms at \ (202) 33C-9071* Tliank you* 

c 

^ Very truly yburs. 



Carol C Hill 

^Curriculum Developcient Branch, Diviflon-of Research and Demmrr ration. Bureau of 
Occupatlbnal and Adult Education, HEW/USCE. CoPtr-Kf ru . :00->^ H20 
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RESPONDENTS 
for 

VOCATIONAb INSTRUCtiQNAL MATERiALS LISTINGS 



from Coibrado 



o Mary Helen Haas, Professor 
Dept. of Vocational Education 
Colorado State Universe ty 
Fti C pliins CO 80523 



o Wiley B. Lewis 

Curriculujtijyiatf "iais Service 
Vocational Education Dept. 
Colorado State University 
Fort Collins CO 80523 

o Hehrlem M. Marsh 
Asst. Sme Supervisor 
State Board ibr Ctfrununity 

Colleges and Occ. Ed. 
1313 Sherman 

Denver CO 80203 



RESPONDENTS 
for 

VOCATIONAL INST^ilCHONAL MATERIALS LISTINGS 
from Connecticut 



:^idhey Cbheii 
Division of Vbcatibnal 

Education-Personnel DcveU 
State Department of Education 
118 Scott Drive 

Manchester CT 06040 



'Fi Si dicuia, Curricuiom Cohsuitant 
3tate beparmient of Edircation 
Box 2219 

Hartford CT 06115. " 



Dr, J6n Cohen, Director 
Vocational Curriculum 

Resource Cmter 
C^traJ Conn. State College 
New Britain CT 06050 



Charles A. 3aldrno, Associate Consultant 
Bureau of Vocational 
Technical Schools 
Sa?;r Department of Education 
P.O. Box 2219 

Hartford CT 06360 



E'J<*r £ Cripps 
Tea:; her 

64G Evergreen Ave. 
Hamden CT 



0651 B 



Saul Sib irsky^ Cbhsultaht 
Bilingual Vocational Ed. 
Cwih_. State Dept. of Ed. 
165 Capitol- Ave., Room 341 
Hartford CT 06115 



o Dr. David S. .6 If ford 

State Deparmient of Education 
BcK 2219 

Hartford CT 06115 



Errbl J. Terrell, Chief 
Bureau of Vocational Services 
Boc 2219 

Stite Department of Education 
165 C^ito! Avenue 
Hartford CT 06115 



RESPONDENTS 



for 



VOCA^TlbNALWSTRUCTtONAL MATC^ 
from the District of Columbia 



o Susm E. Baron 

Natibruti Rural Center 
Suite 1066 

1828 t street, N.W.. 



Washington DC 



^0036 



o 



Catherine A. Leisher 



Home Ecbhoftiics Educators 



Assoc iatr ion 



1201 Sixteenth St., N.W. 
Washington DC 



20036 
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RESPO^iDLMTS 
for 

VaGATJQRAL INSTRUCTIONAL MATERIALS LISTINGS 
froribi uelaware 



o Rachel J* Schweitzer 
Sut^ Supervisor^ Voc. Ed. 
State Department of 
Public iiistructidh 
Townsertd jSuilding - 
Dover DE 19901 



RESPONDENTS 
for 

VOCATIONAL iNSTRUCTIONAL MATERIALS LISTINGS 



from Florida 



& Bi^kenbecier 
Sapenrisor, IndostriaJ Ed. 
Hii IsboroQgh Coun ty 

Public Schools 
107 W. Ross Ave. 
Tampa Ft 336bi2 



b. Warren Harreli, 2:/Irector 
Program Impimenution Sect, 
be^tmr • > Edacation 
Vocatio . * sion 
knott b ' i' 'irt 

Tall^h^^^^; - 32301 



Janice Case 
CurricMlum/Cbordinatbr 
Erwin Voc. Tech. Cmter 
2010 Hillsborough Avtehue 
Tvnpa FL 33610 



W. R. Jefferies 

Director Program & Staff Dev. 
Departfneht of Education 
Vbcatiohal Division 
Khptt Building 

Tallahassee FL 32301 



Dr. j. F. Crittenden 
Carricuiom Coordinator 
Department of Edacation 
Vocatbnai Division 
knott B^3ilding 

Taiiahassee FL 32301 

Allen C. DeGraw^ Research Associate 
Center for Studies 

in VbcatibhaJ Education 
2003 ApaJachee Parkway 
Tallahassee FL 32306 



Waiter R^ johnsony jr. 
indostriai Consultant Reg iM 
Vbcationai Division 
State Department of Edacation 
901 NiWi 8th Ave, Suite C-S 
Gajnesville FL 32601 

JbiB. R. Kirklahd 
State Prbgfvfl Director y Ag Ed 
Vbcatibhal DIvisibh 
Department bf Education 
Khbtt Bldg. 

fall^ihassee FL 32301 



beiia Escobio _ 
Business Educc^tion 
iimps Siciiis Center 
708 S. Howard Ave. 
Tampa FL 33606 



Larry R. Labarbiera 
Vocationali Technical 

and Adult Education 
Tampa Skills Center 
708 S. Howard St. 
Tampa FL 33606 



John B. Faulkehberry 
Cbbrdmator Apprenticeship 
Tampa Bay 
_ _Vbcatlcnal_Sc[x>ol 
64"? 0 Orient Road 
Tampa FL 33f10 



L. Marshall, Director 
Knott Bojliding 
Florida VIEW 

Tallahassee FL 32301 



Robert E. Hancoclc 
Resources DeVxMot'-'^^ii'it Unit 
Dept. of Education, Voc. Div. 
knott Building 

Tallahassee FL 32301 



Etta S. McQjiroch, R.N., Ph. D. 
R^ional Con'sultaht 
DIvsfbn of Voc. Ed. 
Department of Education _ . 
400 W. Rbbihsbh Su, #601 
Orlando FL 32801 



RESPONDENTS 

fir / 
VOCATIONAL iNStRUCtOQi^ WATERiALS Ll^^^^ 

firom Fiorida (continued) 



0 Glen W. Mbore 

Marketing £ Distrrbutlve 
Education Consultant 
P^partmeht of Education 
901 N.W. 8th Avenue, # C-5^ 
Gainesville FL 32601 



o Richtf-d A. Powejj 
Supervisor 

HijisboroQgh ^County 

Vocational Education 
107 Ross Ave. 
Tanpa FL 33602 

o Louis J. Rodriguez, Coordinator 
Trade and Industrial Ed. 
Tampa Biy Evening 

VbcationaJ School 
6410 Orient Road 
Tampa FL 33610 

6 Mr- Ed. . L; Shuttlev^rth, Program Dir. 
bep2rt«i:ent of Education 
knctt Building 

Tallahassee FL ; 32301 



. 0 Bill Weser, Coordinator Vdc. Fuuc 
Hiilsborough County Schools 
107 W. Ross 

Tampa FL 33612 

- -*■: - * 

0 Jack L. Wllllaiis 
Regional Consultant 

Agribusiness ^ 

artment of Education 
901 N.W. 8th Ave. 
Gainesville Ft 32601 

o Margaret Winkler, Cwdihator 
Florida Educators Inf. S«^._ 
Center for Studies in Voc. Ed 
Florida Soitc University 
P.b. Box 2617 

Tallahassee FL 32304 



Mrs. Rhonda Traihbr 
Supervisor, Rorne Economics 
2010 East Hillsborough Avenue 
Tampa FL 33610 



MIgnon Tucker 
bivlsion of Vocatlonai 

Education 

--. - - -- - 

Depj-tmeht of Education 
400 W. Robinson St., #601 
OrlahdC hL 32801 

5'-$. Helen F. Vac her, RN 
Supervisor 

Health Occupations Education 
School Board of Hillsborough 
107 W. Ross Ave. 



) 

) 



; RESlfOr4DENTS 

for t 
VoCATIONA l^^NSTRUCTiONAb MATERlAtS LiSTiNGS 

from GeorgL 



0 Thomas Area Technical School 
. Thomasville GA 31752 



o Shiri^ A. C»«$c, Ph^. 
infoirnation S^terris Division 
The National Goiter for Res.* 

in Vocational Education ; 
1960 Kenny Road 

> edumbas GA 43210 



Susan Goddard 
Cbhsumr Educj^tibn 
Wpsoh Tech 

H^y. 19-5, r.O. {v.x 1G&9 
ThcHnaston GA 36:286 



Lbra Novak 

Pri^cct Discovery for 

Displaced Homemaicers 
Hme Economics Deparmient 
1560 Stewart Ave., S.W. 
Atlanta GA 30310 

Jere M. Richardson, Direct' 
Adtilt & Vocational EdacatF n 
Muscogee Ccnn^ Sch. Dist 
P*Gi BoK 870 
318 - 11 th Street 
Cotuntas GA : ^02 

Donald Speiri Codcdihatr- . 
Post Secondary lhstruct!o;i 
Swaihsboro Area Voc-Tcch Sch. 
201 Kite Road 

Swainsboro GA 30401 



jojm Griffin, Ccvd^v r.tof 
Currjcuioni and Su^* r> v, 
Atlanta Public Schu 
1550 Stewart Ave., S.W. 
Atlanta GA 30310 



Clarence Whatley 

Cbbrdinator of Instructfon 

Griffin Tech 

501 Varsi^ Road 

Griffin GA 30286 



«*y Haryillc 

Office of Vbcatiohal Ed. 

Curriculum Cobrdinatbr j 
State Dq>artnient cf EjMJcatioh 
333 State Offlce BIdg. 
Atlanta GA 30334 



Elaine E. Ho'jovfch, M^la Specialist 
Beyi Hill - jrwln Area 
_ Vocational Tecbnicai School 
PjOi Box 1069 

Fitzgerald GA 31750 



Jack L. Hihsbn 
AssJsUht Cdordlhator 

of yocatibnal Educatroh 
Claytcfi Co. Bd. of Education 
155 slnith Street 
Johesbbro GA 30236 



RESPONDE. TS 
for 



VOCATIONAL INSTRUCTIONAL" MATERIALS LISTINGS 

from Hawaii 



Richard F. Ooka^ Asst^ State Director 

Manpo^r Training : *^ ^ : . 

Commonities Coiieges ^ 

University of Hawaii ' 

1040 South King Street 

HonolQlu HI ^ 96814 . 



o . Frank Kanzaki 
I Occiipatibhal Development 
] _ S^tibh * _ 
/ Departfneht of Education 
I 1270 Queen Emma St«^ Rm«' 906 

Honolulu HI ^ 96701 ' 

o Dr. Lawrence Zane 
. Professor ^ Education 
Cur-rfculuni & Instruction 
Ur!vcrsjty_of HsnraH 
T776 tJniversity Avenue^' 
Honolulu HI 96822 



RESPONDENTS 
for 

VOCAtiONAi^JNSTJtUCT4QNA4^ WATER^^ LISTINGS 
from Idaho 



o Trudy Anderson 

State Boa/^ for Voc. Ed. 
65b W. State Street 
Boise ID 83720 



Dr. Paytbh Hage^ Dean 
Vbcatibnal Education 
Lewis-Clark State College 
Lewiston ID 83501 



A"!thony W. Maucibne^ State Supervisor 
Distributive Education 
State B<»rd for VbcV Ed. 
650 W, -Stttc Street 
Boise ID 83720 



Jfcn t. Schmidt I - 

G ajdance Supet-vi^r 

Dept. of Vocational Education 

65b W. Sme Street 

Boise ID 83720 



EKLC 



7.17 



-\ 



RESPeNDENTS 
for 

VOCATiONAL INSTRUCTiQNAb MATERIALS U5TJNGS 

from lorn 



0 Dr. Maurice Mitchell 

bes Moines Area Community Col 
Director, instrqctionai Dev. 
2006 S. Aniceny Blvd. 
Ankeny lA 50021 



0 Allan Sdby, Sapervison 
Career Prop-am Planning 
Des MoiniKi Area Comm. College 
2006 S. Aniceny Blvd.. 
Aniceny lA 50021 



0 Dr. John VanAst 
Associate Professor 
Industrial Education 
Iowa State University 
Industrial Ed BIdg. II Rm 221 
Ames lA 50011 



o Dari/ih L. Schrage, Ass't Supt. 
Career Education 
Northeast Iowa Tech. Inst. 
BoK 400 

Calmar lb 52132 



o Bill E. Wallceri Acting Director 
Vo€at[qnai Education 
Watern Iowa Tech. Comm. Col. 
4647 Stone Ave. 
Sioax City lO 51106 c 



7.18 

^ 97 



RESPONDENTS 

for . ; 

VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS 
from Illinois 



^ Johhsoh 

Kendaii Coatit^ Cooperative 

Extension Sa-vice 
Rt. 2, Box 190-D 
Yorkvilie IL 60560 



o E^ppo-sbn Lorraine 
'auldahce Director 
Macomb H^h 
1525 S. Johnson Road 
Macomb IL 61455 



o Robert C. Mliler - 

Granite City Steel Division 
Natiorud Steei Corporation 
TechnicaJ training 
. 2qth and State Streets 
Grainlte City iL 62040 

o Miss Ruth Peters 
Schurz H^ School 
3601 Mil>Miukee Ave. _ _ _ 
Chicago IL 60641 



o Sttsie Stekleton, Librarian 
jji[nols Sme Bd. of Ed. 
Adult Vocational and 

. Technical Education 
100 N. 1st St. 

Springfield IL 62777 

o Douglas L. Stbckley 

lllirK>ls Valley Community Col 
Agribusiness Instructor 
R.R. #1 

Oglesby IL 61348 



RESPONDENTS 
for 

VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS 
from Indiana 



0 Kathi M. Burch^ A distant Cbbrdinator 
Ind. Cohsumer and Homenlalcing 

Education Curriculum Proj. 
Indiana State University 
To-re Haute IN 47809 



o Brice t. Kratzer, B,S., R.T. 
Director o| Radiation One. 
Memorial Hospital 
615 Michigan St. 
South Bold IN 46601 



0 - Lucille Shabowich 
Home Ecohomk Dept. 
Valparaiso Univ. 
Valparaiso IN 46383 



RESPONDENTS 
for 

VQCAtiQNiU_4NSTRUCTIQNAL4^^ 
from Kansas 



0 Mrs; Homer L. Hiebert 
1517 Randolph 
Topdca KS 66604 



o Mrs. Lincia Johnson 
Home Ecoridmics* 
Vocational Education 
Department of Eddcatlbn 
120 E. 10th Street 
Topdca KS 66612 

o ban R. Marrs 
_ Reearch Coordinating Unit 

Vocational Ed. Administration 

12b E. ibth 

Topdca KS 66612 



7.21 



RESPONDENTS 
ftr ■ 

VOCATlONAb iNStRUetiC^t^^^ATERiALS LisflNCSS 
from Kentucky 



o Melissa Briscoe, Director * 
Vocatibhal Ed. Curriculum 
CBUE Unit 
2009 Capital Plaza 
Frankfort KY 40601 



o Steven Davis 
Ai^ictilttire 

Boreati of Vocationai Ed. 
Sute beparmient of Education 
Coital Piatza Tower, # 2113 
Frankfort KY 40601 

9 M^tha keetbh 
CBVE Unit 

Bureau of Vbcatiohal Ed. 
State Department of Education 
Capital Plaza Tower, J 2113 
Frankfort KY " 40601 

o Albert Kennedy 
Curriculum Speclaiist 

Depa-mient of Education 
R«xn 2115, Cap. Plaza Towers 
Frankfort KY 40601 



o Leah L. Rising 
CBVE Unit 

Bureau of Vbcatiohal _Ed. 
StaU pepartitieht of Educatibn 
Capital Plaza Towcr^ # 2113 
Frank fM-t KY 40601 

o Ms. Laiira C. Steinel 
CBVE Unit _ 
Bureau of ^V^ational Edi_ 
Jtate Deparmient of Education 

Piaza toWcr, #2113 
Frankfort KY 40601 

0 Dr. Ann R. Wlllett 
Cdordinatdr 

Home Ea)rkmjc Educatibn 

University of Kentucky 

17 pickcy Hall > 

Lexington KY 40506 

7.22 



RESPONDENTS 
fcr 

VOCATleNAb iNmuetjQNAt^j 



;ISTIN6S 



from Louisiana 



Jrving Dean Adkins, Director 
Ncrth Cmt0, Area 

PX). Bm 548 

Farmerviiie LA 71241 



Geraid J. Ayo, Director 
Administration 
Golden Meadow Branch 
V Vocational Technical Sch. 
PX). Drawer J, Tvpbh Blvd. 
Galliano LA 76354 



o Michael H. Lang 
Guidance 

Ascensidh Vo-Tcch 
P.b. BoK 38 

Sorrento LA 70778 

o Gene. Lefbrt 

Thlbodaux Area 
VbTcch Facjilty 

Office Occupations 

PJO. Box 1831 
^ Thibodaux LA 70301 



Karen Bb'dy Instructor 
VocatloiaJ Evaiuatidn Cmter 
Association fcr the Bitnd 
P JO. Besc 3821 

Shreffeport LA 71103 



A. W. McDonald, Director 
P.q. BOK 1236 

Mansfieid LA 71052 



Ve Etta Ccrnelious 

Special Needs Instructor 

Capitol Area Vocational Sch. 

PjO. Box 2§93 * 

Baton Rouge LA 70821 



Mercedes Muhster 
CQtJhseR)r 

Elajne P. Nunez Voc-Tech 'Sch* 
3700 La Fontaine St. 
Chalmette LA 70043 



W. D. Garrett, Director 
Baton Rou^ Vocatlonai- 
Technical Institute 

3250 l^.'^cadian Thruway 

Baton rouge LA 70805 



o Ward H. Nash, Jr. 
Director 

Avoyelles Vo-tec institute 
PiO. B« 307 <^ 
Cottonport LA 71327 



V. J. Glanellbni, III 
Director 

Louisiana Marine 

and Petroleum Institute 

RXI.-B0X 23fc: - 

Ghauvin LA ^ _ 70344 

M^yln jsmann, Jr. 
Director 
Jefferson Parish 

Bstk Voc. Tech. Sch. 
425 Manhatten Blvd. \ _ 
Hwvef LA 70058 



o David P^tohi 

Curriculum Specialist 
Vbcatibnal Curriculum 
_ Development and Research 
833 Cdlege Ave. ^ 
J?a*chitcw;h« ^ 71 457 

o Elijah Reed, Director 
PXi. Bm 4909 
1101 Bertrand Dr. 
Lafayette LA 70570 



RESPONDENTS , " 

VOCATieNAb iNSTRbCTJbNAl^ MATERIALS LISTINGi 

ij. _ _ . •_ _ . ■ ', 

from Louisiana (continued) 



o i-vnar Salter 
Director 

West Louisiana Voc*Tec School 

Highway 171 South 

Leesville LA 71446 



o Dr. Bni W. Shaw 

Pfbfessbr of Industrial Ed. 
Northwestern State Univ. 
Natchitoches LA 71457 



o T. C. Spahgler 
pirectbr 

Hainimnd Area Voc. School 
PXy. BdK 489 

Hammond LA 70404 



o Lyrnaii Wilson 
Vpuhg MoncNrial 
_ Voc-Tcch School 
PJO: Bm 2148 

Morgan City LA 70380 



RESPONijENTS - . " 

t. * -IT 

VdCATIQNA i^NSTRUCTlQNAb MAtERfetS LiSXiNGS 
from Mariarina Islands (Guam)' 



o To'esita ?• Perez 
Business Ihstructbr 

F.O. BoK 20428 • GMF 
Guam Main Facijtty M.j. 



96921 



o Ginger Porter 

Woric Experience Coordinator 
Guam Community College 
P JO. Bm 23069 
Guam Main Pacflity M.l. 



96921 



■ ■ for 

/ VOCATIONAL INSTROCtiONAl. MATERiAL&^,tJSJJN6S 

y ' ■ : \ 

/ from Massachusetts ' 



Btadlev L. Elmblad, Manager 
Project planning 
Oxlbrd International Ltd. 
60 State St. 

Boston MA 02il09 



CarbS K. Lag^liri ^ 
Project Director 
Massachusetts Vocational 
< Cw'ricuidniL Resource Ctr. 
758 Marrett Road 
beclngioh MA 02173 

Mary P. Lawtor, bepartinent hiead 
Home Economics 
Quafobin Rcfionil J/S High Sch 
P.b..B€K A2t, South Street' 
Barre MA 01005 

^' ^ V 
Sr. Lorry Vlllemaire, SSJ 
Curriculum Coordf hator 
l^ampden District 

R^idnal Skills Center 
140 Wilbraham Ave. 
Springfield MA 01109 



• RESPONDENTS 

» - 

VOCATIONAL INSTRUCTIONAL MATERiALS^LiSXINGS 



from Maryland 



0 Jacqueline P. Brown 
^ssessimnt /jSpeclalist 
Youth Onplo^blllty Branch 
Maryland State Dept. of Ed. 
200 W. Baltrmdre Su\ 
Baltimore MD 21201 

•_ _ j_ _ _i 1 ' 

bepvtment of Ap'icoiturai 

Extension Education, 
Universi^ of Mvyian<' 
Coljege Paric MD 20742^ 

/' \ ■■ ■ 

-X ^ - - - - / 
0 ^Gerald / 

Mvylahd D^t. of Education 

Division of /Vocational- . 

■ Tcch0!jcal Education — — 

V 200 W. Bdtfmorc St- 

<^ Baltimr^MD 21201 



o Dr^ R^rt E. baird, ebicf 
Inst^ctlbnai Prosfams Br. 
Dh^^^dF_Voc-Tec Edacati^ ' 
Department of Education . ^ 
200^. Baltimore Street 
Bajtimore Mb ^ 21261 

0 Leo Orsb . 
BcK 1517 ' 

SilW Spring MD^ 2C902 



o Theotoe i^ka, Chief 
bccopationai Prog Sap Section 
Division of Voc-T«ch Ed 
State bept. of Education 
200 W. Baltimore ^Stt-eet 
Baitimoge MD 21201 



7.27^ 



RESPONDENTS 

" ' • " __ ' • 

; , / loi . . 

^ VbCAtiONAL WSTRUCTieNAL^iiATC LISTINGS 

friom Maine ' * 



I 



Clifton E. Hall 
Director 

bake Region Voc*. Center 
Bridgton . 64009 



By bara^ tanmani^irector 
Adult Education 
kenriebec VaMey Vocational 
^ T^hnicaj Institute 
Gilmai^ Street 

Watervilie ME ^ 04901 



NrJsbn j« M^a 
Director 

Ccntial Maine Vbcattbnal 

techni^i Institute 
1250 t^trner^^eet 

>urn ME 04210 



Maurices^ Parent 
CidhsUltant 
Dept. of Edocit4on 
Bureau of Voc. Ed. 
Auburn ME 



04333 



RESPONDENTS 
VdCATiONAL INSf RUCtlONAW 



from Minnesota 



ISTINGS 



o Joyce Ki F-'Ibry, Director 
HELP 

6741 J^^le Drive 

Rockford MN 55373 



ERIC 



RESPONDENTS 
VOCAflONAL INSTRUCTIQNAL MATCRlALS LiStlNGS 



fi-om Michigan 



d Philip T, Bailey 

Michigan Dept. of Education 
Voc. Tech, Ed, Service 
BcK 30009 

Lansing mp 48909 



o Dr. 6eorge Baker 
e-BEAP 

. Project Director 
Northern Michigan Unir. 
Marquette Ml 49855 



Apprenticeship 
Northwestern Michigan Cbliege 



b Lois L. Stbreyy Consultant. : 

ybc» Educ./Spec« Educ. 
" Skin eStcr 
SU Ciair Cq.» Int. Sch^ Dlst 
499 Range Rd,, POG 5-1 
Marysville Ml 48040 



\ 





Traverse City MI , 



49684 



7.30 



RESPONbENTS ' . 

4NSTR UCt l ONAL MAT ERIALS LISTINGS 
from Missouri 



Dr. Miles B«sicliboard, Director 
Programs for the Disadvam- 
^ged aivd Handicapped 
«Dept. of Ele. A Sec. Ed. 
P.O. B(K 48D , 

Jeff«>sbn City I^O 65102 



0 Keith Bntts 

Apprentice & Jwrtieyrmn 
training Fund of Sheet 
Metal Workers Local #2 
115 E. AnnoQr^ Suite 100 
Kansas City MO 



64111^ 



o ^hifo- Dtxpohi, Coordinator^ 
Technical A»isiahce " 
Missouri LINC 
111 Industrial Educatlbn 
Universi^ of Missouri 
Cdiinibla MO 65211 

o James Wi Hale 

Bolidlng Trades Instructor 
Warrensburg Area Vo. Tech. 
Rldgeviewf Drlwc 

Warrensburg MO 64093 



Richard j- tacey^ Director - 
Adult Vocational Ediication 
Kanss City Technical 

Education Cent^ 
1215 Trunan R«id 
Kansas City MO 64106 

E. June Mc^r _ 

Adult Health Occupations 

Kansas City ypcatibnal 

Twhnical Cehter 
1215 TrUrtian Road 
Kansas City MO 64106 

E. June M^jftr, Cbbrdlnator 
Adult Health Occupation 

Program! 

Vocational Educatlbn C^ter 

12l^^ri]iran Road 

JC^as Cfty Mb 64106 

F. M. Miller 

Industrial Ed/Graduate Inst. 
University of Missouri 
103 Industrial Ed. BIdg. 
Cdurfjbia MO 65211 



b Mauffce E. ^l^^ris 

Machine Tbo|:T^h - Ihst. 
La La-Ray X.V.T.S. 
2323 HP School Drive 
Locii^on M0::o 64067 



Nbrrban K. Peterson 
Industrial Ed/Graduate Inst. 
Uni^rsity of Missouri 
163 Industrial Ed. Bldg^ 
Cduntila MO 65211 



Mary Hughes 

Vocational Resi»rce Educatar 
Univ. of Missouri/Coluntbia 
ill industrial Education 
Cduntbla MO 65211 



^ Rdtort A. RobiMh, Directdr 
I ndustr lai Educat ion 
State Dept. isf Eiemenatry 
and S^ohdary Educatlbn 
Box 480 

Jeffo^son City MO 65102 



b Mrs. BcryleJ. Irwner/R.N. 

Ihstrucjbr CoM-dlhator 
> of Pnttical Nifsihg 

Kansal City Sch. Dist. 

1215 Tiiimah Rd. 

kaiisasCltyMO 64106 
'— V 



Pat Winberg 

!nsef^lce_ Educatbr 

Kahsas City School District 

Adult liealth Occupatibns 
10600 E. 72hd St.^ #8y 
Rsytbwh MO 64133 



ERIC 
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RESPONDENTS 
^ for 

VOCATIONAL— INSTRUCTIONAL MATERIALS LISTINGS 
from Missouri (cbritlrided) 



0 Aibwt P. Wood 

CQrrlcQjQni:& Anclilary S^v. 
Kansas City t<»hnlcaj 

EdQcatlon Center 
1215 East Trarnan Road 
Kansas City MO 64106 



RESPONDENTS 
for . 

VeeAtieNAL JNSt&UClibNAt^AJERt^^ 

from Mississippi 

o Kbward L« Newby 

Raearch and Curriculum Unit \' ' 

P.O. Drawer DX 

Mississippi State MS 39762 . 



0 Dr. jerry Moorman 
RCU 

Mississippi State University 
Drawer DX 
Mississippi Smt MS 



39762 



6 Ralph Steware 
. Raearch and Curriculum 
Specialist 
RCU Unit for Voc. & Tech. Ed. 
j^rawer DX 

Mississippi State MS 39762 



RESPONDENTS 
for 

VOCATIONAL INSTRUCTIONAL MAtERlAbS biStlNGS 
from Montana 



o Marion L. Reed 

Office of Public Instruction 
Bus/Office and MarkctiHg 
Sute Cj^itai 

Helena MT 59601 



o Liz Shemian, Counselor 
Vocatiofial Edticatibn 
Bteclcfect Tribal 

Education Department 
850 

Browning MT 59417 



.0 Dr« Miciiiel T« Telep, Ph. D« 
President 

Fort Peck Community Coliege 
P.b. BcK 575 

l>csplar MT 59255 ^ 



RESPONDENTS 
for 

VOCATIONAL INSTRUCTIONAL MATERIALS LISTINCSS 
from North Carolina 



John C. Brooks, Commissioner 
Four West Edenton Street 
Raleigh NC 27601 



Sharon A. DIxbh 
Route 1, BcK 337 
Giraham NC 



27253 



b. a. Eliis 

pirector of Apprenticeship 
Nortii^^iroiirn 

Department of Labor 
4 West Ecienton Street 
Raleigh NC 27601 



Linda Hortbh 
Library. ^ 

Dept. of Commuhity Colleges 
Occupational Prb^-am S<Tvices 
Rm. 101> Education BIdg. 
Raieigh NC 27611 



Mrs. Betty W. Mizelle 
W«it Carteret H^h School 
Route 2, BoDC 390 
Morehead City NC 



28557 



Brad Stuart, Special Ass% 
Ccmmissibher of Labor 
Dept. of Labor 
4 W. Edenton St. 
Raleigh NC 27601 

\ 

V 



o Km C. Pittmah^ Deputy Commissioner 
State of North Cvbliha 
D^artment of Labor 
4 W^t Edenton Street 1 
Raleigh NC 27601 



0 Horace C^_ /Robertson 

Chief Consdltant for 
bistributivB Education 
: N.C. Dept. of Bubilc instruct 

Raieigh I^C 27611 

















-4^ -^^ ----- 



ERiC 



RESPONDENTS 
fcr 

VOCATIONAL INStRHrTi QNAi^^ATERI^LS LISTINGS 
from North Dakota 



o jMc Schelz, Llbrarfan 

Vocational Curricuium Library 
Bje^Schafw Heights 
Bfsmarck ND 58501 



ERIC 
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RESPONDENTS 
for 

VOCAtJONAI^iNSTRUCT LISTINGS 
from Nebraska 



o Mn. Julia N._Boettcher, Dlrector 
Adult Bsic rducatlbh 
Mid-Pliihs Ca^ College 
mcDbnald--Beitpn Campus 
Route 4^ Bok 1_ 

North Platte NE 69101 

o Gi tarson 

Rnearch Coordiratting Unit 
University of Nebraska 
W366 Nebraska >lali 
tincoiri NE 68588 



Bi^ly J; Nelsdhi Director 
IN^riska Vocatfonal_ 

Reswrc^i Gehtw- 
West Campus 

"K^auNh^Sgtenca^g^^^^ 
keiirney NE 68847 



Merle Rudebusch^ Dircictor . 
Vocatrohal Guidance 
Division of Vbc; Ed. ^ 
Di^artinerit of Education 
P.O. BoK^4987 
Lincoln NE 68509 



RESPONDENTS 

VOCATiONAt^sfRUCTIONAL MATERIALS LISTINGS 
from New Hampshire 



RefiM'ejnce £^artment 
Farniun bibrary 

Hvnpshire, Tech. Inst. 
5 F») Road 

Cdncord NH 03301 



John F. Kenney^ « 
Vbcatimal pirectpr 
Dover High School 
Dover Read 

*Dover NH 03820 



Richvd T; Aifiaro» 
jildvAits/Voc. Ed. Dept. _ 
LondDifderry ]r.^Sr. H^ Sch. 
295 Mairanoth Rc^ RFD §2 _ 
Ldfldoiiderry NH 03053 



Jahis Kin^fa^, Director 

of Education 
Youth Devef^ment Center 
BoK 303 

Manchester NH 6310$ 



jbhiv Cc^tlt ' 
Vbcaiional Edttcatlon Director 
NjBhiia School District #42 
6 Main St. 

iNashijia NH 03061 



Stephen Uichtehstelhi instructor 
Occupatrbnal Education 
University' of ^ew Hamp^liire 
OiCdnifeli i-iouse 
-J)irhaiiu NH 1038 24 - 



o Stephen E* Ddlii 

Silpw'intendeht of Scliools 
' <.S.A.U. #7 

School Sup^'intendent^s ' Off. 

P.O., BcK 68 

Cdebrbolc NH 



03576 



o Bmce Farr 

Vocational Djrectdr 

b-Bimfif Ac. . 
Rt.^ 

Northwddif NH 



(»261 



Cvl H. HMwier 
Vocitioml plrector 
Vbiational pepai'tinent 
Llcbnia HIih Sc^ 
345 Union Avenue 
Lacoiiii NH ^ 03246 



Marcel Marcotte v 

Sup<rvlsbr, Vbc. Ed. (Adult) 

Lewlstori Adult Ed.- 

156 E^t Ave« v 

k^lston 

Maine NH 04240 

RIcjwd F. Monteith, Corisuitant 
boempbiry Progriifii 
Dte of Voe*Tech Education . 
Sttte l^t. of E((uG2tion_ 
105 toudon Road^ BIdg. 3 ^ 
bcrcord NH ^ 03301 

Don Palmer 
VcKiatronal. Director 
Mllfbrd Area? Hp School 
West "St. 

Milford NH 03055 



o J.^sncSII _ _ 

/ Arthur. Ji^Gude JMoTii Library 
V Fall^Mrantilp Regional 

: Sciiooi ' 

Alftead NIH . CS602 



Langdon Plainer, Director ^ 
Vocational Education 
3b i.lnden Stt-eet 
Bter NH 03833 



ERiC 




RESPiBNDENtS 
for ; 

VeCATidN AI^STRUC-rtONAL^ATC LISTINGS 
: from New Jersey 



Ms. JCNlfi Bfrchetullj Direlctcr 

Bureau of Occupattbhal Prog. 

Department Education 

Oiv of Voc Ed & Career Prep. 

PX>. Boc 2019 

Tri^hton ^^ 08619 



o Cfristihe V. Osei-Tutu 
Rt. 70 Apt. W 
909 W. Marlton Pike 
Cherry Hill NJ 08002 



MichMt €;. Currwi Jr., Supirvrsor / 
Business Edocadon 
Dhf. Vbc^ Ed. & Careo- Prep. 
Sw» Depvtment of Education . 
225^ W; State Street, B« 2019 
trentoii NJ 08625 



Ricliard L. Rlieblinig, Supervisor 
Vooitioiiil Progr|ms 

Ibr ttie Handicapped 
Def^rttnent of Education 
P.O. B<r2019 
Trenton NJ 08625 



Mrs. Allison Jacksbii 
As»Miate StateJIfirM 
_ of Vocational Education 
P.O. BoK 2019 
Trenton Nf ~ 08625 



Mr. Rdl^t D. Jacobs Director 
Burea^of^Compr. Employm. Tr. 
Diidsion_of Voc^ Jd.^ 
Dqjiarlment of Education - 
225 Wat Sttte Stt^^^ 
Trenton NJ 08625 

Rli^t b. Jc% Direc 

Plstributive-Educat^^^ 

V^^m DW^ Dq>C. 1^ Education ^ 

and Career. Preparations 
^S). Bcic 2019 
Trentoii 08625 

G^dbn 

- Ci^r^ Disscniin^ion JToor. 
Nortlieast Network for 
^; Corriculum Coordination 
Bldg 4103 - Ra§gers Unlv^ 

Brunswick NJ 08903 



o Mr. JoBn A. Waiiat / 
SJitl.C^vj^Ht^ 

pi^sioh of Vocational^ ^E^^ 
tJoffi^and Cveer Preparation 

P.O. Box 2019 

Trenton isy 08625 

o Gerald K. WhitOi Stitte Director 
Buslness^^Edncation 
bhn Voc. Ed. S Career Prfp» 
State bepvonent of Education 
225 W. S^ Street/ Box 2019 
Trenton NJ ^ 08625 



Richard* Za^^i 
Cpnsuitant ^ 
Divisibh of Voc^ Ed. 
Depv tjnent of Education 
225 W. State Street 
Trenton NJ 08625 



p Shlfl^ MertMi^ OirectM- Career Dev. 
Nev Jericy Di^ 

■ ^f^^ Ed. , 

i 1 jHd :i^&ier Pr^aratiM 

i^<:-::^Wm:Siiu Street 



EKLC 



08625 



■I -■-.-V-.-j' -'r-*'^ -^J. -t:->'7-t*- 



RESPONDENTS 

fcr , 
VOCAtlONAL INSTRUCTIO NAL MATERIALS LIS TINGS 

from New Mexico 

o PhiUp Fdix 
Sta^ Sapenfjsor 
Gaidamce^ Cconseifng, ^ 

Disadvantaged & Handicapped 
Education Bailding 
Santa Fe NM 87503 

o Wade Fredricksbn, Cbbrdlhator 
' InltrUc^h: 
Dcma Branch 
Nw MeU<:b SUte University 
Cvnpus Bgoc 30A 
Las Cnices NM 88003 



RESPONDENTS 

for . , 
VbCAttONAL INSTRUCTIONAL WATERiAbS LiStlNGS 

firogn New Mcaticb • . 



6 Phnip Fd& 
State Sop^visor 
Gaicbnce, Cojiis^ling, 

bisidfaht^ed & Handicapped 
Education Building _ 
SanU Fjp NM 87503 

o Wade Fredricksbn, Cobrdlnatbr 
Instructibh 
DonsL Ana Branch' . 
New Mexico Sole Untversftyr 
CatiiHis BoK 3DA 
Las truces NIM ' 88003 

/ . ' 

o\ Wpida Harriman 

, ^ bf^ce df Business Education 

' ^ Depanmient of Educatiori 

Education Buliding 

Santa Fe 87503 



Danell 'W. jwes, Staie Sjupervlsor 
Distributive Education 
Education Building 
Santa Fe NM 87503 



o Lar^ S^p, Asst. Coordinator 
Dmlopmenta[ Education 
Dona Ana Branch 
. Naiir Mecicb Stete University c 
Cinpu> BcK 30 A 
Las Cruces KiM 88003 



ISO 



RESPONDeKijS 
far 

VO€ATtONA4^4NSTR4^j|Qr4A4: 1^ LISTING S 
from Nevada 



Daniel A« Berg 

Vpcatrohal Cohsultant 

Ciark County School Dist. 

600 North 9th Street 

Las Vegas NV 89101 



Howard U Downer, Consaiumt ' 

State Department of Education 

sob kjng St. 

earson eity NV 89710 



Don Elser 

ViM^trbfuU Dlrectd^^ 
Elko County School DIst. 
PJO . B ox 1012 ' 
Elko NV^ 89801 



John Wadswbrth 
Depti of Education 
4Ge W. King St. 
Ca-son City NV 



89701 
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RESPQNbENtS'v, - 7^ 

VOCATIONAL iNSf RUCttONAL^ATEWALS UST »|<6S 
. [ ] : — : 7 — ^ : 

from New •York 



Ahibal Arro^ 

National Poerto Rican Forum 
Coiriseiing Unit 
391 East 14lth Street 
New York(BronxJ 



4 



10455 



o G. Earl Histi, Chief 

Bureau of Occupaiional ^{uca- 
V tlon Curriculum Dmnelcpnient 
^ NYS Education Dept., # 327 lEB 
Washington Avenue 
Albany NY 12234 



Prof. France Avner 

Chalrperk&n 

Accounting 

NYC Commufiity College 

300 Jay Street 

Brook lyn NY 11201 



c o Ed Kr^sler ^ . 

krls$ier Business Institute 
P.d. BoK 5070 
^ 156 Mrislon Street 
• ♦ Poughkeepsie NY \, 



12602 



Ai^el L. Betahcduri 

National Puerto Rican Foriim 

Lands Ihd I 

257 Clinton Street 

Naur York NY 10002 



Ms. Mildred Uoiirqe 
Business Education 
Frances Lewis 11.5. 
PU3. Box 62 
Cambria Hts. NY 



-11411 



Ms« Mary A« Oiwls;^ Instructor 
.^slness and Offii^ 
Sme University College 
308 Chase Hall : 
1300 EiimMMHi Ave. 
Buffalo NY ^ 14222 



Albert S» Rosenthal . 
^feache^ of C^ea* Education 
Bd^ of Ed. N.Y.e. 
1655 E. 91st St. 
Brooklyn- NY - 11236 



Iliad M. Esirada^ Deputy Exec. Dir. 

for National Orations 
Naiional Puerto Rican Fcriihi 
450 Park Ave. South 
New York NY 10016 c 



Marilyn L. Schaefer^ Assoc. Prof. 
Art 9 'Advertising Design 
New ror*, C 

_ i Canrtli&ity^ College 

300 Jjy Street 

Brooklyn NY^-* 11201 



Mildred V. Fddberg v] 
Project Director -^^^ 
Adult Consdmer Homen^aklng 
105 Ctover Drive ^ 
Great Neck NY 11021 



Ed^thompsofi 

C^erihagen jl^^tral School 
Business Educat^iori Dept. 
Mechanic Street 
ieopenhagen NY ' 13626 



Prof. H. Hagofilah 
Associate Professor 
Marketing 

NYC Community College 

300 jiy Street 

Bra^lyn NY 11201 



Lee A Traver, Chief 
Bureau of Aplcujtural Ed. 
S^te Educ^tiM Departitierit 
99 Washington Mt\ 
Albany NY 12230 



L 



_2L_ 
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RESPONDENTS ^ 

■ .-. . -fcF ■ ■ '■ ■ 

VbCAtiONAL— INSTRUcTIONAI^ UStlNGS 

:\ from New York (continued) \ 



6 Bvbara M» Weiton * 

Addlt Consumer Homemaking 
^ 36 Eddy^* Lane 
J* troy' NY 12180 



0 Allah Wiener , 
pirectcir^ 
National Training^ 
National Puerto Ricalf Forum 
450 Park SVe., SO. 
NYC NY - l66l6 

0 M^dalla Williams^ Instructor 
National Puerto Rican Forum 
215 Lexington Ave. 
New York NY 10016 



1 OO 



RESPONDENTS 
for 

VOCATIONAL INSTRUCTIONAL MATERiAbS LISTINGS - 

from Ohio 

-7 

o Alice Dar 
Coordinator 

Vocational Horne Economics 
Kent Sme Unlversi^ 
Kent OH 44242 



o Harry F. DaviSi Assistant Director 
biylslon isf Vocational Ed. 
Trade and indostrlai Ed. 
56 South Front St., Rm. 914 
Cottint>u$ OH 43215 



o Barnard C. N^c 

Assistant Vocational Dir. 

Dist. Educ. Smrices. 

Room 915 

65 S« Front St. 

Colurrbiss OH 43215 

o Mr. J. iC. Peachy tlbrarian 
teariiing Resource Medja Cent. 
Owens technical Cotlege 
Oregon Read 
- ' Toledo OH 43699 



o Roger D. Roediger 
Cdnsuliaht 

Agricultural Educational 
Curriculum Materials Serv. 
,2120 l^ffe Read OSU 
Coiumbus OH 43210 

o C. F»_T«mpjeman, Asst. ViP. 
Governmental Affairs 
SoQth-Western Piri)ilshlng Co.. 
5101 Madison Road ' 
Cincinnati OH , 45227 , 



o Antoinette W. Welch 
A^-iculiural Educatlphul 

Curriculum Mato'ials Serv. 
2120 ^ffe Road OSU 
Coiunius OH r 43210 



124 



RESPdNbENtS 
fcr 

VbCATIQfsiAL INSTRUCTtONAL MATERIALS LISflNGS 
" frxxn Oklahoma 



o ^bhn FMedemailn 
Sliper^sor 

Short Term Adujt Education 
State Dept. VOTECH 
1515 W.^h Street 
Stillwater OK 74074 



b Beman Sorensi Media Specialist 
Oklahoma State Department 

of Vbcatibhal Technical Ed. 
1515 W. 6th Avei ' 
Stillwater OK 74074 



^ RESPONDENTS 

for 

VOCATidNAi^iNStRUCTibNAt WATERIALS^^^ 
from Oregon 



o Voc* Currfciilum Development 
Oregon Dept. of Educattbh 
Ctr. for Program Coordination 
700 Pringle Parkwa/, S.E. 
Salem OR 97310 

o Ms. Wilma Earles 

instructQ^, ESL Program 
Lincoln Cognty School Dist. 
169 S.W.. Coast H<ghway/Rm. 4 
Newport OR 97365 



o Nancy Hargis 
. Rodurce Specialist 
Ca-eer S Vocational Ed. 
Oregon Department of Ed. 
700 Prjngle Parkway, S.E. 
Salem OR 97310 

o Nancy J • Jones 

Home Economics Dept. 

Mactaren School 

2630 Np Pacific 

Woodburn OR 97071 



o Dr. Ldtiella S. Thomas 
R^pnal Coordinator 
Yamhill County 

Ediicatlbh Service District 
800 E. Second St. 
McMlnnvllie OR 97218 

o Lola Wager 

, State Sai^isor 

Bosiness Jfi Office Occapatlons 
State D^t. of Education 
700 Pringje Parkway 
Salem OR 97301 



. • RESPONDENTS 

for 

VdCAtjaNjU,^NSTJtUCT4Q^ LiSTIlSIGS 

from Pennsylvaihia 

o Ms. Carolyn Gpldeb-BlahpHard 
Program Plahhiiig Specialist 
OIC/A Resource Coiter 
OICs of America Institute 
100 West Coulter Street 
Philadelphia PA 19144 

o Doris W. Thomas 

Extension Home Economist 
Expanded Foods and Nut. Prog. 
Lancaster County Ext. Service 
1383 Arcadia Road, Rom 1 
Lancaster PA 17601 



7-48 
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RESPONDENTS 

VOeATiQNAL iNStBUCTlONAt, MATERIALS LISTINGS 

from Rhdde isiand 

0 Peter F. B^en, Cobrdinator 
Vbcatiohal Education 
Pepartment of Education 
H^es Street 

Providence Rl 02908 



RESPONDENTS 
fcr 

VOCATJONAL INSTRUCTIONAL JWATERIALS LISTINGS 

from South Carolina 

o Dr. T. H. Gasper, Jr., Director 

o Fink lea e«cr Center Chester Cojnty 
Rt, j Vocational Center 

Loris Se 29569 Chester SC 29706 



o Hienry G* Alexahdery Director 
Uhldh County 

Vbcatlbfial_ School 
P.O. BcK 629 
Union SC 29379 



o Frank M. Alexander 
District 1 Consultant 
South Carolina 

Di^artrnent of Education 
117-1/2 N. Main St. ^ 
Anderson SC 29621 



o Donald R. Bat^stian 
„ Director 
Beaufort-Jasper 

Career Education tenter 
i^oute 1, BcK 127 
Rklgeiand SC 29936 

o Dr. Brenda C. Ccniptioffi, State Supervisor 
^ Rofne Ecwndmlcs Education 

96Q Rutiedge Bidg. 

1429 Senate Street 

Coiuneia SC 29201 



o Prof; Richard Davenport 
Vocaticmal Education 

Media, Center 
B-1 Godfrey Hall 
Clemioi^ University 
Ciemsbh SC . 29631 



o Etft Frlck^_ Jr., District Consult. 
A^riculttiral Education 
suit Pepti Ed. - Vbc. Edi 
216 0 W. Rorffineyer Rd. 
FkM-ence SC 29501 



o Sandra L. Rehdersbn 
bean of Instruction 
Ch^terfleld-Marlboro Tec. 
Drawer 928 

Ch(N-ow SC 29520 



o Lvry I^Qghes 

Director of Voc. Ed. 

^ Fk)rence School District One 
126 E. Howe Springs Road 
Fk)rence SC 29501 



^ Jcihh Jacksbh> Director 
Hartsville Area 

Vbcatlorial School 
Clayburn Circle 
Hartsville SC 29550 



o Bvbsu-a H. jmes, Suit Consultant 
Health Occupations Education 
1429 S^ate S^eet 
Coiunibia SC 29201 



o Rosaiihd A. Jainisdh 
Educatibh Cdnsultaht 
State Dept. of Education 
Office of Vbc. Education 
P.q. BcK 342 

Winhesbdrb SC 29180 

b W.EiKSer, director 

Dorchester _€ounty Vocational 

Education Center 
P.O. Box 28 

Dorchester SC 29437 



RESPONDENTS 

. ftr ; 
VeCATiGNAb dNSIRUCilONAt 4IATERiAtS LISTINGS 

from South Cvolina (continued) 



Hll|h P. Mi^Climoh 
District Ccvisultant . 
Hono Economics Education 
Soutfi. Carolina Dept. of Ed. 
P JO. Bm 4146 

Amfarson SC ^ 29622 



Mr. John J. Suliivain 
V(M»tiohal Educatrori 
South Carolina D^t. of Ed. 
918 Rutled^ Buildiifig 
CoiunAia SC 29201 



Gefftry A. Mais« Dean of Instruction 
Dmnarlc Technical Cdlege 
P^. Bm 327 

Dmnaric SC 29042 • 



Pat Wliioa 
Assjstuit Profesnr 
Clsrnson'^Unfwirslty' 
B^9^ Godfrey 
CInnson SC 



29631 



W»Hfa 1^ Wuzika 

Gnmd Stmd CveiH- Center 

bisadvanttged Pro^-am 

900 79th Ave., N. 

Myrtie Bach SC 29577 



Annie S. Wihstead 
Cohsuitaht 

SC Dept. of Education 
1429 Senate Street 
Colufhbia SC 29201 



Hiss. Patricia £• Roddy 
District Cdhsuitaht 
' lidme Economics Education 
117 1/2 North Main Street . 
Anderson SC 29621 



P. E. Woodruff, jr. 
Guicbnce Counselor 
^ Pickens County Voc. Center 
i^oute 8| Bgk 377 
Esiey SC 29640 



Nbrtha Seawright 
District Censuitant 
SC b^t of Education 
Vccational Education 
2m Ewk$ St. 
Winhsboro SC 



29180 



Dr. Lynn Smithy Principal 
Lynhimn Cveer Center 

Vocational School 
3S60 LynhMh Dr. 
ColtuAia SC 29204 



Dr. Gii Wbolard, Director 
Kershaw. County 
VocaticMuU Center 
^Roiite 4 

Camden SC 29020 



Duffle Stone^ Director 
biktey Voc. Center 
Vdcatioial School 
P.b.BcKl28 , 
-Oakky SC 29472^ 



RESPONDENTS 
fcr 

VbCAtlONAL^NSTRUCTIONAL MATERIALS LISTINGS 
from Tennessee 



pr. David G. Craig 
AssocJS^ie Professor 
University of Tennessee — - 
225 Mcfgan Hail, UTK 
Knoxville TN 37916 



Dr. eharles & Rdgel, Professor 
College of iasinessXAcfcriin. 
Memphis State University 
Memphis TN 38152 



7.52 
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RESPONDENTS 

for <i 

VO£ATlQNAt, iNSTRUCTJONAt^Mj^TEHIALS^^ LIStiNSS 

irom Tteos 

0 br. Jane bnpson, A distant Prof. 
Home Econoifiics Education 
Cwsumer Sciences 
tex» Women's University 
Denton TX 76204 



Webb Jones, Director 
Colter for Voc» Ed. 
E^t Texas State Univ. 
Dept. Shed 

Cornmerce TX 76204 



tincfa Parrlsh, Asst. Prof. 
Toas A&M University 
Cdiege of Education 
Vocational Special Needs Prog 
Cdiege Smion TX 77843 



\ 



! RESPONDENTS 

fcr 

VOCATIONAU iNSTRUeTiONAkJtA^tERIAl^ LiStlNGS 

from truk 

6 b»i Hinkftiss 

Suie Vocitibnai Ed. Sup^. 
Suit Department of Education 
P.O. BcK. 460 

truk 96942 



RESPdNbENtS 
for 

VOCATlONAb lNSTRU€TlbNAt^ MATERIALS LIST tNGS 

from Utah 



o Ralph A. Andersen 
T & I s|>eciilist 
State Office of Ed., 

_ DIv. of Viicatibnai Ed. 
250 E. 500 South 
Salt Lake City UT 84111 

o Marine Rj Hmphries 
Home Economics 
Sttte OWict of Education 
250 Edt 500 South 
Salt Lake City UT 84111 



o Dr. Keith M. Tracy, Health Occupations Ed. 
Home EMfibmics_ 
StiLtte Office of Education 
250 East 500 South 
Salt Lake City UT 84111 



o Dr. ji..>^ussen Wiitake^ Guidance Specialist 
Vocatlbhal Education 

Sttte Office of Education ■ ^ 

250 Etf t 500 S^th 

Salt Lake City UT 84111 



134 



RESPONDENTS 
fbr 

VOCATIONAL INSTRUCTjONAL MATERIALS LISTINGS 
from Virginia 



i 



ta[a Ji Carry 

555 Ni Poiiard St., #43 

Arlington 22203 



Dr. EugDhe A. Nelson 
VpcatRmal Ed. Curriculum Ctr 
Virginia Commonwealth Univ. 
620 N. Lombardy St. 
Richmond VA 23294 



Dr^ ione Phiiilps, Director 
Pobiications Cominanf cations 
American Vocational Assn. 
2620 North 14tli Street 
Arlington V A 22201 



RESPONDENTS 



. . ; . V ■ for 

VOCATIONAL INSTRUeTrONAL MAtFRIALS UStiNGS 

3 . _ ' 

from tKe Virgin Isiands 



Alicia Farreil|^ 

Business A Office Ed. ' ^ 

Est. St.^ John S/R 00864 ' 

Christluuted, St. Croix Vi / 00820 



Dixie G. Gillies 
Supei^isor^ Home Econ., Ed. 
Departinent of Education 
PX». Box 8316 

SU Ttiotmi VI 00801 



Ms. Merle etarles_ 

State Supervisor, B6E : 

State D^t. of Edocatlbn 

P.d. BflK 630, St. thomas 

Chsirlotte Amatie Vi 00801 



o Craig Cl^usar 
Smte Directdrj)f 

Vc^tlcml Education 
pi^upmnt, of Education 
PAGO PAGO 

Aitieirlcaii Slfnoa VI - 96799 

■ c 

■ I . _ ^ __ '> 

o Mrs. Dixie Gofni GHIIes 
State Siv«rvlsor / 
Hane icoMmics Education' 
Dqpartmeet of Education 

St. Tixtfnas Vi 00801 



RESPOfa>ENTS^ 
for 

gOCATtONAL INSTRUCTIONAL MATERiAbS LISTINGS 
from Vdnriiont 

o Francis DoiloDh 
Ediicatlon Consultant 
Slate Office Building 
Montpelio- VT 



o Richard F. Sargent 

Ed. Trade S Indus. Cohsultarit 
Siate Oq>artment of Education 
State Office BIdg. 
Mohtpelier VT 05602 



o Ttanas Watte 

Sme Cohsaltant, V^Ag 
State bepartment of Education 
Staur Office BIdg. 
Miontpeii^' Vt 05602 



05602 



RESPpNbENtS 

for ' 
VOCATiQNAb INStRUCtibNAt^ATERIALS LISTir^^ 



WillianiP^. Daniels,^ Director 
Nivtitvesiern Curriculurii 

Cwdihltidn Center_ 
BIdg 17 - Afe-dijstrial Park 
OmpU WA 98504 



from Washington 



Ms. Beret Sq'hQSSon, Supervisor 
Business Office 
Myp^intendent Irist 

oid Capitol BIdg. 
Olympia WA 98504 . 



Doris Y. 6erber^ Prpgrani Director 
Business & OfRce Education 
Supt. of Public Instruction 
Fi5-1i Old Capitol Bidg. #220 
el>mpia WA 98501 



A[yce Ai tobcy, Superintendent 
Vocational Education 
Dept. Public Instruction 

Ed. Progrvn S^upMrvisor 
Rmi J2l did Capitoi Bidg# 
Olympia WA 98504 



Tti)mas GJIIigaii 
Supt. of Public Ihstructidn 
indc^hinese Pro). Actninistor 
Old Cai)it6l BIdg M/S FG-^1 
Olyn^ia WA 98504 



Ra^^nord L. Harry 

Sttte Bo^d for f^o-nTitmity 

Cdie^ Education 
3t9 T> 7th Avenu^ 
dlyro*- WA * 98504 



Rd>ert Leiifgafig ^ 
Su|Mrintendent of Public 
InsthJctidh (Vdc. Ed.) 
Prograti Si4>Mifis6r _ 
Old Cspltbl Bldg.^ R-n. 218 
Olyiipia \^A 98504 

kicfarb Ri tatz^.:-^ 
Super* cf jVoci 

fcr tJtejHan^capped 
Old eapiioi Blc|g. 
Oiympia WA 9b5b4 



Hm M^hugH 
Cvpehtry 
IjWco Hi^ School 
PU>. Boi F _ 
; ilift^ WA : 98624 



RESPONDENTS 

; _:_ ■ . for : . 

VOeATIONAL iN^tPHrTi QNAI^ MATERIALS USTINGS 
from West Virginia 

^^^-^0 Stanicy E. Hopltins * 
Voc. Curriculum Specialist 
Cedar Likes Cent. Center 
Riphy WV 25271 
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RESPONDENTS 

VOCATIONiAL tNSTRUCTieNAb MATERiAbS LiStiNGS 
t ■ from Wisconsin 

. ^ 'l _ _ ■ ■, ■ ■ . 

o Barbara E. Bennett 
Gdntiriuing Education 
I Coordinator o 
w^aiikesha Co. tech. Institute 
800 Main $u 
P^ukiitrWl 53072 

o Laurie Hittman . 

Co^eratiM Ed. Serv. Ag. if6 

725 W. Park Ave* 

Chippewa Falls Wl 54729 



.1 



RESPONDENTS 
fer 

VbCATIONAL INSTRUCTIONAL MATERIALS LISTINGS 
from Wyoming 



6 Dr. WUilvn K. Hodgkinson 
Uriiv. of Wyoming 
Dtpu o[ Vocatloroi Ed. 
P^. BoK 3374, Unlv, Stt. 
Laramie WY 82070 



o Lydia Ko-cher 

University of Wyoming 

:: Dept. of : Vpcatibnar Education 

BoK 3374j University Station 
Laramie WY 82071 



o Carl L. Reynolds 

Depu of_ Vocatioinj EdQcation 
University of Wyoning _ 
P^. BcK 3374 Univ. Smlon 
Laramie WY 82071 



o L. R. Schroeder y Ph. D. 
University of Wybmihg 
Dept. of VocatlbiuU Education 
Bm 3374^ University Station 
Laramie WY 82071 



\ 



1* 
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|^i9Mi!ieln The iabiiis 

further 

|iifi^ri|«^ from 
piiip^iA^l¥iau«^ vc^itlonil tiducMtoru 

'M^ettr iiiswered by telephone eil If 
g<f^|etMr£ to the rcfqaestors.: 



^g:y \:A^^ bf their receipt of 

;iiif^|f^^ of the American 

i^^cationg A»i ofelii»lfflB= JBiS^ 
lintinifon t^^^^ about the 

j^bboicleti tn the fill issiie of Vot Ed. 

■^ ■j:^ ^ Fi^ Ten thousand self-. 

ii^jiiaiUngl^^^ malLed to 

Ijii^teRtlpity^^^ These 
Ibrbchi^ the set of annotated 

i|Bi&t1ovri|if^ Jntended lisers are, an^ 

|ho|^|i5?^^ A detachable ^iFC5 

j^oMw fdrm wi*^also f art of t^ These 
^^Syo^hii^r^ 

^wha receiv^ the Ihfbrmatlonar leaflets as well 
tbose^ in4jViduils^ returning the detachable 
yportlon of the^^^ Exhibit 7.4 

^Is i copy of the pr^^ 

: 5 i Prt^ a iid S i ie of ^ heiiB^ The 
f eif itt bdokletr were printed trhomgh^ the tUS* 
iGovernmerrt In Washington, D*e. 

'^Tefi thoii^ of each booklet were^pr In ted 

lihd r H 2000 was requested 

^jbi^ eKh bookie^ are available fbr 

purchile^^^^^ 



v ' Free copies 

pHF^ljhe j^lstllig^^^ first to those 

^^indl^ldiials;^^ by returning the 
l^li^imbl^tp^^ the jnftrmational Jeafieti 

iMliiil^j^t^^ distributed to some 

llnltfl^HduaN distributed the 
iinlim^tlbnal ^ 
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Chapter Eight: 
OBSERVATIONS AND RECOMMENDATiONS 



i^:.. • ^_ __ _^^z. . : :_ L_ 

thls^ study provided HRM^ staff witir the 
Ifoppdrtonlty to delve further fnto the workings 
'gand^ jresourws oT fed^ from a 

|j^atlOT»ljDducatoP$^li^ the^ wealth 

ISf ijiformation^ J^^}^^J^J^\ J^^]^P}^_ J* 
IpheiiomenaU The process of obtaining ijl^^'^l*^'^'? 

materials was^ both simple snd ^omple^i^^t 
gtSe/same tlmei This^ chapter wfll highlight jMune 
l^f \he observations and recomniendations of the ^ 
Istaff as a result of participation in the project. 

i^^iSERVATIONS ~ r 



1« , There is a vast amount ^f material: 
read 1 1 y rva 1 i abj e fro m f e de r a j 
organizations which couid be usefui to 
vocational educators. 

2« There are many sources of materials 
ftr any one program area or a given^ 
oci;ypatioh« For example, most 
departmehtt i^nd agencies now have a 
cphsiimer education netWDrit or 
ciearingholife; To find information 
for^ given occiipatlon or topic an 
ihdividuai should consult or survey 
elcH of these he two rics or 
cjeaf ihghbuses as opposed to one 

, cleirihghdiise In one location* Also 
different agehcles Iff various 
goverhmiiht departme well as the 

« various publlcatibh^ju and 
cbmmuntcatiohs bf flees can provide 
materials for a gli^en topic. 

3. Tlw ioxten t of _ the cobperitlbh and 
helpfu|jp:ess bf federal; persohhel 
cbnUcted caiiiiet^ 
much. FeTlefal ^^Flol^^ 
referred to aU>bve 

ab^iitdtfbat exist Irrtheir 

. . aiencies and dejsiartments* 

A. There were: severil types bf 
brtanl^tlons within each department 
which had readily available matelrlaU 
T het e were the publ Ica.t ibh| 
communication or Information offices 



of the varlouT ag^fvcJi^Sf the 
clearinghouses within the departments^ 
and the specific program offices bf 
the agencies* Thus, within a given 
hierarchy of a department such as the 
Department of ' babbr| an individual 
must survey many different offices to 
exhaust the possible sources of 
materials* 

5* Since we were_ working on a fede^^^^ 
- xonthkcti we were able to bbtaln- freec 
copies bf most material requested with 

few exceptio^s*^ The Hatlbnal 

Technical infbrmatiop Service 
of the De|wrtment of Commerce^ has 
recently compiled bfblibgraphles of 
material which "are specific to 

materials selection cH ter^la of Jhe 
project* However^ these blbllographjes 
are avaMable only through sales. 
Including to ptlier goycrnment 
agencjes* Sicne the project budget did 
not Include sufficient funds to cover 
purchase of the actual jtems . we were 
unable to Include "for sale only* 
materials In our Mstlngs except In cases 
where the a§tqai materlils cpuld be 
reviewed In publication offices* 

No jCnnar permis^^^ 

Interview personnel or to obtain copies of 
Individual Uems* Verbal permjss[on 
obtained from Initial contacts with agency 
heads was sufficient* 

Showing the agency personnel thje project 
classification list for the materials as well 
as^seyeral examples of appropriate i^^^^ 
ah effective way of ciajrlfylng for them 
exactly what types of material we were 
ieeklhg* 

There are many^ Items which ha^ been 
Idehtifled previously as print material 
apprppriate for dissemination to the general 
public* HRM staff found that many of 
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||lwi^^ j;^?p^^ items jeiate_ to specific 
^^oplc^^ hfj voca^ionat^^^^^ 

I T: li»|n^N ediicators are seek! ng 

"^itef^tij^ source, It woiiJd be 

';:;M:^^tMd idea also to ask for the tist of Items 
'm«t ll^ for distribution to tlie 

^generit pubjic. 

; W0$i>:^^ surveyed wre J^n the 

i/Wishl^gtpn^ l>.C. area.^ There are yaiuabje 
resourceif iocated else^rhere which we were 
uitabie to tap due to time and budgetary 
c on sjt raj n t f • T lie National Energy 
Information Center in Oak Ftldge, Tennessee 
is prte example. 

The aciivltlei of the project were often' 
ijrttrjcateiy Ihterrelated. Sometrmes it was ^ 
difficult to cimpiete one tas^^ 
came first wi^^'^^^^^ part of the 

he^t; task^^ For example^ deterrni nation of 
criteria for ntiteriilf -selection jogiciiiy is 
Mask which prece^^^^ agency contact* Vetp 
without obtain a 

leheiraj Id^^^^^ available, it wouid 

not be efficient to draw Up ' iH idea of 
cHteria and then ^^^^^^ completely revise 
the cfiiefia arid start oyer when, those types 
of materials could hot be found. 

, The cNteria developed were oh target when 
matched with what maVeriafs we found were 
available « In otfier words'^ there are a lot 
of inaterials which have been develbped slnce 
197S which are reaaily availabie in print or 
ribri-pririt format arid which are useful to 
vbcaiibrial educators and special n«eds 
grbiips. 

HUM staH were pleased to flrid that much 
of the mateHai which Is milable addresses 
specific topics for which . vocatibrial 
educators do .have Iristriictibrial needs. 
Further^ tbere are materials which address 
both a VM^^ bccupatlbrial ibplc as 

well as material aimed at a special grbup 
sutb as the haridlcapped or older Ariier leans. 

It^y^as Important ^tiiat HRM staff 
. communicate with federal persbririel before 
develop irig the dassif^catjori plari' wfiich 
woui^ ; be used to organize the cltatloris 
' vM thin the final booklets, t^e system by 
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which each_ federal organ Izatlbri^ has Its 
material brgarilzed is different. Our 
' / ci assi f [cat ion systeln took th is In to 
consjder^atjon, facilitating cont*^^ i^ith 
federal personnej. This classificaU^^^ system, 
is^specific enough tiiat_"ioJator". words 
communicated directly from our system to 
access maieriais fronp their systems. 

14. In dec [d 1 ng un der wh i,c h voc atlonal or s pe c jal 
needs topic a given citation would be placed, 
the overriding loiter Ion ^as j^hether or iiot 
the educator might find tjie mater tal useful. 
Thus, whiie defiriitions of vocationaj 
program areas and subject cjassificatlon 
systems were used as guide posts as to where 
to list a given item, cross referencing_was 
'not iimited to thj more^ "aipademic" 

- interpretations. — ^ "^'^ 

15. The- input jif the Advisory Group was i^ost 
heipful. The composition of the Advivory 
Group piayed a^ key role. ~ The group 
represented aii nationaj organ izatibns and 
geographical regions, in addition, each of 
the group members had experlericb at several 
levels and areasx inciuding the "^ass roots^ 
levei. Thus, the input received refiected 
a true understariding of the needs of 
teachers in the classroom. 

16. items which could be used by vocational 
' educators in the classroom received the 

highest priority of t^e type of materials 
sought. 

17. The system^ forms aiTd procedures developed 
to prbcess the materials from receipt 
thrbiJigh arinotation worked very weil. In 
retrospect, whije some components of the 
lystem were si ightty modified to confbrm 
to hew requirements throughout the project, 
having a standard system to work with 
proved .most beneficial. 

Making sure that, Individual citations keyed' 
intb the word processor were yafid and 
cbrfect before pflhtlrig the cl tat ions out in 
booklet jfbrmat proved to be efficient. Thus, 
each cltatlbh had to be corrected ^once, 
rather than making changes ^e^^^^ it 
appeared under a subject heading if It was 
cross-coded to appear In severai sections. 



|H;t9. The Titie Card index proved to be an 

f>:'^ " Mceiient mechanism ; for preventing the 

|•^ same Item item from being annotated more 

It-' than once; ^ 

20. Project staff located miKh more material 
than the prefect bujiget allowed us to revfew 
and annotate. Thereforei, bibliographies 
which contained several hundred or thousand 
appropriate items wtsre annotated as single 
(^htltles^ rather than as Individual itemsi 

21. Most items IdcMed and selected were wM 
and packaged In such a way that they cbtild 
be used at any program leveU For example, 
sbifte of the materials developed by the 
Department of Agrlciilture for Junior high 

^ scKooj students were applicable to all teveis 

for that topic and they were packaged so 
that they could be used In adult prbgratns. 

22. The ihclusion of a detachable order form in 
' the Ihformatibhal leaflet was very effective 

In Creating awareness of the jlstlngsi By 
project end date many vocational educators 
across the country had returned these forms 
requesting thousands of the listings which 
were to be distributed free. 

23. Since the^ return rate of the detachabJe 
order form In the Informational leaflet was 
so highf it would probably be correct to 
assume that the means of drstributlng the 
leafteti were effectives App^ar^entjy, the 
curriculum centers^ state directors of 

educ at joa and other 
pi^ces/indhf IdNuals Jo whom/ wher^ the 
L^'^^^_' ^^^^ AV^1_ disseminate them 
promptjy _to po^entialiy interested users; 
By stating on_ the cover letters sent to the 
disseminators the list of all of those 
Individuals and piaces disseminating the 
brochures, dapllcatipn of effort was 
minimized. 

g-^ -^hlU obvious outcomes of this project 
H are ihe eight booklets of annotated bibliographies^ 
p j^e recomtftenditions of profect staff are also 
l^^bnpoirtan^^ valuable Insights gained from 

|i; evidence and isxperience can be passed on. The 



[MBCommendatlon^^^ provided here not joniy^reflect 
HRM itaff experience^ but also that of many of 
the federal personnel contacted arid of vocatiorfai 
educators who are^potentlai users of the ilstjngsi. 
Many of the recommendations Jlsted In tlie 1971 
tistin^gs project seemed to have been partiaiiy 
fufj[lcdi There are more formaiized systems to 
disseminate Information about materiais available 
within many of the Departments. Most of the 
Departments now have a more sophisticated 
[nformatlon system which in many cases Is 
connputerlzed_. The Committee on Gbverhmehtal 
Affairs of the United Sutcs Senate conducted 
an investigation in|o the Lack of AccduhtaMUty 
of Govern weitt^Rul^-Mifor matibh and ^bllshHip 
Programs^ As a result of this Ihvestfgatlbrii hew 
regulations are fostering federal actlyltles which 
promote gri^ater utilizatlbn of federal I y--prbduced 
[nformatiqn and materials. AlSo,^ many agencies 
have funded and are presently funding studies 
which look more clbsely at hbw federal ^material 
can be more effectively dissenriinated to potehtfal 
users. 

Foilowing are recbmmendatiohs which are to 
be most important for pbtential future activities: 

Infbrmstloti and -Matiir laic fof- Vngatlftrtal 

&44H ;atbrs shbiild be prepared and 
dis semi ha ted. There Is a wealth <»f 
federaiiy«^S|>onsbred infbrmatibh resources 
and materials which" wbujd be helpful to 
vocatibnal educatbrs. M:ahy bf these 
resources and materiais are readily available 
thrbugh tisrephbhe requests or simple mall 
orders for hbmlhal charges or for free. The 
Issue is hbw vbcatlbhal educatbrs can be. 
made awaro of these resburces. A 
cbmprehenslve directbry of resources would 
be a simple and cbst-effective mechanism 
fbr disseminating this information. 

HRJ^ rtaff reconrmehd that this directory 
I hcliide sources ofW^ that 
In the llsiingsT'^bbi^ces of Information such 
as the. Natiphal Referral Cehter« cohsumer:' 
linformatlon netwbrjcs (e.g.j those funded by 
the Department of Edticatjori and the General 
Services Admlhlstratlbri)^ and other 
networks which have tb|l--free. numbers and 
provide bh-ihe-spot technical assistance to 
users should be Incorporated Into this . 
directory. 



^ 7 of seyeral hundred 

V >f wooi^ proy jd«- yocatitonai 
ri^^^^^^ iccess tt almost everyrftypi 

1^^^^ *ci|ii i s i t Ion 

:;-%ef^il5 Tliejie concise 

:v: <t$ should Ihciude 

: -jiKe «^ typos of 

rv; holdings (period ictjis, : books, f ijms, 
compute Ipfbrmatfon^ milling 
:ilits> etc.jj^ . ihfof matloli 

seryices^ techhlcil issistahce sef vicesi 
. eiigibillty use requirements. Vow- to- 
order Ihstructiohs, toll-free numbers^ 
addres¥el| and detachable Information or 
service request forms* 

These directories could organize the sources 
similar id the grouping o^ them . in Exhibit 
4«3: Partial LlstIhgl of Sources us^^ Also^ 
^n Index of vocattphal ediicatidh program 
: and subject could be crossed with a 
breakdown of tbe types of services offered 
fbr easy referehceft 

Workshops to acquaint vdcat Idhal educators 
; with federal sources of i h formation . and 
, miteriil could be held» Fiatidnai meetings 
of profe|slonai brgahlzattoHs, reglonai Or 
: nitlonal meetlngi of state directors and 
supervisors if vdcatldnai education^ and 
directors of cdrrictiidm codrdlhatibn ceiiters 
meetings would present dppbrtuniti4s for 
presehtations on federai sources of 
informa|ldii services and materiais* 

idi^^ tfte usage of tlie eight 
conducted* To validate 



the general opIMon^ that li$tjng$_ of 
annotitl^oris of jnate^^ Js_ tlie^^best 
^ * t ton me c h a n i s m _f o r ma ki n g 
vocational ^^ucators ^ aware of federaiiy- 
spo n so ria^ifiafer iai s an d r esou r c es, a._ sitr vey 
of users an ^ of ordering sources shojuid be 
conduoted* Telephone caiis made or 
questjonnilres silint to potentlai users could 
bev meohanisms tor -^determining whej^^^ 
not t he i ist I ngs ac t uai lyur eached iVocait iohai- 
edw^atoff teaching In the classroom and^^ |f 
», wiiether^^ o not they, made 
IJstingf. Further,- contact could be m^de 
391 th the National /Uidi^ the 
^dieneral Serv ices Adm 1 n Is t rat Ion to tal I y t he 
'humbdr of orders they received as a result 



of the dlitributioh of the listings. This 
%Hfid be easy to determine since all the 
al^btatiofis which can be ordered from the 
C^hter have as a part of their order nMmber 
a co^e which indicates that the ordfr 
resulted frorii tile reading of the iistirig; 



ihduld Vobtatit^ttie curreilt GFO-Stoofc 
N v^mhWt^ C dd e l^f» wrc^^^l4o^— f Of 
Departments an d BuTeaii s. TheGovernmeht 
Printing Office. (GPpl malntaihs a list Of 
stock numbers which includes ^thih each 
stock humbef a code for the agency dr 
department that s^kirisdred the development 
df the pubilcatfdh.^ It wduld be helpful if 
future prefect st>Lff cOuid have this iist at 
the beginning of their efforts in preparing 
anhdtatidhs« This list wduld serve as an 
easy mechanism for Identifying sponsdr^ of 
maierlals listed in GPO bibliographies of 
Iteiirs for sale* 

In future prdfects^ the stw fdr prdces:slh^ 
ahodtatidns shdjild Include a clear cut«-dff ' 
point fdr GPO - validation of cdit^^d ; 
avaHablllty df materials which are to be 
drdered frdm GPO * . The current prd|ect 
sent the" individual citatldhs fdr mM 
to- GPd fori validation df prices and 
availability df materials twd mdhihs befdre 
the listings were to be printed. Items which ^ 
were nd Idnger available, were deleted from 
the listings and price changes were made td 
ensure that they were updated. Yet when 
the cameri-ready cdpy df the materials was 
sent td GPO fdr printing df the bodklets^ 
andther delay was put intd effect due to 
Identification of addttldnai Items which 
needed td . be deleted dr prices heeding 
updating. Since the status of material 
avaiiabiiity as well as price are:^ub|eci td' 
change it any time and dften chahgir frdm 
month td mdhth^ a written agreement should 
be made ; betwoeo any future cdhtractdKs^ 
the funding igency and GPO as td a dne- 
-tlme-JaU-fdr-^GP-O ivalldatiiir-^ 
and pricds/ of maiterlais. Cdnsequently, 
camera-ready cdpy wduld ndt be held up or ' 
sent back for revisions at the last moment. 



Chapter Nine: 
SUMMARY 



_ : Human RJoources M»^^ Jnc., has. produced for the 

Departnneht of Edu^^^^ iistings of curriculum and ihstructidnal 

materials sutublf the classroom by vocational educators 

instructing i^^^^ vocktlmar education areas and by 

those jRforktng w^ needs stud^entr- In > vocational education 

progranls. 'Th[^^^^^ itiajor project tasRs^ Jhsights 

and recommendations resulting from these efforts. The eight listings 
cover both non-*_prjnt and print niatei-iajs develbped or revised since, 
1975i_ which avaijtbie from federal brgahlzatibns. The 

searclv^^r inm be most uieful to 

classroMn teachers.^^^ fideraii organlzattons were 

surveyed and more t^^^^^ wth identified a>id selected as ' 

rdevint. The Nat^^^^ Advisory (Sroup of VocatjobiU Edjiicatbrs* Input " 
v^s^ tnstru^enu^^ deveibpmjent pf^ yiab^ plan for the preparatiM 

of the y$trng9i» The coo 

o pveremphas^ Irtfleti wis 

v^y^^ffei^ve j^^ since 
re^^s several tifou^ntf i^ |lstlnj|s w^ received as a vresutt 
®f:>^i "^'IM federal! brganlzatio do 

pr^uff^.an abund^^ pbtentialiy useful to vdcatlbnal 

•^'Sm^^ These eight listings wllL c^^ the sburtes 

ibiffi; w these mater iais and pbsslbie. users. A mbre comprehensive 
mechanlsm^^ irif^rming: vdcatibhaL abbut these many 

different sources of federajly sponsored services and materials has been 
recommended^as a. future endeavor. 
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